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Getting Started

Important Notice
This manual will help you get started with the easyjob rental software.

The development of the easyjob rental software as well as the documentation has been done with
great care. The individual program functions are constantly checked through our Quality Assurance
Process. However, errors can still occur.

Main Office

protonic software GmbH
Frankfurter Landstr. 52
63452 Hanau

Germany

http://protonic-software.com

Support

You can find more information about the support options on-line at http://www.protonic-
software.com/de/service.

In addition, there is a support forum where you can exchange information with other users. The
support forum can be found at http://forum.protonic-software.com

Training
We offer customized training programs for the following extensive topics.
To learn more, please contact our sales office or visit the following link www.easyjob4.com/training.

About this manual

The individual functions are described using screenshots. Depending on your easyjob license, the
forms you have in your environment may differ from the screenshots shown in the manual.

protonic
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How to use this manual

easyjob uses the following standards:

References to other chapters and sections are underlined and displayed in blue.

For example: See the important information section.

Navigation paths, buttons, and system messages are displayed in Italics.

For Example: Click on the Help button.

Individual sections of the Navigation path are separated by the greater than (>) symbol.
For example: easyjob Menu -> View -> Monthly Overview.

The request to use the mouse is indicated by the symbol %

Special keyboard keys are represented with the following symbols:

@ Windows key

e Tabulator key
"G | Arrowkeys

Return key

Context Menu key

-l Escape key

[Fr] Function key 1
- A Control key. Keep the control key pressed down and push A.
N Hm Alt key. Keep the Alt key pressed down and push H

[per') Delete key

The following gray boxes indicate important passages in the text:

Note: This is explanatory test

The screenshots will be explained using numbers @ and arrows *— %= _ The navigation path in the
forms will be specified using curved orange arrows

Screenshot highlights will be marked in yellow.

protonic




['] 10-0003 ABC Product Launch

You can record all of your Project’s neccessary information here.

] F'rojec‘t§||:| Presentation Area ||:| Stage Dinner Event ||:| Sub Rental Speedy Truss Rent |

Main Data Customer

Project Name ABC Product Launch |

Project Number 10-0003

Custom Number

Manager

9 [5)'5 admin v]

Additional Documentation

In order to make it easier to become acquainted with and consult the easyjob documentation, we
have divided it into multiple sections.

You can find a complete overview of all documentation on the following website.

http://www.easyjob4.com/de/manual

protonic
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Basic easyjob operating concept
The following chapter describes the easyjob operating concept. The basic functions will not be further
described in the following chapters.

So new users can start to use the user interface as quickly as possible, we have oriented its use
toward current Office and operating system standards. The operating concept applies to the entire
application. There are some exceptions that do not fully reflect the concept.

List Views
A lot of information is displayed in lists.

Vislble columns, column widths and sorting

Using the column heading context menu you can display and hide individual columns as well as
activate the automatic column width. The column width is defined in the settings based on the widest
entry.

The width settings can be changed manually. The settings are saved for the local user in the
Windows profile.

Displaying and hiding columns

1. Open the context menu in the column heading.

Jobs ]
From 0309.2010 - Proposed [T Canceled
To 03102010 Canfirmed [[] Sub-Hired
Keywerd | T Site Lyon, Paris, Sirasbourg | |
Customer =
Number | Name Status Check-OutDate | Check-In Date | Return Date a
07-000301 AR Sisge Project Number 08.08.2010 08.09.2010
07-0027.00  ITC Show - S 1308.2010 13092010
07-0028.01  London Ca e Saf R 12082010 13.08.2010
07-0001.01  Main ltems Project Name 11.09.2010 11.09.2010
07000601 Schneider 871, mber 04,09.2010 04.092010
07-0005.01  The Winne 05.09.2010 05.09.2010
07-0007.01 wenz Soun GBIk mbey 08092010 08.09.2010
07-0011.01  ARF Closin[ /] Name 0509.2010 05.09.2010
07-0008.01  Art Exhibit 05.08.2010 05.09.2010
07-0015.01  Cavalier H Days Used 05092010 05.09.2010
08-0001.01 Cityline Fo¢[yf] Status 1408.2010 14092010
07001601 CPH-Caml 11yt Out Date 08.09.2010 06.09.2010
07-0012.02  Add film 2n 06.09.2010 06.09.2010
07-0009.01 City Hall Sy ¥] CheckeIn Date 06.09.2010 06.09.2010
08-0005.01 1AM Auto SH (7 Return Date 15.09.2010 15.09.2010 =
07-0019.01 John Smith 07.09.2010 08.09.2010
07-001201  MA Events Tn 07.03.2010 08.09.2010
07-0017.01  Stagsing In 07.08.2010 08.09.2010
0700201 Technology | 1 05.08.2010 06.09.2010
07-0018.01 Theater Da 07.03.2010 08.09.2010
07-0010.01 ThomsenS  Notes 08.09.2010 06.09.2010
08-0002.01 Big Show Site 07.09.2010 07.092010
08-0003.01 Paul Smith 16.09.2010 16.09.2010
07002301 CPH-Vide(  Retumsite 08.09.2010 08.09.2010
07-001401  GE Produ Progress 09.09.2010 09.09.2010
07-0024.01  City Bank - 09.03.2010 08.09.2010
S0.0003 01 V] Optimal Column Width '03.08.2010 05,03 2010
10-0003.02  Stage Dinner Event <Proposed>  08.08.2010 08.08.2010 08.09.2010
07-002601 EMW Fresentation <Proposed>  03.09.2010 10.08.2010 10.092010 L4
07-0025.01  Cutltue Arena <Confirmed> 09.09.2010 1008.2010 10.092010
07-0022.02  Entrance Area <Confirmed> 10.09.2010 1009.2010 11.092010 2

2. Select the desired column.
Manually customizing the column width:

1. Move the mouse between two columns.

protonic
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MNumber

07-0003.01
07-0027.01
07-0028.01
07-0001.01
07-0006.01
07-0005.01
07-0007.01

Name Status Check-Out
AR Stage tConﬂrmew 03.09.2010
ITC Show - Main ltems ’ Proposed=  02.05.2010

London Concert Days - Trusi <Propesed>  03.09.2010

Main ltems <Confirmed>  03.08.2010
Schneider d&b <Confirmed> 03.09.2010
The Winners <Confirmed>  03.08.2010
wenz Sound & Light <Confirmed> 03.09.2010

Date

2. Hold down the left mouse button and move the mouse to the left and right.

The list data will

Customizing the

be presorted by default.

sorting order:

1. Click on the column head of the column to sort by column..

Mumber

07-0007.01
07-0010.01
07-0018.01
07-0005.01
07-0013.01
07-0017.01
10-0003.02

Name w | Status

\wenz Sound & Light ‘ <Confirmeds>
Thomsen Sound «Confirmed>
Theater Days , «Confirmed:
The Winners , «Confirmed>
Technology Center Sound <Proposed=
Stageing <Confirmed:
Stage Dinner Event <Proposed=

Check-Out Date
03.09.2010
05.05.2010
05.05.2010
03.09.2010
05.05.2010
05.05.2010
08.09.2010

The small arrow indicates the column on which the sorting is based and the order.

The sorting order is currently not saved.

Selecting an entry

Depending on the dialog form, confirm the current selection with a double click or by clicking the Ok

button.

Keyboard concept for the Live View and Dialogs

Most of the forms are designed to be used quickly also without the mouse.

This is why the keyboard focus is in the selection text box by default. @ use the key to access
the list and @ the keys to change the selection. Use the context menu key to open the

context menu. @ Use the key to perform the dedicated standard functions (e.g. opening a job)
and @ to close the form without a selection.

protonic

12



e

Jobs
From [¥]03.09.2010 - Proposed [] Canceled

To [¥103.102010 =  [77] Confirmed [7] Sub-Hired
Keyword F Site Lyon, Paris, Strasbourg :
Customer E]
Mumber |Check-Out Date | Check-In Date | Return Date
07-D007.01 03.09.2010 08.09.2010 08.09.2010
07-0010.01 05.09.2010 05.09.2010 05.09.2010
07-0018.01 05.09.2010 07.09.2010 08.09.2010
07-D005.01 03.09.2010 05.09.2010 05.09.2010
07-0013.01  Technology Center Sound <Proposed>  05.08.2010 05.09.2010 05.09.2010
07-0017.01  Stageing <Confirmed=  05.08.2010 07.09.2010 08.09.2010
10-0003.02  Stage Dinner Event @ 08.09.2010 09.09.2010 09.09.2010
07-0022.01  Stage T 10.09.2010
07-D006.01  Schneider d&b

Presentation Area
08-D003.01  Paul Smith Event 16.09.2010 16.09.2010

07-0001.01  Main ltems
07-0012.01  MA Events AKG

11.09.2010 11.09.2010
. 07.09.2010
<Proposed>  03.09.2010 13.09.2010

07-0028.01 London Concert Days - Truss

07-0019.01  John Smith - Sound <Proposed>  05.03.2010 07.09.2010
07-0027.01  ITC Show - Main ltems <Proposed>  03.03.2010 13.05.2010
08-0005.01  |AA Auto Show - Main ltems <Proposed>  05.03.2010 15.08.2010
07-0014.01  GE Preduct Presentation <Confirmed> 07.03.2010 09.09.2010
07-0022.02  Entrance Arez <Confirmed> 10.03.2010 10.08.2010

If the list supports a multiple selection, mark all entries with El- A

Copy the current selection with Ell- C to the Windows clipboard for use in other programs.

Some of the buttons on the forms have additional shortcuts. You can view the shortcuts by pressing
BBl The shortcuts are underlined on the button. GO confirms the button.

In list views with jobs displayed, @ is the Open Prgjectfunction key and @ is the Open Bill of ltems key.

Sunday |, September 05,2010 v Include Proposals
[Quentity  [Rental Inventory [ ltem [ Sub Category P
5 0 Pipe 5’ Trussing
Derby 300 Watt Fixtures (Specialty)

3 2 Dynacord Powermate 1000. 2 x 500 Mixing Consoles
5 0 Medium Duty Sleeve Corner Block Trussing

5 0 Martin Robocolor Pro 400 Moving-Lights

E 2 PAR 64 CPEDE lamp bar Fixtures

3 2 PAR 64 CP61 6 lamp bar Fixtures

4 1 ETC Eclipse 24 Control

3 2 ETC Sensor Rack 24 x 2400w Dimming

E 2 ETC Sensor Rack 26 x 2400w Dimming

Kl 7 DMXXLR-310 Cable
BE] 3 Dimmerrack 24 ki (12 x 2,3 kW) DMX, 2:16pin Socopex Dimming

2 3 Edison 123 PBG 25 Power Cable

-3 2 Edison 12/3 PBG 50 Power Cable

5 0 Medium Duty 5.00m Trussing

5 0 Klark Teknik DN 360 Equalizer Signal Processing
4 1 Klark Teknik DN-504, 4-fach Comp/Limiter Signal Processing
4 1 Klark Teknik DN-514, 4-fach Gate Signal Processing
3 2 Medium Duty 2.00m Trussing

7-000 City Hall Supersonic Sounding | <Confirmed> | City Hall Supersonic Sounding

4 07-0010.01  Thomsen Sound <Confirmed>  Themsen Sound

1 07-001201  MA Events AKG <Confirmed>  MA Events AKG

4 07-0012.02  Add film 2nd day <Proposed> A Events AKG

1 07-0027.01 ITC Show - Main liems <Proposed=  TC Show

Keyboard concept for navigating the tabs
Main Datz Advanced Address Types Contacls Invoicing Jobs Sales Trends ltems

Resources CustomFields Atiachmenis DigiFleet Block Indicair Purchase Invoices
Enter general Address information here.

proTonic’
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You can select the individual tabs with the key combination -1 El- 2 etc. using the
keyboard.

Editing list entries
You can directly enter data in some lists. With the list editor, you can use this feature within the items
and addresses master data. This functionality is also available in other lists, such as a Bill of ltems.

MNumber | Mame | Inventary | Rental Inventory |Sub Category |

100122400 Lamp CP 62 1000w 50 50 Dimming

100007600  MA Grand MA Lighting Conscle 9 9 Amplifiers

100065800 Manfrotto 111U 6 & Stands

1000667.00  Manfrotto Wind Up (black) 2 2 Stands

1001257.00 Martin MAC 2000 0 0 Moving-Lights

1000166.00  Martin Robocolor Pro 400 1} 0 Moving-Lights
RSN Medum Dusy 0.5

Select the entry and click again on the desired column.

You can access the edit mode using the function key & on the keyboard.

Ed/ting multiple entries
The Edit Multiple Entries feature can be used to edit multiple selected entries at the same time. The
Edit Multiple Entries feature is available for a bill of items as well as for invoice item lists.

Editing multiple lines at the same time:

1. Select the entries you want to edit.

2. Open the context menu with the mouse or keyboard.
artin Robocolor Pro 400

.
1 0

1 0 n n

1 0 n n Change Inventony

1 I I Edit Entries

1000654.00  Medium Dut Corner Block 4 4
1000147.00  Medium Duty Sleeve Comer Block, 1] 1]

Select Edit Entries
4. Select the column you want to edit and enter the new value.

w

Process cell content

Column  [Width
New Value 30

5. Confirm with 0K

Context Menus
Within the list view, you can open additional context related functions using the context menu.

The context menu is opened with a right mouse click as well as with the key.
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Stark |End |Number |Name |Manager |Status |F'riorit}| |

03.09.201000:00  04.09.2000 00:00  OF-0006 Tri-5tate Athletic Confersnce admin <Confimed:  Mormal
03.09.2010 00:00  05.09.201000:00 070005 CATS Revue admin <Confimedy  Nomal
03.09.201000:00  08.09.200000:00 070003 Mercedes Product Presentation admin <Confimed:  Mormal
03.09.201000:00  08.09.201000:00  OF-0007 Drowrtowen &k Eshibition admin <Confimed:  Mormal

<Canfirmed:

11.09.2010 00:00 | O7-0001 Bon Jovi Tow 2007

(03.09.2010 00:00

13092010 00:00 070027 Edit Praject admin <Propogzed: Mormal
03.09.201000:00  13.09.201000:00  OF-0028 . . admin <Propozed>  MNomal
04.03.201000:00  05.03.201000:00  07-0008 PrefReECaRisw admin <Corfimeds  Mormal
04.08.200000:00 050920100000 070011 Ireeoice Project admin <Proposed: Mormal
04.02.2010 00:00  05.09.201000:00 070015 FvalErHa admir <Confimed>  Nomal
04.09.201000:00  06.09.200000:00  0OF-00ME CPH - Cameras admin <Confimed:  Mormal
04.09.201000:00  14.09.201000:00  02-0001 Cityline Football admin <Propozed>  Maomal

Keyword filter

A keyword filter is available for most selections. There you can enter a search term. The filters search
context related fields by default. Therefore for a job search, the Job Name, Number and Custom
Number will be searched.

Wildcards * and ? can be used in the filter. * replaces the rest of a word and ? replaces a letter with a
variable text.

To use the filers quickly, easyjob automatically places a * behind your entry internally.

Example with ab. The result will show all jobs that start with ab.

lﬁ

From [#103.09.2010 - Proposed [ Canceled

To [¥]03102010 » [ Confirmed [7] Sub-Hired

Keyword ar T Site W
Customer E]

e 03.05.2010 0 010 08.09.2010

ARF Closing Date  <Proposed=  04.03.2010 .09. 05.09.2010

Art Exhibition <Confirmed>  04.03.2010 09 05.09.2010

Example with *day. As easyjob additional places * at the end of your entry (*day*) internally, all jobs
that contain the letters day will be listed.

ﬁ

From [¥]03.09.2010 - Proposed [ Canceled

To [¥]03.102010 - Confirmed [] Sub-Hired

Keyword “stage SF O Site Lyon, Paris, Strasbourg E
Customer E]

MNumber Narme Status Check-Out Date | Check-In Date Return Date

07-0003.01 =Confirmed> |03.09.2010 08.09.2010
Stageing 05.09.2010 07.09.2010
Stage Dinner Event 08.09.2010 09.09.2010

Stage 10.09.2010 10.09.2010 11.09.2010

You can also use the wildcards in the middle of a word.

Managing standard Master Data

The standard master data management forms are described below.

proTonic’
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Dear Madam

Dear Sir or Madam
Hello

As the Master Data refers to already used Workshop Activities, when deleting the system will ask for
the replacement data set. E.g., you want to delete a Salutation, the system will ask you for the
replacement Salutation. The deleted salutation will be updated with the replacement in all addresses
and contacts.

Customized data filters
In addition to the predefined data filters, it is possible to create your own data filters in many lists. An
active data filter is indicated with the green filter symbol 7 .

The filter settings are saved for the logged in user in the Windows profile.

- Purchase Price

- Sales Price

- Sub-Hire Price

- Rental Price

- Minimum Rental Price
- Height

- Width

- Depth

- Expendable ltem

- Transport Cortainer

e

¥ Data Fitter L
Name Rentallnventory
1
J' tem ftem MName
- Mame
| - Number O Valuel =ValueZ O Valuel < Valus2
- Rental Invertory @ Valuel >Value2 @ Valuel >= Value2
- Inventory
. Motes T Waluel < Value2 () Valuel <=Value?
- Weight

1 Waluel == Value2
) Valuel =" Value2 *

@ Valuel =Value2 *
0 Valuel & Value2

9
ue?  Searchtext?

=
(5 .Mame contains Searchtext1*

-l [

Iy J {ltem.Name contains Searchtextl”

lor  ltem.Number contains Searchtext1”

and  ltem.Inventory = 0
and

.Name contains Seanchtext1” or tem Number contains Searchtext 1%) and ( tem. Invertory >0 )

——————

On the left side you can see the @ variable list for Value 1. On the right side you can see the setting
for the @current formula. With @ Operator you can determine how you want to link Value 1 with
Value 2. For @ value 2 you can use the search field, a fixed value or a variable.
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The preview ® shows how the two values are currently linked to each other.
You can create as many links as you wish (&) and join them together using and and or.

Each line produces parenthesis. The filter preview @ shows the current formula.

Creating your own data filter:

1. Click on the filter symbol and select Create..

Create

Imventory

10 10
2. Give the filter a name.

- N
7 Data Filter [E=REn =5

Name Fiter1

E-fem = | Valuel  ftem Rental inventory
- Mame
-~ Number Operator () Valuel = Value2 @) Valuel < Value2

kool vy ony @ Valuel >Value2 @ Valuel >= Value2
Invertory
- Notes (©) Valuel < Value2 () Valuel <= Value2

" et ) Valuel =*Value2  ©) Valuel =Value2*
- Purchase Price
Sales Price () Valuel =*Value2 * (0 Valuel & ValueZ
Sub-Hire Price
- Rertal Price Value2 0 -

- Minimum Rental Price
- Height

Width

Depth ltem.Rental Inventory > 0

- Expendable tem Add ] [ Edit I I Delete
- Transport Container

ItemRental Inventory > 0

Preview

and

{ ktem.Rental Invertory > 0}

[oemr ][ o€ ][ coma

Select Value 1 from the list.

Select the Operator.

Select Value 2.

Add the filter to the current formula with Add.
End the dialog with Ok

Noo ko

Disabling the filter:

1. Click on the filter symbol.

el 10
Disable
Create
H]
Edit 4
Delete 30
0
v || Rentallnventory 7

1 4
2. Select Disable.

Activating the filter.
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1. Click on the filter symbol.

0
Create
Rentallnventory 10
Filterl 2
T 4

2. Select the desired filter from the list.
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Colors

For a quick overview of the status of jobs, projects, staff and transportation, colors can be assigned to
the statuses.

07-0016 08-0003
CPH - Cameras Paul Smith Event

07-0017
Siemens Staging

07-0018
Theater Days

07-0019
Smith Boat Cruise

07-0020
Hearts Aflame

The individual colors are defined for the entire easyjob environment in the easyjob program settings.
Defining the status colors:

1. easyjob -> Extras -> Options -> Tab Projects/Jobs/Resources.
2. Select the desired color.
Status Colors

Reset
Proposed
Confirmed

HUB

Canceled

Menu and Toolbar

You can navigate the program using the easyjob menu and the easyjob toolbar.

) easyjob 4.0 is licensed to: protenic software GmbH

File View Item Projects Multi-site Purchase Order Sales Workshop DigiFleet Invoicing Controlling Master Data  Statistics Reports Tools Window 7

QRN B O L 6&-8-
The individual menus will be activated or deactivated based on your user rights.

Forms that you started from the View menu and have left open when ending easyjob will be
automatically reopened the next time you start easyjob.

easyjob Icons and Symbols

Various symbols are used in the toolbar and in the program.

Navigator

Monthly Overview

easyjob Today

Address Book and Address and related Master Data

aJ:2*8 N ©

Items and related Master Data

protonic
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Availability functions

Project, Jobs and related Master Data

Purchase Order System

Sales Order

i A A o

Shopping cart

Workshop and service intervals

Print

@ A

Log View

Many forms contain a status bar where you can see which user created the data and when it was
created and who made the last change.

Creator: sys admin (03.09.2010 21:26) Last Edited: sys admin (03.09.2010 22:32) ﬁJ

More information can be found in the log view. The log view contains additional information. This
includes information about status changes made to projects/jobs as well as order number changes.

Log View =]
Time Status User New Value

| Status setto Confirmed | Administrator |

03.09.201022:33  Edited Administrator
03.09.201022:33 Opened Administrator
03.09.201021:259 Created Administrator

Open the detailed log view:
1. Click on the [ﬂ Icon on the status bar.

View current operations

In easyjob, with the Navigator, easyjob Today, Monthly Overview and Windows Gadget there are
many ways to view current workshop activities.

With the Navigator, easyjob Today and the Monthly Overview you can query the workshop activities
on your own. The reminder screen turns off automatically.

With the Windows Gadget, you receive important easyjob information even if easyjob is not started.
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Navigator

In the Navigator, the various workshop activities are displayed grouped together in different
categories.

You can define which workshop activities are displayed to meet your needs. This also applies to filter

settin gs.

43 Navigator == =30
Projects from Today onward -~ |[strt End Number | Name Manager | Status Friority
Projects in progress 03 000:00 [04.09.201000:00 |07-0006 | Tri-State Athletic Conference  |admin <Confirmed> | Normal
Jobs in progress (030820100000 050920100000 07-0005  CATS Revue admin <Confirmed>  Normal
Proposed Projects 03.03.201000.00 08.09.2010 00:00 Mercedes Product Presentaion  =dmin <Confirmed>  Nermal
Projects Ending Soon 03.09.2010 0000  08.09.2010 0000 Downtown Art Exhibition admin <Confirmed>  Mormal
New Projects 03.08.2010 0000  11.08.2010 00:00 Bon Jovi Tou 2007 zdmin <Confirmed>  Mormal
Projects to be inveiced 030920100000  13.09:2010 00:00 ITC Show 2dmin <Propeseds  Normal
S;’J:fsi':gjfm 03.09.201000:00  13.09.2010 00:00 London Concert Days admin  <Proposed>  Normal

L SubHios 04.03.2010 0000 05.09.2010 00:00 Downtown Art Exhibition admin <Confirmed>  Normal
Jobs from Today onward 04.09.201000:00 05.09.2010 00:00 ARF Closing Date admin <Propesed>  Normal
Jobs to be retumed 04.09.201000:00 05.09.2010 00:00 Cavalier Hall admin <Confirmed> Normal
Jobs in Progress 04.03.2010 0000  06.09.2010 00:00 CFH - Cameras admin <Confirmed>  Normal
Personal 04.09.2071000:00 14.09.207000:00 02-0007 Cityline Football admin <Proposed>  Nermal
... Last edited Jobs _|[| 050020100000 06.09201000:00 070008  City Hall Supersonic Sounding  admin <Confirmed>  Normal
My Jobs | | o5.08.20100000 06.03.2010 00:00 Thomsen Sound admin <Confirmed>  Normal
Last edited Projects 05.09.201000:00 06.09.2010 00:00 Technology Center Sound admin <Propesed>  Normal
My Projects 05.03.2010 0000  07.09.2010 00:00 MA Events AKG admin <Confirmed>  Normal
My Tasks 05.03.2010 0000 07.03.2010 00:00 Siemens Staging admin <Confirmed>  Normal
My Resource Assignments 05.09.201000:00 07.09.2010 00:00 Thesater Days admin <Confirmed> MNormal
- Warshouse 05.03.2010 0000  07.09.2010 00:00 Smith Boat Cruise admin <Proposed>  Normal
r Overdue Check-Out 0508 2010 0000 15092010 00:00 144 Auto Show admin <Proposed>  Normal
 Overdus Checkln 060920100000 070920100000 08-0002  Big Shaw =dmin <Confirmed=  Normal
 Check-Out from Today ormward 060220100000 16.09.201000:00 08-0003  Paul Smith Event admin Proposeds  Normal
) g:ztg‘;?::"ﬁ P— 07.09.20100000 08.09201000:00 07-0023  Nestle Concert Series admin <Confirmed>  Normal
... Check-In from Today onward 07.09.201000:00 09.09.2010 00:00 014 GE Product Presentation admin <Confirmed> Normal
& Tasks | | |os.0820100000 090920100000 07-0024  Citibank Project admin <Confirmed>  Normal
Incomplete Tasks 028.03.20100000 09.09.201000:00 10-0002  ABC Product Launch admin <Confirmed>  Normal
B Workshop 09.05.2071000:00 10.09.201000:00 07-0025  Cultural Arena Benefit admin <Confirmed> Normal
Overdue for Maintenance 09.03.2010 0000  10.03.2010 00:00 026  BMu/ Sales Presentation admin <Proposed>  Normal
Due for Maintenance 10.03.201010.00  10.09.201020:00 07-0022  Comedy Hall Fall Line-Up re <Confirmed>  Normal
- Activities in Frogress
.. Overdus Activiies
- Resources
Unassigned Resources - || List |Overview
Frojects from Today onward  Criteria: Proposed, Confirmed, Days 30

A time-based view of the list can also be displayed in the overview.

& Nnigrer >
- Projects from Today orward ~|[[o3052010 [04052010 |05092010 |06.092010  [07.092010  |0B03.2010  |08.08.2010  [10.08.2010
Projects in progress / 1070008 07-0009 08-0002 07-0023 07-0024 07-0025 [d
Jobs in progress pL Tri-State Downtown Art  City Hall Big Show Nestle Citibank Cultural Arena 00
Proposed Projects ic Confe :Exhibition Supersanic S Concert Serie  Project nefit 22

y - 005 07-0010 08-0003 14
Projects Ending Soon CATS Revue Thomsen Paul Smith Event
New Projects | Sound
Projects to be invoiced 07-0003 10-0003 07-0026
Expired Froposals Mercedes Product Presentation ABC Product B/ Sales
* Projects by Customer n Launch Presentaticn

07-0007

- Sub-Hires Dawntewin Art Exhibition
Jobs from Today onward |
Jobs to be retumed 07-0001 4
Jobs in Progress Bon Jovi Tou 2007

Personal

[ |07-0027 3

- Last edted Jobs e

- My Jobs | |

.. Last edited Projects 07-0028 3
My Projects London Concert Days

My Tasks ) u 07-0011 07-0013 07-0014
My Resource Assignments ARF Clesing  Technology (GE Product Presentation
£ Warehouse Date Center Sound
Overdue Check-Out 07-0015 07-0012
. Overdue Check-In Cavalier Hall  MA Events AKG
 Check-Out from Today orward o 070016
- Check-in Today CPH- Cameras
- Check-Out from Today orward
.. Check-In from Today onward 08-0001 3
asks L Cityline Feotball
Incomplete Tasks =
£ Workshop
Overdue for Maintenance
Due for Maintenance 07-0018
Agtivities in Progress Theater Days o
- Overdue Activities
£1- Resources —
i i Unassigned Resources ~ | [ Gst | pvervie:

Projects from Today onward  Criteria: Proposed, Confirmed, Days 30

[

(]

07-0017
Siemens Staging

< ] r

Open the navigator in the easyjob menu
1. easyjob Menu -> View -> Navigator.

Open the Navigator using the easyjob toolbar:
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1. Click on the navigator icon on the tool bar.
Displaying and hiding workshop activities;

1. Open the easyjob category context menu.

@ Mavigator
: -« |[Toz0a 2010

Customize... w AV

Projects from Today onward Tri-State

Projects in progress ﬁm&nfe

Jobs in progress GATS Reyue

Proposed Projects ||

Projects Ending Soon 07-0003

New Projects Mercedes Produ

Projects to be invoiced 70007

2. CIick oh Customize.
3. Select the desired workshop activity list from the Available Data Areas (D and add the display to
the Used Data Areas @ using the >> button.

re MNavigator Settings g’
—
ilable Data Areas sed Data Areas

1}

Tame Category Description  » e Category Description
Purchase Invoices to be Paid | Purchase Invoic| Purchase Inv{i T
Purchase Invoices pending app Purchase Invoic Purchase Inw) Projects in progress General Al Projects

U igned Purch Invei Purch Invoic U igned F Jobs in progress General All Jobs in
Declined Puchase Invoices Purchase Invoic Declined Pury Proposed Projects General All Propose A
Purchase Orders pending appr Personal Furchase Inv Projects Ending Soon General All confirme) =
My Declined Purchase Invoice Personal Declined Pury Mew Projects General All recently
Jobs with reguired Resources  Staff Al future Job Projects to be invoiced General All Jobs cor
Al workflows ‘Workflow Al workflows| - Expired Proposals General Jobs that he
Al Workflow Votes Workflow Al Workflow | Projects by Customer General All Projects
‘warnings Internal Sub-Hires  Multi-site ‘wiarning Diffe Jobs from Today onward Sub-Hires Al Sub-Hire
Internal Rental Multi-site Shows all Inte Jobs to be returned Sub-Hires All Sub-Hire
Internal Sub-Hire Multi-site Shows all Inte Jobs in Progress Sub-Hires Al Sub-Hire
Stock Level below target Purchase Order. All Expendab Last edited Jobs Personal Last edited .
Payment Plan General Al Projects My Jobs Personal My created

My open Activities Perscnal My Activities Last edited Projects Personal Last edited

My overdue Activities Personal My past and r_ My Projects Personal My created
Al open activities General Al not yet fing Overdue Check-Out Stock Confirmed
All overdue Activities General Allpastandn ™ Overdue Check-In Stock Confirmed . ™
4 1 | » 4 1 | +

e
b A

To delete a workshop activity list proceed as described above and click the << button.
Customizing a filter:

1. Open the Activity list context menu.

@ MNavigator
El- easyjob -
= General [

Tentative

Proposed
Cenfirmed

Sub-hire Requested
Sub-hire Confirmed
Canceled
Days | 30

Lycn

Paris

Strasbourg

2. Custom'ize 'th'é filter
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easyjob Today
easyjob Today provides you with a complete overview of all important Workshop Activities.

You can define which workshop activities are displayed to meet your needs. This also applies to filter
settings.

B easyjob Today [= @ |
easyjob Today: sysadmin Freitag, 3. September 2010 i

Projects in progress Jobs in progress

Start: End: Project: Status: Start: End: Job: Status:

03.05.2010 04.09.2010 Tri-State Athletic Conference <Confirmed=> ¥ 03.05.2010 0B.0.2010 AR Stage <Confirmed> ¥
03.05.2010 05.09.2010 CATS Revue <Confirmed=> ¥ 03.05.2010 13.09.2010 ITC Show - Main Ttems <Proposed> ¥
03.05.2010 0B.0J.2010 Mercedes Product Presentstion <Confirmed> ¥ 03052010 13.09.2010 Lendon Concert Days - Truss <Propossd> ¥
03.05.2010 0B.03.2010 Downtown Art Exhibition <Confirmed> ¥ 03052010 1L09.2010 Main Ttams <Confirmed> ¥
03.05.2010 1109.2010 Bon Jovi Tou 2007 <Confirmed> ¥ 03052010 (4092010 Schneider d&b <Confirmed> ¥
03052010 13.09.2010 ITC Shaw <Proposeds ¥ 03.05.2010 05.09.2010 The Winners =Confirmed= ¥
03.05.2010 13.09.2010 Lendon Concert Days <Proposeds ¥ 03.05.2010 0B.D9.2010 Wenz Sound & Light =Confirmed= ¥
My Projects

Start: End: Project: Status:

03.05.2010 04.09.2010 Tri-State Athletic Conference <Confirmed=> -
03.05.2010 05.09.2010 CATS Revus <Confirmed=> -
04.05.2010 05.09.2010 Dovintovn Art Exhibition <Confirmed: -
04.05.2010 05.09.2010 ARF Closing Date <Proposed> -
04.05.2010 05.09.2010 Cavalier Hall <Confirmeds -

Check-In from Today onward

Start: End: Job: Status:

Incomplete Tasks

Date: Task: Job: Project:

03.05.2010 fhfhfhg ITC Show - Mzin Ttem... ITC Show

04.05.2010 fhgdfg AR Stage Mercedes Product Pre...
05.03.2010 regfgdgd MA Events AKG MA Events AKG
06.03.2010 power Stageing Siemens Staging

Opening easyjob Today using the easyjob Menu:

1. easyjob Menu -> View -> easyjob Today.
Opening easyjob Today using the easyjob toolbar:

1. Click on the easyjob Today icon on the toolbar.
Hiding and displaying workshop activities:

1. Click on Customizein easyjob Today.
2. Select the desired workshop activity list in the Available Data Areas D and Drag&Drop the view to
the Used Data Areas .

protonic




Reguested

Activities in Progress
Overdue Activities
Unassigned Resources

My Resource Assignments
Muerbnnked Resonrees

Resources

3. Open the context menu to customize the workshop activity list.

Projects in progress

Jobs in progress

SIS]S

Tentative
Proposed
Confirrmed
Sub-Hired
Canceled
w8
Knaevill

Mashwille

San Francisco

Opening easyjob Today using the easyjob menu

1. easyjob Menu -> View -> easyjob Today.

Opening easyjob Today using the easyjob toolbar:

1. Click on the easyjob Today icon on the toolbar.

Monthly Overview

The easyjob monthly overview displays projects in calendar form @.

Many filters @ can be used to customize the view.
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_d Monthly Overview k2 EI@
1 PfFr.03.092010 [S2. 04092010 [S0.05.09.2010 [Me.06.09.2070 [Di.07.09.2010  [Mi.08.09.2010 |[De.02.09.200 |Fr. 10.09.2010 -
ime Frame & 07-0006 07-0008 07-0009 08-0002 07-0023 07-0024 07-0025 07-
Tri-State Athletic  Downtown Art City Hall Big Show Nestle Concert  Citibank Project  Cultural Arena 0022
Fretag . 3 September 2010 « Conference Exchibition Supersenic Sou Series Benefit Com
07-0002 07-0015 07-0010 10-0003 07-0026
Sonntag . 3. Oldober 2010 = Ednogéa Sales Cavalier Hall Thomsen Sound ,—CBC P'zoduc‘t EMW Sales
aunc resentation
Excel 07-0004 07-0011 07-0013 07-0014
ACME Gala ARF Clesing Technology GE Preduct Presentztion
Date Center Sound
B 07-0005 07-0012
IR = CATS Revue MA Events AKG 3]
[ Proposed  [1[¥] Canceled 07-0016 08-0003 b
[1[7] Confirmed [1[7] Sub-Hired CPH - Cameras Paul Smith Event =
07-0017
Siemens Staging
Service x
07-0018
Customer Pick-up Theater Days
Deliver ltems 07-0019
Resources only Smith Boat Cruise
Full-Service 07-0020
Hearts Aflame
Advanced ¥ 07-0021
CPH Satellite Simulcast
Overbooking ¥ 07-0007
Downtown Art Exhibiticn
07-0003
Mercedes Product Presentation
07-0001
Bon Jovi Tou 2007 -
4 LI L3

If a project goes beyond the time period shown 3, this is indicated with an arrow b.

Weekends have a gray background.

After a project is selected, additional information is displayed in a popup window.

07-0023 07-0024 07-0025 07-0022 o3
Nestle Concert  Citibank Project  Cultural Arena Comedy Hall Fall
Series Benefit
07-0014 07-0026
GE Product Presentation BEM\/ Sales
Presentation
10-0003
ABC Product Launch
02.05.2010 09.08.2010 10.08.2
10-0002.01 [
i Presentation Area b
10-0003.02
Stage Dinner Event
10-0003.03
Sub Rental
< ] b
Jobs | Info | Customer |

Both the colors as well as the information in the bars can be configured in the easyjob program
settings.

Customizing the display information:

1.
2.

easyjob -> Extras -> Options -> Projects/Jobstab.
Click on £ditin the display options area.

Add the desired display information in one of the three lines. Multiple variables can be used

on a line.
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-

Job.Manager

Display Options
Job Mumber
Job CustemMumber Job.Name
Job . Name
Job Service

Preview

[ Example 1 ][ Example 2 ” Mew

10-0003.01
Presentation Area

0K || Cancel

4. Confirm with 0K

Additional monthly overview configuration options.

The program settings offer additional options for the monthly overview display.

07-0006 07-0008 07-0009 06-0002 07-0023 07-0024 07-0025
Tri-State Athletic | Downtown Art City Hall Big Show Mestle Concert  |Citibank Project  |Cultural Arena
Conference Exhibition Supersonic Sou ries Benefit
07-0002 07-0015 07-0010 07-0014 07-0026
Nokia Sales Cavalier Hall Thomsen Sound GE Product Presentation BMW Sales
2006 Presentation
07-0004 07-0011 07-0013 10-0003
ACME Gala ARF Closing Technology [ABC Product Launch
Date Center Sound
07-0005 07-0012
CATS Revue MA Events AKG
07-0016 08-0003 b
CPH - Cameras Paul Smith Event
07-0017
1 Siemens Staging Ovtical Efi
K) . 2 ical Effects
07-0018 3 k P
Theater Days ‘ i
: Fade effects (4 i
07-0019
Smith Boat C
i Fesl buise Windows Visual Styles
07-0020
Hearts Aflame ‘ Highlight weekends (1 )
07-0021
CPH Satellite Simuleast Daily lines E 2 i
07-0003 '
Mercedes Product Presentation (3 i

For better orientation, the weekends @ can be given a gray background. With the day division lines
(@ black lines are drawn between the days. The color gradient (® of the status colors can be
deactivated. The slow opening of the popup windows can be deactivated with the setting fade effects@®.

Opening the easyjob monthly overview using the easyjob menu:
1. easyjob Menu -> View -> Monthly Overview.

Opening the easyjob monthly overview using the easyjob toolbar:
1. Click on the Monthly Overview icon on the toolbar.

Reminder Screen

The reminder screen automatically reminds you of important workshop activities.
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0 e

Type Mumber Custom Number MName

] Proposal expired 07-0011.01 ARF Closing Date
Proposal expired 07-0012.01 Technology Center So
Proposal expired 07-0015.01 John Smith - Sound
Proposal expired 07-0026.01 EM\ Presentation i
Proposal expired 07-0027.01 ITC Show - Main ltems| =
Proposal expired 07-0012.02 Add film 2nd day
Proposal expired 07-0028.01 London Concert Days -
Proposal expired 08-0002.01 Paul Smith Event
Proposal expired 08-0001.01 Cityline Football

Invoice due date exceeded 02-0001 Sample Project

Proposal expired (02-0005.01 144 Aute Show - Main |
Projects to be invoiced 07-0008 Downtown Art Exhibitic
Overdue Check-Out 07-0001.01 Main ltems

1 |

a
o

] e el el e e e ]

(5 Minuies

E
;

The setting for new reminders will be reset the next time easyjob is started.

You can configure if and when reminders should be provided for each workshop activity.

Message Time remaining before due

Invoice due date exceeded 5 Minutes = | Strasbourg
(Outgoing Freelancer request 5 Minutes w | Strasbourg
Overdue Check-In 5 Minutes ~ | Strasbourg
Overdue Check-Out 5 Minutes ~ | Strasbourg
Personal task not finalized 5 Minutes * | Strashourg
Projects to be invoiced 5 Minutes. w | Strasbourg
Proposal expired 5 Minutes + | Strasbourg
rentalmarket biz Rental 5 Minutes ~ | Strasbourg|
rentalmarket biz Sub-Rental 5 Minutes - | Strashourg
\Workshop Activity exceeded 5 Minutes w | Strasbourg
[ ok

[=]
L=
[=]
[=]
[=]
[=]
[=]
[=]
[=]
[=]
Cancel

Further options are available with the functions in the context menu.

L] Reminders

Pic

Cusgtom Number

Froposal expired |o7-0011.01 |
Propozal expired
Fropozal expired
Proposal expired

Proposal expired

Edit
Shooze until tormorrow

Cancel lob

[l o el ) ) ]

Proposal expired 0F-O0TZ02
Proposal expired 07-0028.01
Propozal expired 07001203
Fropozal expired 07-0017.02
Proposal expired 08-0003.01

Open the reminder screen manually

1. easyjob Menu -> View -> Reminders.
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Repeat reminders later:

1. Select the time frame and confirm with Remind.

li Mwﬁi Vi Shooze )

_ B Minutes
10 Minukes
15 Minukes
30 Minukes
1 Houwr
2 Hours

4 Hours

05 Days
1Day
2Days
ADays
S Daps
7 Daps

Configuring reminders:

1. easyjob Menu -> View -> Reminders.

Proposal expired 07-0011.01 ARF Closing Date
Proposal expired 07-0012.01 Technology Center So
Proposal expired 07-0015.01 John Smith - Sound
Proposal expired 07-0026.01 EM Presentation i
Proposal expired 07-0027.01 ITC Show - Main ltems| —
Proposal expired 07-0012.02 Add film 2nd day
Proposal expired 07-0028.01 London Concert Days -
Proposal expired 08-0002.01 Paul Smith Event
Proposal expired (02-0001.01 Cityline Football

Invoice due date exceeded 02-0001 Sample Project

Proposal expired (02-0005.01 184 Aute Show - Main |
Projects to be invoiced 07-00028 Downtown Art Exchibitic
Owerdue Check-Out 07-0001.01 Main ltems

TP EBED DD D DR

I

E
;

2. Iick on Settings
3. Select the workshop activities and the due date.

Message Time remaining before due

5 Minutes | Strasbourg
5 Minutes w | Strasbourg

Invoice due date excesded

Outgoing Freelancer request

Overdue Check-In
Overdue Check-Out
Personal task not finalized
Projects to be invoiced
Proposal expired
rentalmarket.biz Rental
rentalmarket biz Sub-Rental

\workshop Activity exceeded

proTonic’

5 Minutes ~ | Strasbourg

(SMimtss v Sresboug

5 Minutes | Strasbourg

5 Minutes | Strasbourg

5 Minutes ~ | Strasbourg

(SMindes  ~| Stesbourd

5 Minutes w | Strasbourg

5 Minutes | Strasbourg

[ ok

[=]
L=
[=]
[
[=]
[=]
[=]
[=]
[=]
[=]
Cancel
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Windows Gadgets
Windows Gadgets can be used to access important data also outside of easyjob.
Adding Windows Gadget

1. Open the Desktop screen context menu and select Add Gadget.
2. Select the easyjob Icon and drag&drop it on the Windows Desktop.

s

Search gadgets P~

CPU Meter Currency easyjob 4.0 Gad...

W/eathe Windows Media.

-

Data source | Laufende Projekte X J
User | Administrator ¥ |
Password | |
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5. After the entry, confirm the dialog with 0K

Numbers, Custom Numbers and Custom Fields
Number and Custom Number

In easyjob, workshop activities (projects, invoices,...) are assigned numbers automatically.

As the easyjob full text search is so powerful, normally the number is only used as a reference for the
customer. In addition, numbers can also be selected in most filters.

MNumber 1000064.00  Custom Mumber 324234324

The numbers consist of the two digit year of the equipment, which is separated by a dash from a
sequential number. Example: 10-0001, 10-0002 etc.

Jobs, addresses and item numbers differ from normal activity numbers.

A job contains the project number, which is separated by a dot from a sequential number. Example:
10-0001.01, 10-0001.02 etc.

Items and addresses contain a sequential number that starts with a 1 and ends with .00. Example:
1000019.00.

If you would like to change the number presettings, you can use the Custom Number field for your
own number system.

In program settings, you can activate an automatic script for automatic custom number creation.

Visual Basic .net is used as the script language.

& Scripteditor |

Global Variables

ldJob = 66 -
JobMNumber = 10-0003.03
LastCustomNr =

Script Code

[ Download | [ Test |[ OK || Canesl |

“ 4

Some programming knowledge is required to develop the script. You can also contact the protonic
software sales department to have the script customized.

Activating the automatic custom number generation:

1. easyjob -> Extras -> Options -> Tab Projects/ItemyAddresses/Invoicing/Sales/Purchase Order.
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2. Activate Activate custom number and click on £dit
Script Options

Enable Custom Number

3. Add the script to the code window and test it.
rg ScriptEditor E@Iﬁj

Global Variables

ldJob = 66 -
JobMNumber = 10-0003.03
LastCustomNr =

Script Code

NewCustom Number = ™

Download | [ Test |[ OK || Cancel

Custom Flelds
Custom fields are available in some master data forms and workshop activities.

You can use the custom fields to record information for which no field is available in easyjob. There
are fields for numeric, text and formatted text (RTF) entries.

You can use the program options to add additional standard text in a project or job. This can be used
to add a personal introductory text to an offer. The custom fields are also output to reports.

Customizing custom field names.

1. easyjob -> Extras -> Options -> Tab Project/Job/Bill of
ltems/ItemyAddresses/Resources/Invoicing/Workshop.
2. Enter the desired name for the custom field.

RTF Fields
Initialize Report RTF Fields
RTF Field1 Proposal lead in
RTF Field2 Power Supphyl
RTF Field? Job_RTF_Field_3
RTF Field4 Job_RTF_Field_4
RTF Field5 Job_RTF_Field_5
RTF Fieldé Job_RTF_Field_6
RTF Field7 Job_RTF_Field_7
RTF Field2 Job_RTF_Field_8
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Predefining custom field content:

1. easyjob -> Extras -> Options -> Tab Project/Job.
2. Click on £ditin the RTF Field area.

RTF Felder
Report-RTF-Felder vorbelegen
3. Enter the formatted text.
" ™
[ RTF Fields E=ER™C
& Job Custom Fields Arial v 10 v B I U =E=EEnE
i~ Proposal lead in — : =F &

- Power Supply Thanks for your interest in our Senvices.
- Job_RTF_Field_3 |
- Job_RTF_Field_4
- Job_RTF_Field_5
- Job_RTF_Field_&
- Job_RTF_Field_7
i Job_RTF_Field_8

Changing passwords

Changing your own password

1. easyjob -> Change Password.
2. Enter your old and new password in the dialog.

0ld Paszword |

Mew Password

Confirm new Password
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Project Management

A project is the container for all information for a rental/production workshop activity.

[} 10-0003 ABC Product Launch folrE ]

Main Dala Overview Schedule Resowrces Tasks JobCosts Attachments CostPlanner Fields References Purchase Invoices

ou can record all of your Project's neccessary information here.

D Projec‘t§|[| P ion Area ||:| Stage Dinner Event ||:| Sub Rental Speedy Truss Rent |
Main Data Customer
Project Name AEC Product Launch blew =
Project Number 10-0003 LS -
Custom Number
Manager 4 [5),5 e -]
Status [ <Corfimed:> -
Priority [ Fr— v]
Type [ - -
Site [Stmsbourg v] Notes
Schedule Information -
Start 08.092010 00:00 Time
End 11.09:2010 00:00 Time

Order Infomation

Purchaser’s Name

Date of Order 03032010

Type of Order [b)' phone v]
Terms of Payment [ v] o
[ Sub-hire ] [ Overview ] [ To Outlook ] [ Resources ] [ ltems ] [ Close ]
Creator: sy=s admin (03.09.2010 21:26) Last Edited: =ys admin (03.09.2010 22:33) [].J

A project contains item scheduling, staff and transportation planning, task management, document
management and cost calculation.

Each project consists of at least one job and may contain as many as you require. The project time
frame starts from the earliest start date and ends on the the latest end date for all jobs.

Documents
Project Calculation
| Items
Job A Rezources |
Schedule |
Tasks |

Projects and Jobs

Every project can be divided into as many jobs as needed. When creating a project, the first job is
automatically generated.
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A tab is created for the project and for the individual jobs.

[*] 10-0003 ABC Product Launch

You can record all of your Project's neccessary information here.

a F'roject§||:| Presentation Area ||:| Stage Dinner Event ||:| Sub Rental Speedy Truss Rent |

Main Data Customer
Project Name ABC Product Launch |
Project Number  [10-pp032 &

Custom Mumber

Manager Y ’5)'5 — ,]

The first tab is used to manage the project data, and the others the job data. The order of the jobs is
determined by the order of creation. This order can be changed. Individual jobs can be archived and
hidden using a shadow copy.

Information about the customer and priorities are recorded in the project.

0 Project ||] F ion Area II] Stage Dinner Event II:I Sub Rental Speedy Truss Rent ‘
Main Data Custemer
Projectlame  ABC Product Launch 1c01007.00 [
Project Number 10-0003 2 ABC Productions A
Custom Number High Street 123A
10000 London
Phane 123 4567 4567 b
Status [ihnﬂrmad> .] Company Phone 123 4567 4567
. Home Phane 123 4567 4567
Priority [Nurmal -] —
E-Mail
Type [ - ] info@abcproductios.com 7
Site [Stmshnurg A4 l Notes
Schedule Information -
Start 08.09:2010 00:00 Time
End 11.08:2010 00:00 Time
Order Infomation
Purchaser’s Name
Date of Order 0309.2010 =
Typeof Order [by phone -
Terms of Payment [ '] "

Information about schedule times, delivery addresses and service is recorded in the job.

[ Project |[I Presentation Area ‘I] Stage Dinner Event |E| Sub Rental Speedy Truss Rent |

Main Data Delivery Address/ Venue
Job Name Presentation Area 1001007.00 D
Job Number 10-0003.01 2 ABC Productions -
Custom Number High Street 123A |E |
10000 London —
Phone: 123 4567 4567
Status [ <Confimed> - Company Phone 123 4567 4567 -
Site [Stlasbourg 'l Notes
Return Site 01| Paris Service
Progress [F\aming '] (©) Customer Pick-up () Resources only
Versandart [ 'l () Deliver ltems @ Full-Service
Schedule Information o =
Stert 0208200 ~[__  Time i
End 11092000 [ __  Time E
Calendar Days 3 Days Used 2

Time Frame
Offer valid through [/] 08.09.2010

Total 0.00€ <2

With job related functions such as tasks, the project tab will contain all tasks for the jobs in the project,
and the job tab will only contain the tasks for the selected job.
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Here you can assign as many Tasks as you need for each Job.

|0 Project [0 P ion Area | Stage Dinner Event [] Sub Rental Speedy Truss Rent

Here you can assign as many Tasks as you need for each Job.

[T Project! [0 P ion Area |[] Stage Dinner Event |0 Sub Rental Speedy Truss Rent

Opening an existing project:

Many methods can be used to open an existing project. A project can be opened by double clicking
on it in almost all lists or using the context menu. The most common methods are described below.

Opening the project from the monthly overview:

1. Open the easyjob monthly overview.
2. Double click on a project.

Opening the project from the menu:
1. easyjob Menu -> Projects -> Edit Project.
Creating a new project/job

Many methods can be used to create new projects. When a project is established, the first job is also
created.

Creating a new project from the monthly overview:

1. Open the context menu in the monthly overview in a free field.

07002
& Events 4KG

070017 ” i |I
Siemens Staging

2. Select Create Project
Creating a project from the menu:
1. easyjob Menu -> Create Project.

In the Create Prgjectform, enter the project related data in the first section @ and the job related data in
the second section @. The user will be preset based on the logged in user.
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Projektname

Auftraggeber
Auftraggeber
Auftragsdatum 26022010 -

Luftragsart [per Telefon

Prioritét [Mormal

Lieferadresse/ Ver;

Jobnummer s

Benutzernummer

Bearbeiter . [ Admin admin
Status [<Angebot>
Standort [ Defauit

Zusatztext

Riicknahme [ Defaut T

Dispositionsinformati

(@ Selbstabholer () Nur Ressourcen

von 26022010 I_:_ Uhr () Materialanlieferung ) Full-Service

bis 27022000 » [__ Uk

Ok || Abbrechen

Copying a project

In order to minimize data creation for a recurrent project, you can create a new project on the basis of
an existing project.

Copying a project:

1. easyjob Menu -> Projects -> Copy Project.

2. Select the source project.

3. You can decide if you want to accept all projects or only the selected jobs from the project.
You can also select which data should be copied. The individual scheduled items are moved
on the basis of the project's new start date.

Ocmio [S=5)

Copy Job

Save time by copying recurring Jobs and Projects here.

Source Project 10-0003 ABC Product Launch (=]

Jobs to be copied
(@ Al Jobs

Include Data

[¥] Main Data Tasks RTF Fields

Resources ltems Schedule
Job Costs

(©) Selected Jobs

Presentation Area
Stage Dinner Event

Sub Rental Speedy Truss Rent

<< Back H Next = “ Cancel ]

proTonic’

36



4. Enter the new project name and select the new start date.

f ™
D Copy Job &J

Copy Job

Save time by copying recurring Jobs and Projects here.

(") Existing Project

Target Project

Project Name
Start Date 03.09.2010 -

5.
Creating a new job
You can add as many jobs to a project as you like.
Adding a new job to an existing project:

1. Open the Project tab context menu.

II:I Stage Dinner Event
Create Job
Ma L
Insert Job
Pr
Move Project
Pr
Jobs FE
Select Job
Mz ey e admin

2. Click on Create job
Inserting an existing Job

You can copy an existing job within a project. The copy activity is similar to the project/job copy
function.

Copying an existing job in the project:

1. Open the Project tab context menu.
2. Select Insert job

Moving a project

If you moved the time frame for a project, you can move all of the assigned scheduled items with the
project.
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[ D Move Projects ﬁj

Project |10-0003 ABC Product Launch
Start 08.09.2010 00:00
End 11.09.2010 00:00

Mew Project Time Frame
Start 08.09.2010 - ||00:00 Time

End [111.05.2010 - Time

‘what would you like to move?

Schedule
Tasks
Resources

@) Keep current Resource Status
() Change Resource Status to 'Preferred’

o [ s

All scheduled items are moved based on the new start date. If staff and transportation has already
been assigned to the project, the assignment can be reset to Preferred.

Moving the time frame for a project:

1. Open the Project tab context menu.
2. Select Move project

Changing the order of the jobs
The job tab is sorted on the basis of its order of issue. Jobs can be resorted for a better overview.
Changing the order of the jobs:

1. Click down on the job and hold down on the mouse key while moving it.

A t;aa. [ Stage Dinner Event |E| Sub Rental Speedy Truss Rent |

4+
‘ Main Data Delivery Address/ Venue

Hiding and viewing shadow copies and jobs

The shadow copy function makes it possible to create a complete copy of a job. This can be useful to
store an older version of a proposal. The shadow copy is automatically hid for a better overview.

Displaying and hiding jobs

1. Open the project tab context menu.
2. Select the jobs you want to view/hide.

[ Proiect [ Presentation Area ||:| Stage Dinner Event ||:| Sub Rental Speedy Truss Rent

Create Job

Ma L Customer
Insert Job -

Pr duct Launch 1001007 .00
Mowe Project 3

Pr | & ABC Productions
Jobs B ||| Presentation Area

Cu High Street 123A

M Select Job v Stage Dinner Event 10000 London

= N
i v | Sub Rental Speedy Truss Rent Fhane:
Status Y o S — . - T C.omnare Phone
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Creating a shadow copy:

1. Select Shadow copy from the Job context menu

2. Give the copy a new job hame and select the data to be copied

Project and Job Status

The individual project phases are indicated via the project and job status.

Overview of the individual project/job statuses

Standard Job/project | Description
color and related
status
Job It is unlikely the job will be accepted. The scheduled items will not be
Tentative considered during an availability check.
Proposal Project/Job | The project/job is in the proposal phase. The availability of the job
equipment is indicated in the proposed column.
Project/Job | The project/job is confirmed. The availability of the job equipment is
Confirmed indicated in the confirmed column.
Project/Job | The project/job has been canceled. For archiving purposes the workshop
Canceled activity should be kept in the database.
Job The material for a job is sub-hired from a supplier. The activity has not
Proposed been confirmed by the supplier.
sub-hire
Sub-hire | Job The material for a job is sub-hired from a supplier. The activity has been

confirmed by the supplier and the material has been indicated in the
availability check in the Sub-Hired column.

The project statuses are interlocked with the job statuses. The following rules apply:

- A proposed project cannot contain a confirmed job.
- A canceled project cannot contain a proposed or confirmed job.
- If a project contains a confirmed job, also the project will be confirmed.

The status of the project or job will be automatically adjusted based on these rules.

easyjob makes it possible to adjust to the status.
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Change Status? —c—

A Job can only be confirmed when the Project is confirmed.
Do you want to confirm this Project?

Ves || No

L= A

The status colors are configured using the global easyjob program settings for the easyjob
environment.

In addition to the job status, the type of service is defined for each job.

Service
"I Customer Pick-up () Resources only
1 Deliver ltems @) Full-Service

Customer pick-up | The job only contains items and not staff or transportation.

Delivery items The job contains items that will be delivered.
Only resources The job contains only staff and/or transportation and not any items
Full-Service The job contains items as well as personnel and transportation.

Staff and resources are booked according to the service.
Project data

The individual fields in the project screen have been explained in the previous chapters and are
mostly self explanatory.
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[} 10-0002 ABC Product Launch o= | ==

Main Datz Overview Schedule Resources Tasks JobCosis Attachments CostPlanner Fields References Purchase Invoices

ou can record all of your Project’s neccessary information here.

[T Project|] P ion Area |[] Stage Dinner Event | Sub Rental Speedy Truss Rent |
Main Data Customer
Project Name AEC Product Laurch Nex, ==
Project Number 10-0003 2 -
Custom Number
Manager 4 [5)'5 —_— -]
Status [ <Corfimed: -
Priority [ Normal ,]
Type [ - -
Site [Stlasbnurg V] Notes
Schedule Information -
Start 02.09.2010 00:00 Time
End 11.09:2010 00:00 Time

Order Infomation

Purchaser’s Name

Date of Order 03032010

Type of Order [by phone v]
Terms of Payment [ v] i
[ Sub-hire ] l QOverview ] [ To Outlook ] [ Resources ] [ ltems ] [ Close ]
Creator: sys admin (02.09.2010 21:26) Last Edited: sys admin (03.09.2010 22:33) [ﬂ

Priorityis used to order the project according to importance. This field is mainly used for display
purposes in the project as well as for some filters. The field was implemented due to numerous
customer requests.

With Project type you can typify the project for filters and statistics. The types can be created in the
easyjob master data. An example of typification are rental types such as dry-hire, roadshows, trade
shows, concerts, etc..

The schedule information shows the start and end date of the project. The dates are calculated on the
basis of the earliest start and the latest end date for all jobs in the project.

The terms of payment are taken from the address and can be manually adjusted.
Job data

The individual fields in the job screen have been explained in the previous chapters and are mostly
self explanatory.
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[ 10-0003 ABC Product Launch = [EER 55

Main Dats Overview Schedule R Tasks JobCosts Attachmenis CostPlanner Fields Ref Purchase

“You can record all of your Project's neccessary information here.

[ Project 1 Presentstion Area ||:| Stage Dinner Event ID Sub Rental Speedy Truss Rent |

Main Data Delivery Address/ Venue
Job Name Presertation Area 1001007.00 C]
Job Number 10-0003.01 2 ABC Productions -
Custom Number High Street 1234 |E |
10000 London —

Manager ! [sys admin v]

= Phone: 123 4567 4567
Status [<Eorﬂ|rrned> v] Company Phone 123 4567 4567 -
Site [Stmsbuurg v] Notes
Return Site [F1| Paris Fororm
Progress [Planning 2 ] (71 Customer Pick-up  (©) Resources only
Versandart [ _] () Deliver ltems @) Full-Service
Schedule Informaticn |- Ritee
Start 08.0920010 ~|___  Time i
End 110520010 ~ | Time E
Calendar Days 3 Days Used 2

Time Frame

P~

Offer valid through 08.09.2010
Total D.00E 2 -

Sub-hire ][ Overview H To Outleok ][ Resources ][ Items H Close ]

Creator: sys admin (03.09.2070 21:26) Last Edited: sys admin (03.08.2010 23:23) ﬁ,]

The availability of the job items is calculated based on the schedule time frame.

=l Time Frame

[ Load Days D
08.09.2010 11.08.2010
DTransport Days ]
08.09.2010 11.09.2010
[ setup Days 0
08.09.2010 11.09.2010
[7] Show Days 0
08.09.2010 11.09.2010
[T Strike Days 0
08.09.2010 11.09.2010
[“] Return Transport Days 0
08.09.2010 11.09.2010
[l Unload Days ]
08.09.2010 11.05.2010
[C] Check-Out Check-In Days 0

08.09.2010 11.09.2010

The start and end date of the time frame are interlocked via the schedule time frame. The individual
phases are prepared as report variables. The available time frames can be hidden or viewed based
on the program settings.

An additional text field is available under the address. It can be used, for example, to indicate a trade
show stand number for deliveries.

In the proposal expiry date, indicate how long the proposal is valid. When the proposal expiry date
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has been exceeded, you will receive warnings in navigator, easyjob Today, Windows Gadgets,
reminders and in the project overview.

You can automatically initialize the proposal expiry date.
Automatically initializing the proposal expiry date.

1. easyjob Menu -> Extras -> Options
2. Select the Jobs tab.
3. Enter the number of days before the job starts in Set Proposal Expiration Date

Overview

Complications may arise during a project. An item may be overbooked or a person may not be
scheduled or a job may be checked-out not as planned.

Offer

2 Messages €

Equipment

1 Message D

Invoice Export

o

) BT
& Invoicng

ERET) | O

To avoid having to check the individual modules for problems during the project, important
complications are displayed in the project overview. The complications are indicated with a warning
symbol.
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Equipment

By clicking on the expand symbol, a list of the complications is displayed. The menu also offers
conflict management tools.

»

[41*;7‘ —
| Check-Ott

A

© 07-0014,01 GE Product Presentation  » | Open Bill of Items
Check Availability

Open Scheduling Board

Overview of the analyzed complications:

Request

No customer selected

No customer has been selected in the project.

Proposal

Below minimum rental rate

The minimum rental rate lies under the rental price.
Total is missing A rental price is not entered in one of the jobs.
Proposal has expired The proposal has expired for a job.
Tentative proposal The job still has a Tentative status
- @
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Workshop activity

The job is too soon

The start date for a job is too short (two days) and the job is not yet
confirmed.

Resources

Resource overbooked

A confirmed and scheduled staff member or vehicle has been booked
twice.

Resources not confirmed

The quantity of confirmed, assigned staff members/vehicles is lower
than the scheduled quantity.

Resources not assigned

Insufficient staff/vehicles for a resource.

Items

Overbookings

At least one item for a confirmed job is overbooked.

a)

Check Out
Overdue The job start date has started and the job has not been checked-out.
S
2 -
Check-In
Overdue The return date for the job has been reached and the job has not been

checked-in.
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Invoicing

Not invoiced A checked-in job has not yet been invoiced.
Not finalized An invoice for a job has not been finalized.
Not printed An invoice for a job has not been printed.

No payment received

No payment has been received for a job invoice.

Below minimum rental rate

The minimum rental rate lies under the rental price.

S

»\\\U

Invoice export

Not exported

A finalized invoice was not exported to the accounting department.

For an improved overview, the project overview also includes a view with additional information.

L] Project Overview - 10-0003 ABC Product Launch

Project Details &
10-0003
ABC Product Launch
Start: 08.09.2010
End: 11.09.2010
Status <Confirmed>
Priority Normal
Manager: sys admin
Number of Jobs: 3

Tasks 2

Due Date

Is the power supply fine?
Order Gobo with ABC Le

10-0003.01

08.09.20 [09.09.20 [10.08.20 [11.09.2
iPresentation Area

10-0003.02
Stage Dinner Event

10-
| Jooo303

<| ] ] »

Links S
Project
Cost Planner
Tasks
Resource Plan
Scheduling Board

o5 /==

2 Messages Q)

Equipment

| Message €3

Check-In

The expanded view shows additional project information, jobs and tasks.
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Open the expanded project overview from the project:

1. Click on the Expand-Icon

Scheduled items

The scheduled item overview provides an overview of all project schedules. In addition to scheduled
items, also jobs, tasks and resources are displayed.

Displays the Schedule for the entire Project.
[ Project [ F ion Area [[] Stage Dinner Event | Sub Rental Speedy Truss Rent |
[¥] Jobs [ Scheduled ltems  [] Tasks [ Resources
Mo, 06.09.2010 [Di. 07.09.2010 [Mi, 02.09.2010 [De, 09.09.2010 [Fr. 10.09.2010 [Sa. 11.09.2010
Setting Up
B Sub Rental Speedy Tru b Practice
B ABC Product Launch
B Presentation Area
B Stage Dinner Event
(] [ [ ] »
Orein Y oo ([ em ][ em [ Diee |
Subhire | [ Overview |[ ToOullook || Resources |[  ltems |[ Close |
Creator: sys admin (03.09.2010 21:26) Last Edited: sys admin (03.09.2010 23:13) [l

The graphic view can also be represented in the list. For this, click on the Listtab under the graphic.

Displays the Schedule for the entire Project.

0 Project ] P tion Area |[] Stage Dinner Event | Sub Rental Speedy Truss Rent
[#] Jobs  [¥] Scheduled ltems  [] Tasks [F] Rescurces

11.09.2010 00:00  Presentation Area

10.08.201000.00  Stage Dinner Event Job
09.09.201000:00 Sub Rental Speedy Truss Rent  Job
10.09.2010 00:01  Setting Up Scheduled ltem

[vervien, vt [ com J[ s [ e | ]
Sie ] [ Dvevime | (To0uteo ) [(Pesowems ] [tore ][ G
Creator: sys admin (03.03 2010 21-26) Last Edited: sys admin (03.03 2010 23-13) 6]
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In addition to scheduled items, also jobs, staff, vehicles and tasks can be added to the project in this
view.

([ Add )

@ Appointment

™) New Job

() Existing Job

) Staff

) Vehicle

i Task

Scheduled items are automatically created from individual phases such as load, transport, etc.

Manually created scheduled items can be linked with other objects.

Setting Up
I: Practice

The colors of the individual scheduled items are configured in the master data.
Adding a new scheduled item to a job

Select the job from the Scheduled Items Planner
Click on Add.

Select the scheduled item

Select the Scheduled Item Type as well as a hame.

oot

Scheduled Item Type| Setup

PONPE

Name Practice

Job [F‘resentation Area

(©) Fixed
From 09.09.2010 14:01 To 11.09.2010 1401
@ Linked

Depending on  Setting Up [
Type Before End

From 09.09.2010 1401 - To 11.09.201014:01 ~
Difference 0 Days 10 Hours 0 Minutes

ok [ comn

You can either assigned a fixed scheduled item or link it with other scheduled items.

protonic

48



Managing scheduled items in the master data

1. easyjob Menu -> Master Data -> Job Scheduled Item Types

2. Select the scheduled item type with £dit or add a new scheduled item with Add
3. Select the name as well as the color.

rD Scheduled Item Types ‘ gw

Name Transport|

Color | E]

Print on Reports
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Tasks

Tasks that are combined with a project are processed as a task. You can assign as many tasks to a
project as you want. A typical task is an inspection, for example.

Main Data Overview Schedule Resources Tasks JobCosts Attachments CostPlanner Fields References Purchase Invoices

Here you can assign as many Tasks as you need for each Job.

0 Project |7 P ion Area | Stage Dinner Event |[J Sub Rental Speedy Truss Rent |

Subhie | [ Overview || ToOutlook || Resources |[ Hems |[ Close |

Creator: sys admin (03.09.2010 21:26) Last Edited: sys admin (03.09.2010 23:13) [.ﬂ

You must give each task a name, a type, the due date as well as the responsible manager.

Name Order Gobo with ABC Logo
Task Type | Create Gobo

Date 03.09.20102315

Manager | Andy Schedule
Done
Finishedat |03.09.20102315 ~|

| oK

The tasks can be displayed in various positions in the program. These include the Navigator, easyjob
Today, easyjob Gadgets, reminder screen and the project overview.

Editing and adding tasks

1. Click on the 7askstag in the project
2. Select the job tab.
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3. Click on Add or £dit
Managing task types in the master data

1. easyjob Menu -> Master Data -> Task Types
2. Select the task type with £ditor ad a new task type with Add.
3. Enter the name

D Task Type A g

Flelds

Each project and each job have eight user fields for additional text entries. More information can be
found in chapter XYZ.

[ 10-0002 ABC Product Launch E=nEcR==|
Main Dals Overview Schedule Resources Tasks JobCosts Attachments CostPlanner Ficlds References Purchase Invoices
Record additional information in the User Text Field
[ Froject [ Presentation Area |D Stage Dinner Event ||:| Sub Rental Speedy Truss Rent |
[ Job Custom Fields Arial <10 -~ B U == A -
Proposal lead in =
Pawer Supply Thanks for your interest in our Services.
Job_RTF_Field_3
Job_RTF_Field_4 All of the discussed services are on this quotation.|
Job_RTF_Field_5
Job_RTF_Field_6
- Job_RTF_Field_7
- Job_RTF_Field_8
Sub-hire ] [ Overview ] [ To Outlook ] [ Resources ] [ ltems ] [ Close ]
Creator: sys admin (03.09.2010 21:26) Last Edited: sys admin (03.09.2010 23:13) [i]
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Job Costing

In order to meet the various requirements of the rental industry, easyjob contains a comprehensive
cost calculation tool. The individual functions can be used individually or in combination with others.
Individual calculation options can be disabled in the program settings.

The following pricing possibilities are available.

- Discount

- Creating special price lists for select customer types
- Days used by job

- Special "days charged" rates for individual items

- Manually discounting line items

- Discounting the job total

- Fixed job discount

Calculation terminology

Purchase Price

The purchase price is the price that you can purchase the item from your supplier. The purchase price
is stored for each activity in the inventory entry. In addition, you can record the corresponding
purchase price for individual suppliers.

Sales Price
The sales price is the price you want to charge an end customer for an item. The price is used in the
sales module, when invoicing missing items as well as for insurance calculations.

Sub-Hire Price
The sub-hire price is the standard price for sub-hiring the item from your supplier. In addition, you can
record the corresponding sub-hire price for the individual suppliers.

Rental Price
The rental price is the daily price you offer to your customer for the item.

Minimum Rental Price

The minimum rental price are the costs that result from a rental activity. The minimum rental price is
based on the purchase price, period of use, maintenance costs and inventory handling. A calculator is
provided to help you calculate the price.

Price List
You can create as many price lists as you want and assign them to the individual customers. The
price list is used to define the corresponding rental and sales price for an individual item.

Job Costs
In addition to staff, vehicle and sub-hire costs, a job can create additional costs, such as for hotels.
Job costs can include all other costs that you want to charge to the customer.

Job Total
The job total is the price at which you want to offer the job to the customer. The job total accounts for
the rental rate, expendable items, job costs, staff and transportation.
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Calendar Days Curve
The Calendar Days curve is used to determine how the Days Used are pre-calculated on the basis of
the rental period.

Days Charged Curve

The Days Charged curve is used to specify how the days charged for the item are calculated on the
basis of the days used. You can create as many Days Charged curves as you wish and assign them
to the individual items.

Project Calculations

The income and costs are calculated in the cost planner. The cost planner calculates the rental, staff,
transportation and job costs. The offer is created on the basis of the cost calculation.

Costs are calculated for each job. The income and expenses for all jobs are added and compared on
the project tab.

[ 10-0002 ABC Product Launch = ===

Main Data Owverview Schedule Resources Tasks Job Costs Attachmenis CostPlanner Fields References Purchase Invoices

Here you can analyze the prefitability of your Project/Job.

0 Project |[| Presentation Area II:I Stage Dinner Event ||:| Sub Rental Speedy Truss Rent
Project Costs
Income Expenses Post Calculation 4000.00
Rental Rate | 258200€ | S00.00E | 0008 3500,00
Expendable ltems | 000E | 0.00€ | 000E
Staff | 350,00E | 250,00€ | 000€ 3000.00
Transportation | 000E | 0.00E | oooe 2500,00
Job Costs | B00.00E | 400.00€ | 00DE
200000
Subtotal | 353200€ | 1.15000€ | 000E
1500,00
Profit 2382008 3532008
1000,00
Project Total 238200€ 500,00
Budget 000E -1.150,00 €
00,00
Include Proposals Incomea Expansza Paost Calculation|
By Jobs | Categories | By Owners | Resources | Expenses | Rent | Expendable [tems | Staff |Transportation Generic Resource | Projeci( < |[-#
Job Name Total Percentage Rentals Percentage Resources Percentage -
Presentation Area 52,00 0% 52,00 00,00% 0,00 0,00% -
’ Sub-hire ] [ Owverview ] ’ To Outlock ] ’ Resources ] ’ ltems ] ’ Close ]
Creator: sys admin (03.09.2010 21:26) Last Edited: sys admin (03.09.2010 23:13) [i]
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User concept - Job Cost Planner

All-Inclusive Job price and fixed discounts

Job prices are calculated with the job cost planner.

The easyjob concept foresees that staff, transportation and job costs are not discounted. It is on this
basis that easyjob initially adds all income amounts ® together. The Apply @ putton transfers the

proposed sum to the total ®. You now have the option to manually change the suggestion to an all-
inclusive price.

On the basis on the entered all-inclusive price ©) easyjob takes the non-discountable costs @ and
calculates the real rental price for the item (. A back calculation is used to create the real discount
for the rental items ©.

If you now change the item in the bill of items, the real rental price and rental discount will change.

[") 10-0003 ABC Product Launch =n R

Main Data Overview Schedule Resources Tasks JobCosis Attachmenis CostPlanner Fields References Purchase Invoices

Here you can analyze the profitability of your Project/Job.

[Project | Presentation Area ||:| Stage Dinner Event ||:| Sub Rental Speedy Truss Rent |

Job Costs
Minimum Rental Price 956,10€ - 2 Days Used 1912208 3;
Rental Rate 1291.00€ - I_Z Days Us 1 2582.00€ 6 S 2.000.00€
EES— "
Discount 0,00% 516408 Q 254 [ 562006
Expendable ltems ,W 'W
ltems with No Discount ’W ’W
Subtotal 2.06560€ 2.000,00€ -
0.00€ 0.00€ =
Staff ! !
o —w & 9D
Transportation 0.00€ 0.00€ -
Invoice Job Costs (3 000€ 0.00€
Total Accept 206560 € [Tax - .
Job Total 2.000.00 € _ncludeFae =
Rental Price 2.000.00€
Insurance 0.00% 0.00e Total 2.000,00€
By Jobs | Categories | Groups | By Owners | R | E; | Generic R |
Job Name Total Percentage Rentals Py Y R Py )
Presentation Area 000.00 00.00% 000,00 00.00% 0.00 0.00%
Sub-hire ] [ Overview ] [ To Outlook ] [ Resources ] [ ltems ] [ Close ]
Creator: sys admin (03.09.2010 21:26) Last Edited: sys admin (03.09.2010 23:41) [ﬂ

If you want to fix the real rental discount, check the box next to the discount field.

1891220€ \E
252200¢€ 200000

516,40 € 2254% 58200 €
0.00€ ' 0.00€
100E L, 0.00E

g

206560 € 2.000.00 €&
0.00€ 0.00€
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The Total text field will now be blocked. Every change to the job will change the rental price on the
basis of the real discount.

Tax calculatlon
Tax is calculated based on the tax settings defined in the invoice settings.
Displaying the gross amount in the cost planner:

1. Select /nclude Tax

Tax - ]
Include Tax

The type of tax will be preselected based on the tax settings and can be changed manually.

In Europe, European tax settings (simple) are used, in other countries the USA/Canada/other settings
are used.

Tax calculation using the European tax settings (simple)
With the European tax setting (simple) the tax is calculated according to the customary EU guidelines.

VAT tax type
The job delivery address is located in the country specified in the program settings. In this case, the
tax rate specified in the invoice settings will be calculated in the gross amounts.

VAT free EU member tax type
The delivery address is in a country that is set to "EU Member" in the regional settings and a tax id is
stored for the customer. In this case no tax is calculated.

VAT free tax type
The delivery address is neither in your own country nor in a country that is set to "EU Member" in the
regional settings. In this case no tax is calculated.

Tax calculations with USA/Canada/ Other tax settings
This part of the manual does not apply to German speaking countries. An English manual concerning
this topic can be found at: http://www.easyjob4.com/en/manual

Insurance calculatlons

If your insurance agreement foresees that the insurance premium is calculated on the basis of
contract volume, you can use the automated premium calculation.

The premium can be calculated for the job on the basis of the purchase, sales or rental price of an
item. For this reason the calculation is done using the project share of the premium.

Configuring the global insurance settings:

1. Open easyjob Program Settings.
2. Select the /nvoicing tab.
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Insurance

Calculation Basis [Herrtal Price v]
Percentage 0 %
Tax Rate 7l
Revenue Account [Hental Profit v]

You can add the premium in the job cost planner by clicking on Agpl.

Rental Price 2.000,00 €

Insurance 2.50% 50,00€  Total 2050,00€

proTonic




Basis of computation of the Cost Planner

The cost planner takes all of the discounts into account and uses them to calculate the Total.

[ 10-0003 ABC Product Launch

MainDala Overview Schedule Resowces Tasks JobCosts Attachmenis CostPlanner Fields References Purchase Invoices

Here you can analyze the profitability of your Project/Job.

(o [0

[ Project ||| Presentation Area §||:| Stage Dinner Event ||:| Sub Rental Speedy Truss Rent

Job Costs
Minimum Rental F’rio@ 956,10€ - 2 Days Used 191220€ &
Rentsl Rate 2y i g@ 7 Days Used A 25m00¢ 2000,00€
Discount 5 Joo.00% 6 -516.40€ @ 22,54% K15; 582,00 €
Expendable ltems 7 0.00& - 0.00€
ltems with No Discount 8 0.00€ 0.00€
Subtotal 206560 € 2.000,00 €
Staff 9 0.00€ 0.00€
Transportation 10 0.00€ 0.00€
Invoice Job Costs 0.00€ 0.00€
Total @ 1 2065608  [Tax -]
Job Total 13 200000€| Include Tax [}
Rental Price 2.000.00€
Insurance 250% 5000€  Total 20s0,00€
By Jobs | Categories |Grnups | By Owners | R | E |Generic R |
Job Name Total Percentage Rentals Py tag R P tag
Presentaion rea | 200000€|  10000%| 200000€| 10000 000|  000%]

[ Sub-hire ” Overview ” To Qutlock ” Resources ” ltems ][ Close ]

Creator: sys admin (03.09.2010 21:26)

Last Edited: sys admin (03.09.2010 23:41) [i]

Field

Formula

(OMinimum Rental Price

Total based on (Quantity * Minimum Rental Price)

@ Rental Rate

Total based on (Quantity * Unit List Price * Discount / 100)

(& Days Used

Number of days charged for Items booked in this job

@ Total

(DRental Rate * @ Days Used

(® Customer Discount

Fixed discount established in the Master data for this customer

Customer Discount

@ Total * ® customer Discount / 100

@ Expendables Total based on (Quantity * Sales Price * Discount) of the Bill of Item's
Expendables

Subtotal @ Total + ® customer Discount + O Expendables

Staﬁ/Transportation Total costs based on Staff + Transportation for the job

Invoice Job Costs

Total of the job costs to be invoiced.

@ Accept

®@ Apply result @ to the total.
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(2 Result Suggested total price (D Subtotal + Staff + Vehicles

@ Total Fixed Price for all tems and Resources within the Job

(4 Real discount on Staff and Vehicles cannot be discounted. @ Rental Rate / (@Total -
Items expressed in Staff — Transportation - Job Costs Billing Rate) * 100

percent

@ Real discount on (4 Real discount / (9 Rental Rate * 100

Items expressed

monetarily

Job cost planner in the Bill of Items

To be able to access the most important values of the cost planner in the bill of items, you can open a
small version of the job cost planner.

Cost Planner @
Job Costs
Minimum Rental Price 956.10€ - ’W‘ 191220€
Rental Rate 1.291,00€ - ,W‘ 263200€ 203873¢€
Discount 20,00% -526.40€ il 59327 €
Expendzble ltems 0.00€ 0.00€
ltems with Mo Discount 0.00€ 0.00€
Subtotal 2.10560€ 203873¢€
Staff 0.00€ 0.00€
Transportation 0.00€ 0.00€
Invoice Job Costs 0.00€ 0.00€
Total 210560€ |7 - |
Job Total 2.03873€| Include Tax
Close |

Open the job cost planner from the bill of items:

1. Click on the calculator icon in the toolbar.
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User concept - Project cost planner

The project cost planner summarizes the income @ and expenses @ for the separate jobs and uses
them to calculate the profit ©)

The relationship between income and expenses is displayed by a bar chart ®.

A budget management tool @ s also available. It helps you see if the project is going according to
plan.

[} 10-0003 ABC Product Launch E=n R

Main Data Overview Schedule Resources Tasks Job Cosis Attachmenis CostFPlanner Fields References Purchase Invoices

Here you can analyze the profitability of your Project/Job.

0 Project (] P ion Area | [ Stage Dinner Event |[1 Sub Rental Speedy Truss Rent |
Project Costs i“‘ 2“\ Kg“
k*ﬂm«a Qpenses Past Calculation
2800,00
Rental Rate [ z2o:7EE | 500,00€ | 000€
Expendable ltems I 0.00E | 000€ | 0.00€ 2400,00
Staff | IE0.00E | 250.00€ | 000€
200000
Transportation [ 0.00€ | 000€ | 000€
Job Costs [ 600.00E | 400,00€ | 0.00€ 1600,00
Subtotal [ 2%887¢ [  1.15000€ | 0.00€ 1200.00
3
Profit 1.838.73€ 298873¢€ 500.00
Project Total 1.888.73€ 400,00
_—
Budget @) owe [ -Tr0008
00,00
Include Proposals Income Expansza Post Caleulation|
By Jobs |Cataguries | By Owners | Resources | Expenses | Rent | Expendable ltems | Staff |Tra15|:u‘la1im Generic Resource | Projeci(<][-3/
Job Name Total Percentage Rentals Percentage Resources Percentage
Presentation Area D328 221% 0328 00.00% 0.00 0.00%
Stage Dinner Event 950,00 € 31.79% 600.00€ 2943% 350,00 € 100.00%
Sub-hire ” Overview H To Outlook ” Resources H ltems ” Close ]
Creator: sys admin (03.09.2010 21:26) Last Edited: sys admin (04.09.2010 15:46) [.ﬂ

Basis of computation for the project cost planner
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[] 10-0003 ABC Preduct Launch =n =R
Main Data Overview Schedule Resources Tasks JobCosts Attachments CostPlanner Fields References Purchase Invoices
Here you can analyze the profitability of your Project/Job.
[ Project ||:| P Area ||:| Stage Dinner Event ||:| Sub Rental Speedy Truss Rent |
Project Costs —
W
Income Expenses Past Calculation
2800,00
Rental Rate 0 203873€ 500,00 £ 0.00&
Expendable ltems @ 0.00€ 0.00& 0.00& 2400,00
Staff ©)} 30008 250008 0,008
2000,00
Transportation @) 0.00€ 0,008 0,008
Job Costs &) 600,00E 400008 0,008 180000
6 7
Subtotal Q 298873€ 1.150,00€ 0.00& 1200,00
Profit @ 1.838.73¢€ 298873¢E 800,00
Project Total @) tm:ne 400,00
Budget 9 0.00& -1.150,00 €
Q 00,00
Include Proposals Income Expense Post Caleulation|
By Jobs | Categories | By Owners | R | E | Rent | E; le ltems | Staff | Transportation | Generic Resource | ProjedIZIISI
Job Name Total Percentage Rentals P tag R P tag
Presentalon rea | 203873€| 68217 203873€] 10000 000E| _ 000%
Stage Dinner Event 950,00 £ 31.79%  600.00€ 2943% 350,00 100,00%
I
[ Sub-hire ] [ Overview ] [ To Outlook ] [ Resources ] [ ltems ] [ Close ]
Creator: sys admin (03.05.2010 21:26) Last Edited: sys admin (04.09.2010 15:46) [i]

Field Income formula Expenses formula
(O Rental Rate Rental material total for all confirmed jobs | Total of all confirmed sub-hires
@ Expendable Total expendable items for all confirmed Total purchase price of the
items jobs expendable items for the
confirmed jobs
(3 staff Total price for staff for all confirmed jobs Total actual cost of staff for all
confirmed jobs
@ Transportation Total price for vehicles for all confirmed Total actual cost of vehicles for all
jobs confirmed jobs
(8) Job Costs Total job cost billing rate for all confirmed | Total job costs for all confirmed
jobs jobs
Subtotal Income total (- Expense total ®-©®
@ Profit Subtotal Income - Subtotal Expenses

Incl. Insurance

Total of all confirmed jobs

Budget

Graph

Subtotal Income

Subtotal Expenses
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Item master data price
The rental price of an item is assigned to the item in the master data.

Setting the price of an item:

1. easyjob Menu Master Data -> Items -> Classic.
2. Select the desired item.
3. Click on £dit
4. Select the Price tab.
5. Enter the corresponding price.
&9 1007757.00 PROLYTE H40V, 1 Meter
MainDale Prices |nvenioy Devices Associgied Job:
References |Images Attachmeniz Purchase lnvoices
LAdd prices for ltems here.
Price B
Beclude Tax  |nclude Tax
Purchase Price 100.00 & 15008
Sales Price 200,00 € 233008
Sub-Hire Price 10,00€ 1150€
Rental Price 20008 2380€
Minimum Rental Price e [ 180k
Days Charged lStandard V]

You can also enter the prices incl. tax. The basis of the price remains the net value. This means that
when the formula is selected again, the price incl. tax from the previous entry may differ.

Please note: if the item contains parts list or linked associated items, this must be considered for the prices.
Minimum rental price calculator

The minimum rental price represents the costs you incur for a rental activity. The minimum rental price
calculates the purchase price, period of use, maintenance costs and inventory handling. The

minimum rental price is used as a standard, as the price can change based on higher or lower usage.
The minimum rental price wizard can help you calculate the value.
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Open the minimum rental price calculator:

1. Click on the entry field for the Minimum Rental Price on the [...] button.

Step one: estimate annual costs

r = '

Price Calculation Parameters M
In the next steps the parameters will be used to calculate the minimum a

rental price and profitability.

3 7}
4 dental Activites | Year . 2 2

E
Expenses 3
orkshop Activities [ Year 067€ 067 €
Phecking-in-and-out costs | Year 3396 335 C:%J £/ Activity
z orage Expenses | Year 0.00€ 0,00 1 00E /@
rchase Price 100,00 & 100,00 §
dditional Expenses / Year W

Cancel

Step one determines the costs from the past based on the last 12 months @ and applies them to the
scheduling values . Each value can be individually customized. After manually customizing the
values you can reset the field to its default value ®.

The check-in/out expenses ®are calculated based on the number of the rental activities @. The
inventory expenses @are calculated based on the item volume.

The check-in/out expenses/workshop activity (& as well as the inventory costs/ m3 @ are configured
in the easyjob program settings.

Expenses
Lwerage storage expenses per B 00 £
M per year
Check-indout expenses 200€

The easyjob Business Information Center will help you to estimate the values. More information can
be found in the easyjob Business Information Center manual.

Basis of Computation:

Field Formula

@) Rental activities / last | TOTAL(units rented/last 12 months) / confirmed jobs inventory
12 months

@Workshop Costs / last | TOTAL(workshop costs - invoiced costs workshop costs) / last 12
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12 months months)

Checking items in and | (Rental activities / last 12 months) * Activity costs from options
out / Last 12 months

@ Inventory costs / last (Height * Width * Depth) * m3 Billing Rate from options
12 months

Purchase Price Purchase Price

Step two: determine a minimum rental price

r o B

Determine Minimum Rental Price M
Based on your capital investment and an-going expenses, the following &

minimum rental priceis suggested.

t&a Expectancy in Years 3 E
2.
ual costs h239¢€
@
age in % 41.97% 4197%
Qimum Rental Price 1000€ D34e ﬁgg;:_l ic;n;ts /365"
Y
Apply mimimum rental price
Current rental price 10,00 €

Cancel

Based on the annual costs @ from step one and the entered remaining time @ and the usage ©)
the wizard will calculate the Minimum Rental Price @.

If you want to apply the minimum rental price to the master data, check the Avply minimum rental price box

®.

Basis of Computation:

Field Formula

(@ Annual costs (Workshop Costs + Checking in/out costs + inventory cost) +
(Purchase Price / Remaining Time)

® Booking Rate in % The formula can be found in the easyjob Business Information Center
last 12 months manual.

@ Minimum Rental Price | Annual costs / (365 * Usage)
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Step three: Calculate the profit based on the minimum rental price.

Calculate Item Profit N
The previously calculated minimum rental price is used to determine the a

Item profit
imum Rental Price 10,00 & §
(2 ! .
enue per rental day 10,00 &
( 3! E—
ENUE pErcentage 50.00%

Q‘a-\'ﬂal Price 20,00 &
9
Apply rental price

Current rental price 2000 €

The parameters entered in the previous steps are used to calculate both your profit as well as the
rental price.
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Supplier rental and purchase prices

In addition to the standard purchase and sub-hire price, you can also manage prices for each of your
suppliers.

MainDats Prices |Inventory Devices Associated Jobs Alternatives Usage Repors Suppliers  Custom Fields
References Images Attachments Purchase Invoices
Sub-Hires that offer this item.

Sub-Hires

1000034.00 Saint Petersburg Lighting Rental i Eve 245 Pel
Struer Lighting Rental 171 Pie

1
1 12008

1 B00€ 1000031.00 york Lighting Rental Adam Abdullah 100 lar
1 7008 1000003.00 123 You're Hired Inc. Joe Jones 40005
1

2

16,00 € 1007757.00 1001003.00 Speedrental MyPartner High-R
Christian de Pater 200 Sp

11.00€ SOLA Lighting Rental

00 (g (e

L] LIS 3

o [ Add ] [ Delete ]
[ocomy J[ i ][ sme J[_oc J[ comed |
Creator: sys admin (09.03.2010 16:10) Last Edited: sys admin (04.09.2010 16:14) [.i

The data is found in the purchase order, sales order as well as the sub-hire optimizer application.
More information can be found in the corresponding chapters.

Adding a supplier to an item:

easyjob Menu Master Data -> Items -> Classic.
Select the desired item.

Click on £dit

Select the Suppliers tab.

Click on Add.

Select the supplier.

Edit the price in the list.

NoobkwbhRE

Enter the corresponding price
Adding an item to a supplier:

easyjob Menu Master Data -> Addresses -> Classic.
Select the desired supplier.

Click on £dit

Select the /tems tab.

Click on Add.

Select the item.

Edit the price in the list.

NookwbhpE
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Discount

You can give a fixed discount for each customer in the address master data.

MainDate Advanced Address Types Contacls Invoicing Jobs Sales Trends
ltemsz Resources CustombFields Attachments DigiFleet Block Indicator
Enter accounting information here.

Invoice Infermation
Creditor 1.D.
Debiter 1.0

Tax |.D.

Terms of Payment
Zahlungsart Lieferant

Discount 20 %

Creator: sys admin (03.09.2010 23:12)

The discount is accounted for in the cost planner.

Dhscount 20,00% -B26 40 €

Giving customers a fixed discount:

1. easyjob Menu -> Master Data -> Addresses.

2. Select an address.

3. Select the Invoicing tab.

4. Enter the discount in the Discount field.
Calendar Days

In order to provide a customer with a long-term rental with a discount after a certain period of time, the
calendar days curve can be used to determine how the days used are suggested based on the
calendar days.

This function can be used alone or in combination with the days charged described in the next
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chapter.
Customizing the calendar days curve;

1. easyjob Menu -> Master Data -> Calendar Days
2. Add a new entry by editing the empty line

' ™
\lJ 2200

18,80
17.60
1540
13.20
11,00
08.80
06,60
04,40
0220

Calendar Days

Calendar Days CD Days Used DU Additional CD

1.00
1.00
1.00
1.00
1.00

2
t Calculator

0 Calendar Days = 1 Days Used

Based on the calculation table, the days used for the job are suggested.

Schedule Information

Start 08032010 ~| . Time
End 1092010 ~|___ Time
Calendar Days 3 Days Used 2

Rather than list the Days Used value for each number of calendar days, you can create breakpoints
@ in the curve @.

Enter the threshold value in the Calendar Days CO column for the next break point. Enter the days used to
be calculated for the break point in the Days Used DU column. Enter the days used in the Additional CD
column that should be added to the Days Used DU after the break point for each additional calendar
day.

A test calculator @ is available for testing the entries. You can customize the curve scaling using the
slider @.

The example shows that after the fifth calendar day, 5 days plus each additional day will be calculated
at 0.5 days used.

The test calculator makes the following calculation: 5 (first 5 Calendar Days) + 5 * 0.5 (the additional 5
Calendar Days multiplied by 0.5 Days Used) = 7.5 Days
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Further examples

CD Related to Invoice Total
lines

1 1 1DU 1DU

2 1 1 DU + ((2 CD -1 CD) * 1 additional 2DU
DU)

3 1 1 DU+ ((3CD -1 CD) *1 additional 3 DU
DU)

5 5 5DU 5DU

8 5 5DU+((10CD-5CD)*0.5 7.5 DU

Additional DU)

If no special Days Charged prices are used in the Bill of Items, then the Days Used will be listed in the
Cost Planner under Days Used .

You can also disable the days used default entry.
Disabling the days used default entry:

1. easyjob Menu -> Extras -> Options
2. Select the Jobs tab.
3. Select Suggest Days Used.

Scheduling
Remind when overdue 15 min
Return Time ,W
Suggest Days Used
Set Proposal Expiration Date 5 days

If you use days used manually in the individual phases, the default entry process will be disabled and
the days used will be added on the basis of the days used that you enter.

= Time Frame

[ Load Days
08.09.2010 11.09.2010
[CITransport Days
08.09.2010 11.09.2010

[ setup Days
08.09.2010 11.09.2010
DS"IOW Days
08.09.2010 11.05.2010
DStrike Days
08.09.2010 11.05.2010
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If special Days Charged rates are used for certain item categories, then the Days Used in the job will
be the basis for calculation for the Days Charged. More information can be found in chapter XYZ.

Special "days charged" rates for individual items

With long-term rentals, you can provide different discounts for each item. For example, a projector has
higher running costs than a shuko cable due to the life span of the light bulbs.

Each item in the job's bill of items can have its own days charged. easyjob suggests the days charged
based on the days charged curve. The days charged are calculated based on the days used curve.
By default, each item in the easyjob database has a 1:1 curve stored for it. This means that for each
item, the days charged are set equal to the days used. If this function is not necessary, you can
disable it in the program settings.

fa ™

Name Standard

Description Standard linear curve

Days Chagad

OMOoONoOMNONONONoONONOnowmonNononoLwma oL

Cays Usad

Break Points u

Days Used DU Days Charged Additional DU

Test Calculator

0 Days Used = 0 Days Charged

This function can be used alone or in combination with days used.

You can create as many days charged curves as you want and assign them to the items. To prevent

making assignments for a complete subcategory manually, you can enter a standard value in the sub
category editor.

This curve has already been described in detail in previous chapters and will no longer be explained.
Editing the days charged curve:

1. easyjob Menu -> Master Data -> Days Charged.
2. Select the curve to edit.
3. Edit the table and use the calculator to check the changes.

Assigning a days charged curve to a subcategory:

1. easyjob Menu -> Master Data -> Subcategories.
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2. Select the desired subcategory.
3. Click on £diit
4. Select the desired days charged curve.

(e

Mame Projectors

Days Charged lF‘mjectnrs

Income Accounts
Rental | Rental Profit
Sales Order | Rental Profit

Expense Accounts

Rental Inventary and
Purchase Orders

Sales Inventory and
Purchase Orders ’C°5t Account

Maintenance ’Cnst Account

| Cost Account

Repair [Cnst Account

Sub-Rentzl | Cost Account

Assigning a days charged curve to an item:

1. easyjob Menu Master Data -> Items -> Classic.

2. Select the desired item.
3. Click on £dit
4. Select the Price tab.
5. Select the desired days charged curve.
&9 1007757.00 PROLYTE HA0V, 1 Meter
MainDaia Frices Inveniory Devices Associaled Jobs
References Images Attachmenis Purchase Invoices
Add prices for ltems here.
Price =
Exclude Tax  ncjuge Tax
Purchase Price 113.00€
Sales Price 200,00 € 238008
Sub-Hire Price 10,008 11808
Rentsl Price 20006 23808
Minimum Rental Price 10008 nSE ]
Days Charged | Standard -

During the days charged process, the corresponding days charged will be calculated in the bill of
items.
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Sub Category |Quantity |Returned [Days  |Mame | Discount | Total
Fixtures 1 0 2 Desisti Leonardo 2Kw 0.00% 17.00€
Fixtures (Speci 1 0 2 Derby 300 Watt 000% 11,008
Dimming 1 0 2 Dimmerrack 24 KW/ (1223 kW) DMX, 2 000% 25.00€
1 0 2 Dimmerrack 72 KW (36 2 2 Kw), DMX, 0,00% 128.00€
Amplifiers 1 0 4 Crown 2 x 500w 000% 2500€
e O R Cownzxsoow | 000%] 9006
Projectors 1 0 2 Christie CP 2000-X 0,00% 50000€
1 0 2 Christie CP 2000-Z 0,00% 50000€
1 0 2 Digital Projection Power 105X (10,000 At 0.00%  70.00E
Power Cable 1 0 2 Distnbution Box 1-phase Camlock input, 0,00% 2008

The days are a suggested value and can be changed manually.

If a job contains items with varying Days Charged, a table will appear in the Cost Planner listing the
rental prices for the individual curves.

Job Costs
Minimum Rental Price | 1756.10€ - I Days Charged j | 231220¢€
Rental Rate | 229100€ - j | 3204.00€
Discount 20.00% Days Charged Tatal e
Expendable ltems changed 150.00€ pe
ltems with Mo Discount Z:i:[::;m E?ﬁﬁz 0e

The list will display an entry for each days charged curve as well as an entry if the value was manually
changed.

Manually discounting line items

In the bill of items, you can discount rental items or customize the job rental price. The original item price
is displayed in the rental price column.

Sub Category |Quantity |Returned |Days | Name | Discount | Total
Fixtures 1 0 2 Desisti Leonardo 2Kw 0,00% 17.00€
Fixtures (Speci 1 0 2 Derby 300 watt 0.00% 1100
Dimming 1 0 2 Dimmerrack 24 KW/ (122 23 kW) DM, 2 0,00% 29500€
1 0 2 Dimmerrack 72 K/ (36 = 2 K\, DMX, 0,00% 12800€
Amplifiers 1 0 4 Crown 2 x 500w 0.00% 25008
e o g Crown 2o [EREN o006
Projectors 1 1] 0,5 Christie CDXL-30 0,00% 50000€
1 0 0.5 Christie CDXL-60 0,00% 50000€
1 1] 2 Christie CP 2000-X 0.00% 50000€
1 0 2 Christie CP 2000-ZX 0,00% 50000€
1 1] 2 Digital Projection Power 105X (10,000 At 0,00% 70,00€
Power Cable 1 0 2 Distribution Box 1-phase Camlock input, 0,00% 2008

Creating special price lists for select customer types

You can assign customer groups special prices for selected item and create resulting price lists. You
can add as many items to a price list as you want and assign it to a customer.
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Name |Rental Price | Sales Price | List Price Rental | List Price Sales
PROLYTE H40V, 0,5 Meter 2000 200,00 2008

PROLYTE HA40V, 1 Meter 20,00 200,00€ 200

PROLYTE eter | 2000

PROLYTE H40V, 3 Meter 2000€ 200,00 2008

PROLYTE H40V, 4 Meter 2000£ 200,00

Editing price lists and adding items:

1. easyjob Menu -> Master Data -> Price Lists.
2. Create a new price list or select a price list.
3. Click on Add and select an item.

4. Edit the list price in the price list.

Editing a price list price for an item.

easyjob Menu Master Data -> Items -> Classic.
Select the desired item.

Click on £dit

Select the Price tab.

Enter the corresponding price list price.
Price Lists

A L

Name List Price Rental List Price Sales

Assigning a price list to a customer:

easyjob Menu Master Data -> Addresses -> Classic.
Select the desired supplier.

Click on £dit

Select the /nvoice tab

hPwbdpE
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5. Select the price list
Inveice Information
Creditor 1.D.
Debitor 1.D.

Tax 1.D.

Terms of Payment [
Zahlungsart Ligferant |
Discount N %

Price List [Trade Shows -|

The price list assigned to the address will be pre-selected when creating a new job and can be
changed manually.

10-0003.01 Presentation Area Stert 08092010 End 11032010 Daily Price] 2289208

[y (tems *) () [ include Parts Lists ~ Price List
% Selection
[§ Sub Category |Quantity |Returned |Days MName ” Discount | Total
D ard A

Eﬂ Fixtures (Speci 1 0 2 Derby 300 Watt 000% 11008

Dimming 1 0 2 Dimmerrack 24 kW (1223 kW) DM, 2 0.00% 23.00€
m 1 0 2 Dimmerrack 72 K/ (36 x 2 Kinf), DMX. 000% 128.00€
& Amplifiers 1 0 4 Crown 2 x 500w 000 2500€

When an item is booked from a price list, the job rental price is taken from the price list. The item will
be displayed with a discount by default. This setting can be customized. More information can be
found in the Basis for Discount chapter.

Item package price

You can create an item package for an item.

Name Small Sound System|
Non-Package Price 133.00€

Incl. Associated 133.00€

Use Non-Package Price
Discount

24.81%
Package Price 100006 00,002

ltems

Quantity | Name
1 Crown 2 x 600w
1 Shure U2 UHF Betz-58
1| Shure U2 UHF SM-58

You can assign a fixed package price for the item package. When booking the item package, the item
will be booked with the discounted price in the bill of items.

In the standard setting the item will be displayed with the discount. This can be changed. More
information can be found in the Basis for Discount chapter.
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More information about the item package can be found in the Scheduling chapter.

Discounting the Job total

You can calculate an all-inclusive price for each job. The functionality was already described in detail
at the beginning of the chapter and will not be further described here.

Job Costs

In addition to staff, transportation and sub-hire costs, additional job costs can be incurred such as
accommodation. With job costs, you can add many additional costs to the job as you want and charge
them to the customer.

Adding job costs to a job:

1. Select the project in the Job Costs tab.
2. Select the job.
3. Click on Add.
4. Select the job cost type, name as well as the actual costs and the costs you want to invoice.
f D Job Costs @j
Job Cost Type ’Catering v]
Name Catering for the Crew
Actual Cost 400,00 &
Billing Rate E00.00 €

Purchase Order a

[ ok
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Managing job cost types:

1. easyjob Menu -> Master Data -> Job Cost Type.
2. Create a new job cost type or edit an existing one.
3. Give the job cost type a name.

i D Job Cost Type A M-‘

MName Catering

Revenue Account [F{ental Profit

Actual Costs 0.00&

Eilling Rate pooe

Resources

The prices and actual costs that are pre-calculated based on the rates are taken into account in the
cost planner.

- <
Resource ﬁ

Resource Type [ﬁ\c’ Engineer -

Resource_Field_1 |

Resource_Field_2

Quantity 1 @ Simple () Series
LAppointment [ none: - ]
Start 08.09.2010 - |00:00 | Time
End 09.09.2010 - |00:00 | Time
Rate [Standard - ]
Eilling Rate Actual Costs
Daily Flat Rate (% 1 Days 350,00 & 350.00€ 250,008 250.00€
Rate per Hour (¥ 0 Hours 4000€ 0.00€ 000E 0.00€
Distance ) 0 km 0.00E 0.00€ 30.00€ 0.00€
350,00€ 250,00€
o< ]

" 4

Staff planning is described in detail in the Staff and Transportation Planning chapter.
Sample Job with varying rates and discounts

This illustration demonstrates how the varying rate and discount features can be combined.

The job spans 35 calendar days. The Calendar Days function suggests 20 days used.

Schedule Information
Start 08.0920M0 | . Time

End 13102000 - | Time
Calendar Days 35 Days Used 20

Items with different Days Charged rates are booked into this job.

The item is booked with discounts based on the film price list. The days charged are pre-set on the
basis of the days charged curve.
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Sub Category |Quantity | Returned | Days Mame Discount | Total

= 1 0 20| Desisti Leonardo 2Kw

Fixtures (Speci 1 0 20 Derby 200 \watt 000% 1100€

Diimming 1 0 20 Dimmerrack 24 kW (12 x 23 kW) DMX, 2 000% 25.00€
1 0 20 Dimmerrack 72 KW (36 x 2 KWw), DMX, 0,00% 12800€

Amplifiers 1 0 4 Crown 2 x 500w 0,00% 2500€
1 1] 10 Crown 2 x 600w 20003  T720E

Projectors 1 0 5 Christie COXL-30 0,00% 50000&
1 0 5 Christie COXL-60 0,00% 500,00€
1 1] 20 Christie CP 2000-% 0,00% 50000€
1 1] 20 Christie CP 2000-ZX 0,00% 50000€
1 0 20 Digital Projection Power 105X (10,000 At 0.00% 70.00€

Power Cable 1 0 20 Distribution Box 1-phase Camlock input, 0,00% 2008

The customer discount is subtracted from the suggested total. The entered all-inclusive price will be
used to determine the actual discount for the rental items.

Rentsl Rate [ 22820¢ - [Days Charged | [ 30312008 [ 24249808
Discount 20,00% -6.06240€ 20,00% [0 6.06240€E

Expendable ltems [ oooe [ oooe
ltems with No Discount IW ’W
Subtotal [ 2424380¢ [ 24249808
Staff [ oooe [ om0
Transportation IW ’W
Invoice Job Costs [ oooe [ omoe
Total ([ Accept ]| 26263808 [1a =]
Job Total 2424360€  Include Tax ]

Basis for discount in the Bill of Items
Items discounted with a price list or item package are shown with a discount in the bill of items.

To display a 0% discount so that an additional discount can be given later, the program settings must
be customized.

Basis for Discount

@ ltem Master Data

() Package/List Price
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Invoicing

With invoicing, orders are turned into invoices. For the invoicing, easyjob assigns the corresponding
revenue accounts to the invoice items. The assigned invoices can then be sent to your accounting
department via the accounting invoice.

As you can process various workshop activities in one invoice process, the functionality is separated
from the normal workshop activities. The reports still contain information about the original workshop
activities.

You can create invoices manually, from a project/job, missing items, a sales order or a workshop
order.

Creating and editing invoices

Addresses and invoice items are copied on the basis of the master data. Changes to the invoice only
affect the current invoice and do not update the master data.

{J Invoice ABC Product Launch (10-0001) =n =
Main Data Address [
Invoice Mumber 10-0001 Custom Number Salutation Dear Madam v]
Date 04052010 - Name 1 ABC Productions
Tax Type Tax - Name 2
ReminderStatvs [ = Street High Strest 123A
Manager Y [5)'5 admin '] ZipCode, City 10000 London
Payment Receipt 0.00€ [T] Paid Country MNetherands -
Title ABC Product Launch Debitor 1.D. Tax 1.D.
Invoice liems | Advanced | RTF Fields | Payment Receipts |
Project Name Sub Category | Quantity | Name Linit Price -
ABC Product Launch 1| Desisti Leonardo 2Kw T
ABC Product Launch Fixtures (Speci 1 Derby 300 Watt 11.00€
ABC Product Launch Dimming 1 Dimmerrack 24 kKW (12 x 2.3 kW) DMX, 2x16pin Socc 25008
ABC Product Launch Dimming 1 Dimmerrack 72 KW (36 x 2 K\w), DMX 12800€
ABC Product Launch Amplifiers 1 Crown 2 x 500w 25008 E
ABC Product Launch Amplifiers 1 Crown 2 x 600w T20€
ABC Product Launch Projectors 1 Christie COXL-30 500,00€
ABC Product Launch Projectors 1 Christie COXL-60 500.00€
ABC Product Launch Projectors 1 Christie CP 2000-X 500,00€ —
ABC Product Launch Projectors 1 Christie CP 2000-ZX 500,00€
ABC Product Launch Projectors 1 Digital Projection Power 105X (10,000 ANSI Lumens) J0.00E -
e GO g ([ oo ]

Total 24 83659€

Terms of Payment |Prepaidbycredicad |+ 19.00 % Tax 4718958
Total incl. Tax 2355554 €

[ e ][ e [ ox ]
Creator: sys admin (04.05.2010 17.10) Last Edited: sys admin (04.09.2010 17:10) ﬁ.]

Creating a new invoice:
1. easyjob Menu -> Invoicing -> Create Invoice.
Editing a purchase invoice line item

You can edit a purchase invoice line item within a list or via a dialog.
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Project Name |Sub Category |ﬁocount |(f.]uantit\.r |Narne

ABC Product Launch Fixtures Rental Profit 1 Desisti Leonardo 2Kw

ABC Product Launch Fixtures (Speci Rental Profit 1 Derby 300 \Watt

ABC Product Launch Dimming Rental Profit 1 Dimmerrack 24 kW' (12 x 2.3 k) DMX, Zx16pin Socc
| ABCProductlaunch  [Dimmina [EEchag Y 1| Dimmerrack 72 Kinf (36 x 2 Kiw), DMX.

ABC Preduct Launch Amplifiers Rental Profit 1 Crown 2 x 500w

ABC Product Launch Amplifiers Service Profit | 1 Crown 2 x 600w

ABC Product Launch Projectors el rofi 1 Christie CDXL-30

ABC Product Launch Projectors Rental Profit 1 Christie COXL-60

ABC Product Launch Projectors Rental Profit 1 Christie CP 2000-X

ABC Product Launch Projectors Rental Profit 1 Christie CP 2000-ZX

You can customize additional information such as job or project assignment in the dialog.

FETT
Days (Quantity MName Discount Price Total
4] 1 Crown 2 x 500w 20 25008 80,00¢€
Invoice_ltem_Field_1 Invoice_ltem_Field_2 Tax
19.00%
Revenue Account Invoice ltem Type Li= 2 o
95,20 €
| Rental Profi +| [ Job tem -] (]
b
Job Project
| Presentation Area E] |ABC Product Launch
|

Sorting purchase invoice line items

The line items will be sorted according to the order in which the line items were entered. You can sort
the items as you wish using the buttons.

You can also have the purchase invoice line items sorted automatically.

Sorting purchase invoice line items automatically:

1. Click on Advanced.
2. Select the desired sorting.

g Advanced Invoice Opa u

Sort by

@ ltem Groups
() Accounts
() Projects/Jobs

) Invoice Item Type

(7) Categories

Finalizing invoices

The invoice can be finalized if the contents are correct. Once finalized, no further changes can be
made to the invoice. Corrections are made using credit notes.

When accounting export is activated, invoices are checked if all data was entered correctly according
to the export specifications.
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Finalizing an invoice: open the invoice

1. Click on Finalize.

Credit Note

Credit note functionality is similar to invoicing.
Creating a new credit note:
1. easyjob Menu -> Invoicing -> Create Credit Note.
To credit an existing invoice, you can transform an invoice into a credit note.
Inserting an invoice in a credit note

1. easyjob Menu -> Invoicing -> Create Credit Note.
2. Click on /nsert Invoice.
3. Select the desired invoice.

Invoicing a project

With the Invoice Project function, an existing project is inserted in an invoice. You can insert projects
in a new or existing invoice.

After invoicing a project, the invoiced box for the project will be checked.

Offer valid through 02.09.2010

Total 2424560 €

Lock Schedule Luwailable 1 Day later
Check-Out

Invoiced ]

If you do not use the invoice module, you can check the box manually.

Projects to be invoiced are displayed in the Navigator, easyjob Today, Windows Gadgets, Reminders
and in the manual Invoice Project function. All jobs are displayed here that have been checked in but
for which the Invoiced box is not checked.

If you use an all-inclusive price for a job, the discounts are calculated back to the individual line items
in the invoice. As this inevitably leads to rounding differences, the rounding difference is calculated on
the most expensive job item.

Select the job you want to invoice in the invoice dialog.

Also indicate on which level you want to group and if the project should be inserted in an existing
invoice.
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The payment terms are taken from the project.

Invoice Source

Entire Project (7) Jobs listed below

Set Jobs as Invoiced

Presentation Area
Stage Dinner Event

Grouping —8F ————————— Invoice Recipient

() Categories (@ Project Customer
() Accounts Invoicing Address

Atach to exasting Invoice

Invoicing projects manually:

1. easyjob Menu -> Invoicing -> Invoice Project.
2. Select the project to be invoiced.

Inserting a project in an invoice:
1. Click on /nsert Project in the invoice.
Invoicing projects via the navigator:

1. Open the Navigator.
2. Select the Projects to be invoiced view.
3. Select /mvwice Project in the context menu.

Invoicing workshop activities

You can invoice repairs to your customer for returned equipment that was returned damaged. If you
create the workshop activity from a job using the barcode scanner, the Assigned Job will be preset.
The customer address for the project will be used as the invoice recipient.

Invoicing a workshop activity.

1. Enter the Assigned Job and the costs.
2. Click on /nvoice costs.
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Assigned Job Presentation Area E]

Cost 20000€
Invoice Costs

Invoice Information

Invoice Number

Custom Mumber

Date 04.09.2010

Title

Name 1

Name 2

Invoicing a sales order

Confirmed sales orders are invoiced similarly to a project.

Invoicing a sales order:

1.
2.
3.

Open the sales order.

Click on /nvoice.

Select the invoice recipient and decide if the activity should be added to an existing invoice.
The customer's invoice address is active if an invoicing address has been saved for the
address.

Verkauf abrechnen ﬁ

.

Rechnungsempfanger

Bestehender Rechnung anhangen

(... ) (Enif ]

Start || Abbrechen |

The payment terms are taken from the sales order.

Invoicing missing items

If your customer does not return missing items, you can invoice the missing material when the job is

unloaded. The items are added to the invoice with the master data sales price.
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Mot all items in this Job were returned.
‘which action should be taken?

(71 Create new Job including Missing ltems
() Create Early Return Job

@ Project Customer
Imvoicing Address

() Stock transfer | Lyon

Create a Return Job
Create Inventory Transfer

Include Expendable ltems

Entering a payment receipt
You can book each invoice (invoice or credit note) against a bank.
Opening the payment receipt booking:

1. easyjob Menu -> Invoicing -> Payment Receipt.

05082010 - Type <Al b

] 04052010 ~ ReminderStatis [ ]

Cavalier Hall 04.092.2010

You can filter the invoices with the data filter . By default, only invoices @ without a Paid status are
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displayed. After selecting an invoice @ you will see the payments that were already booked ®,
To quickly enter the new payment, the amount ®@is preset.
Creating a payment receipt:

1. Select the purchase invoice @.

2. Enter the payment date ®, the amount @ and the cash account ®.
3. Click on Add.

If the total of the processed amounts corresponds with the purchase invoice amount, after a query,
the purchase invoice is set to Pa/d. This also accounts for the discount amount for a payment period.

You can view the processed payments as well as the Pa/d status in the purchase invoice.

Invoice Items | Advanced | RTF Fields |} Payment Heceipis f|

Date of Receipt Total Cash Account

04.09.2010 10.000,00 £

Payment Terms
The payment terms are used to specify which invoices from customers can be remitted.

You can assign the standard payment terms to a customer. The payment conditions are used for new
activities.

GTerssmre

Name

(@) Standard () Payment Plan

Option 1 14 Days 200 %
Option 2 0 Days 0.00 %

To provide customers with discounts within a period you can determine two payment dates.
Managing terms of payment:

1. easyjob Menu -> Master Data -> Terms of Payment.
2. Create new Payment Terms or edit existing terms.
3. Specify the name as well as the payments.

Invoice Reminders

Invoice reminders are used to remind customers with open purchase invoices.
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The system consists of three levels. No level is assigned by default to the invoice. After the invoice
reminder process has started, the current level is raised to the next level. The reminder list displays all
purchase invoices without a Pajd status.

You can enter the name of the individual reminder levels and the late charges in the program settings.

Intervals

st Reminder  after 0 days 1.00€ Late Charge
2nd Reminder  after D days 200€ LateCharge
3d Reminder  after 0 days 300€ Late Charge

When printing, all unpaid invoices are submitted.

Implementing invoice reminders:

1. easyjob Menu -> Invoicing -> Invoice Reminders.

2. Click on Startto raise the reminder status of the displayed invoices.

3. Click on Print.

4. Select the addresses to which you want to send an invoice reminder.
Revenue accounts

When invoicing, each invoice item is assigned to the predefined revenue account. This assignment is
based on the accounts assigned in the master data.

Revenue accounts for the individual master data

Revenue accounts can be assigned to the following master data:

- Subcategories
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- Workshop Activities

Name Projectors

Days Charged [Projectors -

Income A
Rental [Rental Profi -
Sales Order [Rental Profi -
Expense A

Rental Inventory and
Purchase Orders [Coﬁ Aecourt v]

Sales Inventory and
Purchase Orders [Coﬁ Aecourt ']

[Cost Account -
Repair [Cost Account -
Sub-Rental [cost Account -

Name Catering

Revenue Account [Rer(al Frofit
Actual Costs 0008

Billing Rate D00E

@ Staff © Vehicle

Revenue Account ISen.‘K:e Profit

Expense Account ’Ccﬁ Account

Rates

Standard

Billing Rate
350,00 €
40,00 £
000

Imvoicing
Revenue Account IF{antal Profit -

Insurance Premiums

Insurance
Calculation Basis | Rental Price -
Percentage 25 %
Tax Rate 7%
Revenue Account | Rental Profit -
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Accounting interface

With the accounting interface, you can export the finalized outgoing invoices and credit notes and the
processed payments to your accounting department.

The item bookings are assigned based on the creditor and debtors ID as well as the income account.

When finalizing an invoice, a check is performed to make sure it complies with the export interface.

Exporting purchase invoices:

1. easyjob Menu -> Invoicing -> Export.
2. Select the purchase invoices and payments from which you want to export in the Export

column.
T e |
Invoices
Start [¥]05.08.2010 - Type <All> -
e MRmAD - Seie
T ) S—
Customer )
Exporting | Type |Number | Custom Number [ Inveice | Date | Description | Net | Company | Account Number | Stat
= Invoice
Invoice  10-0001 ABC Product Launch  04.09.2010 2483659 € ABC Productions Clos

3. Click on Start
Configuring the export interface:

easyjob Menu -> Extras -> Options

Select the /nvoicing tab.

Select the invoicing interface.

Adjust the Advanced Settings with your accounting department.

Export Specifications
Specificatl | Text -

PwbdpRE

Info Text Accounting Export -
Version: 4.0.2.1

-

Export Path L)

Use Custom Number as Invaice
MNumber
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Address and Contact Management
In easyjob, customers, suppliers, partners and staff are processed as addresses. To filter them better,
the addresses are categorized by address type.

Contacts can be assigned as address contacts. You can assign as many contacts as you want to an
address.

Depending on the process, you can assign an address or a contact.

Process Address | Contact
Project X X

Job X X

Sales Order X X
Purchase Order X X
Invoice X

Assigning a supplier to X

an item
Resource X
User X

Workshop-maintenance | X
address
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Address Book
Addresses are displayed in easyjob.
Open the easyjob address book:

1. easyjob Toolbar -> Address Book.

leAddms Book ol ===
UJ [(NI> v] Addresses Cortacts
Company First Mame | Last Name Street Zip Code | City Country |Phone Company »
Abdullah Aaron 10 Pencroft \Way Manch| 3177 Zagreb (162) 262 7539 |:|
Lkim Alvarez 1040-¢ Acorn Drive 3560 ‘wiest Palm Be (925) 823 8475
Man Amdal 10430 Shady Trail Suite 3558 ‘wiest Hempste (245) 343 5283
Alan Andersen 1055 Wwestgate Drive 3600 ‘west Bridgew: (503) 1151476
Alan Andersen 106 Hampstead Road 3660 niest Allis (91€) 824 1018
Alastair Andersen 106 Hampstead Road 3766 ‘wellington (821) 576 6345
Alberto Andersen 106 Hampstead Road 3841 ‘wiellington (357) 250 2345
Alejandro Andersen 106 Malaga 3540 ‘wellington (105) 781 2289
Alex Andersen 107 Lancaster Road 3570 ‘wiellington (232) 594 2849 =

| T ] 3

(o

General |Cuslom Figlds | Invoices | Total Sales | Resources | Jobs |

Number 1000056.00 Custom Number @;"3'

Company Phone (162) 262 7539

Company 2 Compzny Phone

FirstName  Abdullah Home Phone

LastMame  Aaron Mobile Phone (162) 262 3376

Street 10 Pencroft Way Manchester Fax

Zip Code, City 3177 Zagreb Notes -

Country

E-Mail

Web w
[& Communication | Pint ][ Cliphoard |[ Ok [ Cancel |

The list (O displays addresses and contacts based on their filters. The 7jpe column indicates if it is an

address or a contact. After selecting the address @ additional information will be shown in the
information area.

Displaying addresses/contacts
Addresses and contacts are displayed in various forms.

If you select an address or contact, the corresponding information will be displayed.

1001007.00 | Edit | [ Del | [ .. |

j ABC Productions -

High Street 123A
10000 London

m

Phone:
Company Phone
Home Phone

123 4567 4567
123 4567 4567
123 4567 4567

E-Mail:
info @abcproductios.com -

Using the address view

Creating and assigning new addresses in the master data.
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E] Assigning current addresses with the address book.

Editing assigned addresses in the master data.

Removing addresses from a workshop activity.

Communication menu

The available communication devices are configured in the easyjob program settings. More
information can be found in the Installation and Setup Manual.

Depending on which communication devices are activated, you can access the following
communication operations using the address or a contacts:

TAPI Make a call
Email Open a standard email dialog
Internet Start the standard web browser

Instant Message

Send a Windows Live Messenger message

Map

Open the Microsoft Mappoint Roadmap

Text message

Send a text message to a mobile phone

[ Edit | [Del | [ ]

1001007.00

ﬁk ABC Productions
Phone »
2d E-Mail b
&  Internet 3
% Instant Message  »
IE Map 3
B smMs ’

o~
[H

Phone (123 4567 4567)

Mobile Phone (123 4567 4567)
Company Phone (123 4567 4567)
Home Phone (123 4567 4567)

When the messenger integration is activated, the communication icon will display the current on-line

status.

=

The following forms and lists contain a communication menu in addition to the address display.

Address book
communication

menu

User
Communication menu

Address list
Communication menu

Phone »
34 E-Mail 2
& Internet »
& Instant Message »
@ Map 3
B= sms »

Andy Schedule -|
Phone 3 3
o E-Mail 3 j
& Internet 3
& Instant Message »

@ Map 3 j
E= sms » j

First Name | Last Name Street Zip Code |Cil
Abdullzh Aaron 10 Pencroft Way Manch 3177 Za
Akim Alvarez

Edit Address
Communication » | ¢
Alastair Andersen 06 Hampstead Ho,

Alberto MAndersen 106 Hampstead Ro

Alejandro  Andersen 106 Malaga
ANT | s b D

1040-c Acorn Drive 3560 le

Alan
Alan Andersen

Andersen

Mlmas L —.
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Signaling an incoming call

When integrating a phone, incoming calls will be resolved based on the phone number and signaled
with a popup window.

FT*I easyjob Tapi 3

Utility

Incoming call from "ABC
Productions’. Further

information ...

18:
04.09.2010

You can perform additional activities using the context menu.

Dial

Hang up

Call list

Dizakle

Simulate inceming call

From the call list context menu you can perform additional actions using a known address.

i &\

MNumber | Address | Time
12345674567 : ABC Productions  04.09.2010 18:17
8813012430 Recall

8813012430

Create Project

View customer's Projects
Edit Address

Open Cart

Communication
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Address Master Data

Addresses and contacts are managed in address master data.

In addition to the address book and the master data, the master data form can be opened from
additional forms and lists.

Open the address master data:

1. easyjob Menu -> Master Data -> Addresses -> Classic.

Main Data

Most of the fields are self explanatory.

(¥ 1001007.00 ABC Productions [= ] ==

MainData Advanced Address Types Contacte Invoicing Jobs Sales Trends

ltemsz Resowrces CustomFields Attachmeniz DigiFleet Block Indicator

Enter general Address information here.

General Information
Number 1001007.00  Custom Number
Company
Company 2
Salutation [Dear Madam A
Last Name
First Mame
Street High Street 123A
Zip Code, City 10000 London
Country Metherands A
Phaone 123 4567 4567
Company Phone 123 4567 4567
Home Phone 123 4567 4567
Mabile Phone 123 4567 4567
Fax 123 4567 4567
E-Mail info@abcproductios.com
‘web www abcproductions .com

swe | ok || canca |
Creator: sys admin (03.05.2010 23:12) Last Edited: sys admin (04.05.2010 18:10) ﬁ,]

The Address Name Zfield can be used to complete the company name.
The salutations are managed in the master data.
Managing salutations:

1. easyjob Menu -> Master Data -> Salutations.
2. Select a salutation that you want to edit or create a new one.
3. Give the salutation a name.
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LR el =ar Sir or Madam

o) [ Conee

If you have saved multiple contacts in the address data, we recommend keeping the Last Name and First
Name fields empty and entering the data as a contact in the address.

Advanced

With the advanced address master data, you can enter additional personal information.
The distance from the address data is used in transportation planning and by the Sub-Hire Optimizer.

New rental and sales orders are created based on the delivery address.

MainData Advanced Address Types Contacis Invoicing Jobs Sales Trends ltems
Resources CustomFields Attachments DigiFleet BlockIndicator Purchase Invoices
Additional Address information can be entered here.
Additional Information
Birthday Clo403.2010 ~
Birthplace
1.0. Card No.
Social Security Mumber
Notes
Instant Messenger info@abcproductios.com
Delivery Address
F -
Invoicing Address Del C]
ks -
swe |[ 0K [ Cancel |
Creator: sys admin (03.09.2010 23:12) Last Edited: sys admin (04.09.2010 18:10) [.ﬂ
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Address Types

You can assign each address to as many address types you want for categorization purposes. Based
on the address type, you can filter parameters in the address book faster for data export.

Seeiche | Ok || Abbrechen |

Angelegt: Bearbeitet: Admin admin (28.02.2010 18:10) [.ﬂ

Check the box for the corresponding address type.
The address types will be managed in the master data.
Managing address types:

1. easyjob Menu -> Master Data -> Address Types.
2. Select the address type that you want to edit or create a new one.
3. Give the address type a name.

3 Addres: Type
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Contacts

To manage contacts within a company, you can assign as many contacts to each address that you
want.

Advanced Address Types Contacls Invocing Jobs Sales Trends |ltems
Custom Fields Attachments DigiFleet BlockIndicaiwr Purchase Invoices

save || 0K

Creator: sys admin (03.09.2010 23:12) Last Edited: sys admin (04.09.2010 18:10)

Selecting a new contact

1. Select the Contact tab in the address.
2. Click on Add.
3. Fill out the contact data.

proTonic’
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Salutation

Last Name

First Mame

Phone

Fax

Mobile Phone

E-Mail

Diepartment

Position

Contact_Field_

Contact_Field_

From Address | [ OK

J| Conce

proTonic’
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Invoicing

Enter the information regarding the price calculation and the data export to the accounting department
in the invoicing settings.

More information can be found in the Price calculation and Invoice source chapters.

MainData Advanced Address Types Contacls Invoicing Jobs Sales Trends ltems
Resources Custom Figlds Attachments DigiFleet Block Indicatr Purchase Invoices

(Loadd )| Eit |[ Delee |
[ sae ][0k J[ Comel |
Creator: sys admin (03.09.2010 23.12) Last Edited: sy= admin (04.09.2010 18:10) [.i

You can use the smiley as you like. You can use a laughing smiley face to indicate a good customer
relationship and a frowning smiley to indicate caution.
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Jobs

The jobs list lists the jobs for a customer. The list is creased based on the customer address in the
project.

MainDate Advanced Address Types

Resources CustomFields Attachments DigiFlest Block Indicator  Purchase Invoices
All Jobs that use this Address.

Jobs

Start ([]04.09.2010 ~| End [[]04.09.2010 ~

3.10. Presentation Area
10-0003.02 08092010  10.09.2010

950.00£ St
10-0003.02  08.09.2010  09.09.2010

500,00€ St

J il

| swe |[ ok ][ concel

Last Edited: sys admin (04.09.2010 18:10)

Creator: sys admin (03.09.2010 23:12)
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Sales Trends

Sales Trends shows the order volume trend with the customer. The list is grouped by job status. More
information about calculating the individual numbers can be found in the easyjob Business
Information Center.

(¥ 1001007.00 ABC Productions o & ]
MainData Advanced Address Types Contacls |[nvoicing Jobs Sales Trends Items

Resources Custombields Attachmenis DigiFleet Block Indicaior Purchase Invoices
Select a Time Frame to view Sales Trends here.

L e e 0 O O O R B O
L] 2008 2008 2010 201

»
Semember 2 Setember 2011 z

1 of 1 S E mE- | 1w00% - -

Sales

30.000,00€
25.000,00 €

20.000,00€ ______._——""'___

15.000,00 € —-________ _______.—l-""—-__
10.000,00 €

5.000,00 €
0,00€

10 g
2009 | L 2010—

Status Job Total
<Confirmed> 36.735,60€

e [ 0K [ Gowa |

Creator: sys admin (03.09.201023:12) Last Edited: sys admin (04.09.2010 18:10) ﬁ,]

Items

More information about the items that are supplied by this supplier can be found in the Calculation
and Schedule chapters.

Resource

More information about the resource settings for an employee can be found in the Staff and
Transportation Planning chapter.

Custom Fields
More information about Custom Fields can be found in the Getting Started chapter.
Documents

More information about document management can be found in the Documents chapter.
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Countries

The country master data is used in the item together with the address as the manufacturer country.
The country code is used in the carnet.

With TAPI support activated, we recommend entering the country prefix.

Managing countries:

1. easyjob Menu -> Master Data -> Countries
2. Select a country you want to edit or create a new country.
3. Enter a name, country code and phone prefix.

r@ Country A ﬁ1

Name 3emma

Country Code DE
Phone Prefix +45
Address Format [Ce-rmal Europe v]

ELl Member

100
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Workshop Activities (Service and Repair)

The workshop module is designed to service and repair items. Each item can be set for reoccurring

maintenance and maintenance intervals.
Create a workshop activity:

1. easyjob Menu ->Workshop -> Create Activity.

% Workshop Activity for Digital Projection Power 105X (10,000 ANSI Lumens) =l
Main Dats Advanced Instructions Log PatTest CostPlanner Attachmenis Purchase Invoices
Manage all your information needed for the Workshop Activity.
ltem 1001057.00 Digital Projection Power 105X (10,000 ANSI Lumens)
Nurnber 1001057 00-@si3566 Operating Hours 0
Serial Number CA3ZNDE4 Days Used 0
Inventory Number Last Activity
Device_Field_1 Device_Field_2
‘warranty valid until
Activity Data
Type of Activity @ Repair (7 Maintenance
Cause User emor - Mechanical defect -
MNumber 04-0001
Custom Number
Name Repair
Schedules [=]
Manager ,
Start 04.052010 «
End 04.052010 «
Finalized (]
Site [Stmsbourg - ]
[ Scap || Availability |[ Pt || sae |[ o0k ][ cancel

You can assign multiple items or a device to a workshop activity.

(71 Device @) ltem
MName Power Cable 107
Nurmber 1000872.00
Custom Number
Quantity 4
ltem 1001057.00 Digital Projection Power 105X (10,000 ANS| Lumens)
Nurmber 1001057 .00-2513566 Operating Hours 0
Senal Number CA3Z21DE4 Days Used 0
Inventory Number Last Activity
Device Field_1 Device Field 2

Warranty valid until

If a device is booked during its warranty period in a workshop activity, the Warranty valid untiffield will

have a red background.
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[ J[Open |

101



Garantie bis 3gs2om0

In the activity type, indicate if it is a maintenance or a workshop activity. If maintenance is performed

based on an interval, enter the corresponding service type.

During the time frame, the items are considered available. Please note that for longer durations, the
end date must be customized. If a workshop activity is not yet finalized, the activity will be displayed in
the Navigator, easyjob Today, Windows Gadgets and reminders.

Third party repairs/maintenance

The workshop activity may be carried out by an external company. The external address must be
entered. The information for a delivery note/dispatch note is available in the report designer. Click the

Shipped and Retumed boxes to indicate the status of the external workshop activity.

Pt Workshop Activity for Digital Projection Power 105X (10,000 AMNSI Lumens)
Main Data Advanced Instructions Log PatTest CostPlanner Attachmenis Purchase Invoices
Meore Workshop Activity Information

Advanced Data
Notes

‘workshop_Field_1
‘workshop_Field_2

Address of maintenance provider

New C]

Y it

[C] Shipped
[ Returned

oo =)

Scrap || Availabiliy || Pt |[  save

)

0K

|[ cancel

Instructions

For maintenance activities, the instructions defined for the maintenance schedule will be displayed.
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- Change Lamp
- Clean up fan

- Read PAT Test results
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Entering alog

The log of the activities and any notes can be entered in the log field. This information can be
important in the case of a repeated activity.

% Workshop Activity for Digital Projection Power 105X (10,000 ANST Lurens) [ro] | ]
Main Data Advanced Instruchions Log PaitTest CostPlanner Attachmentz Purchase Invoices
A Log can be stored for the Workshop Activity.
Arial vm-BIQEEEE
Lamp changed, PAT Test|
Scrap || Availability || Pt || Save |[ 0K || Cancsl

104

protonic




BGV A3 test results

The test results from the BGV A3 test can be assigned to each workshop activity. This is automated
with the easytool PAT Test Integration. More information about this can be found in the Importing
BGV A3 Test Results chapter.

The data read out of the Pat Test tester is represented here.

(dmpont ] it ) [pad ] (o Bt ] [Delete )

Sy (vt ][ ][ e ][ OK_][ ol |

The individual results can be viewed and edited in the BGV A3 dialog.

04092010 00:00 -

Visual Inspection Ok
Result Passed

MNotes

i

EEEEEHE

If the apparent or real power deviates 10% from the values saved in the master data, the result will
have a red background.
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Workshop Costs

The cost plan is used to enter the workshop costs. If the workshop activity was created using the
barcode scanner, the assigned job is already preset.

More information about invoicing a workshop activity can be found in the Invoicing chapter.

o Workshop Activity for Digital Projection Power 105X (10,000 ANSI Lumens) =n =R ==
MainDats Advanced Instructions Log PatTest CostPlanner Attachments Purchase Invoices
Documents can be attached and accessed in Workshop Activities.
Assigned Job Stage Dinner Event E]
Cost 200,00 €
Invoice Information
Invoice Number
Custom Number
Date 04.09.2010
Title
Name 1
MName 2
Scrap | [ Awailabilty || Pint || sae |[ ok || Caneel
Scrap

If an item/device cannot be repaired or repairing it is not economically feasible, the device/item can be
scrapped.

When an item/device is scrapped, the inventory is corrected with an inventory out entry.
Scrapping a device:

1. easyjob Menu ->Workshop -> Edit Activity.
2. Select the workshop activity.
3. Click on Scrap.

Maintenance intervals

In the case of recurrent maintenance such as BGV testing, bulb replacement or similar, create the
maintenance schedule and assign the item to it.

Enter the maximum operating hours, days used or calendar days in the maintenance schedule. You
can use a combination of the parameters. If a threshold value is reached, the device will be suggested

pl‘OTOﬂj.Cm 106




for maintenance.

Operating Hours

You can change the device's operating hours manually in the device master data and with the

barcode scanner.

Days Used
The days used are calculated on the calendar days of the job.

Calendar Days
Enter 365 in the calendar days to service the device yearly.

.é Maintenance Schedule @

MName Change Lamp

Max. Operating Hours 500
Max. Days Used 0
Max. Calendar Days 0

Description

Instructions - Change Lamp
- Clean up fan

PAT Test integration  []

[ ok || camcel |

" 5

To import test result based on the service types, check the BGV A3 Integration box.

Managing the service interval:

1. easyjob Menu -> Master Data -> Maintenance Schedules.
2. Select a service type you want to edit or create a new one.
3. Give the service type a name.

Assigning malntenance Intervals to devices
Maintenance intervals are assigned to the devices in the item master data.
Defining maintenance intervals for devices:

Open the item.

Select the Device tab.

Check the Maintenance Schedlules box.

Select the interval you want to assign to the item.

PoNPR

The limit is displayed as the lowest threshold value of the assigned maintenance schedule.
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References Images Attachmenis Purchase Invoices
Manage all Devices within the ltem here.

Devices

Schedules  Change Lamp, PAT Test [=]

Mext Service OperatingHours [500  Days Used [off  Calendar Days [of
Seachte ~ Ste Lyon, Paris, Strashourg =

Serial Number Purchase Price

4

Inventory| 8 Active Devices 8 [ Pt |[ Seres |[ New |[ Edit |[ Delete |
L Cow J[ i J[ sme J[ ok || ceneel |
Crestor ys agmin ((509.2010 1201 Last Edited: sys admin (04.09.2010 16:40) Al

¢ 9 Device Properties

| Main Data | Usage || Workshop' | Pat Test | Stock history

(Ciperating Hours Days Used
0 off

Viewing the workshop activity history of a device

You can view the workshop history as well as the history of the BGV A3 tests for a device in the
device master data.

Open the workshop history for a device.

1. Open the item.
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2. Select the Device tab.
3. Select the device and click on £diit
4. Select the Workshop tab.

A list will show all workshop activities for the device. You can also edit the selected activity or create a
new one.

e—

| Kopfdaten | Gebrauch ! Werksizii:| pGya3 |
Verlauf

| Drucken || Speichem ][ 0Ok | [ Abbrechen |

The Next Service list shows when the device will be due again for maintenance.
Determining devices due for maintenance

A list of devices that are due and overdue for maintenance can be found in the Navigator, easyjob
Today and Windows Gadgets in the workshop menu.

Determining devices due for maintenance:
1. easyjob -> Workshop -> Due for Maintenance.

By default, all overdue devices are displayed. A device is overdue when a pre-defined maintenance
interval is reached.

In general, devices should be serviced before the due date. For this you can use the Due inparameter
for earlier maintenance. The preset values are defined in the easyjob program settings.
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Category

() Operating Hours

©) Days Used

© Overdue

<Al

[=]

Number
1007752.00
1007752.00
1007752.00
1007752.00
1007752.00
1007752.00
1007752.00
1007752.00
1007752.00
1007752.00
1007752.00
1007752.00
1007752.00
1007752.00
1007752.00
1007752.00

Christie CDXL-60
Christie CDXL-60
Christie CDXL-60
Christie CDXL-60
Christie CDXL-60
Christie CDXL-60
Christie CDXL-60
Christie CDXL-60
Christie CDXL-60
Christie CDXL-60
Christie CDXL-60
Christie CDXL-60
Christie CDXL-60

Christie CDXL-60

Christie CDXL-60

Christie CDXL-60

Digital Projection Power 105X (10,000 ANSI Lumens)
Digital Projection Power 105X (10,000 ANSI Lumens)

Serial Number

R R T H- B B TR

8
51232DFDSA
51232DFDSA

Inventory Number

Maintenance Schedule
Change Lamp
Change Lamp
Change Lamp
Change Lamp
Change Lamp
Change Lamp
Change Lamp
Change Lamp
PAT Test
PAT Test
PAT Test
PAT Test
PAT Test
PAT Test
PAT Test
PAT Test
Change Lamp
PAT Test

L B [ Gede [ Cose |

In addition to the standard columns, you can display additional information about the due date in the

list:

Remaining | Operating hours until the next maintenance due date
OH

Remaining | Days used until the next maintenance due date

DU

Remaining | Calendar days until the next maintenance due date
CD

Elapsed Operating hours since last maintenance

OH

Elapsed Days used since last maintenance

DU

Elapsed Calendar days since last maintenance

CD

Customizing standard values for due date reminders

2.

easyjob -> Extras -> Options.

3. Select the Workshop tab.
4, Customize the values.

‘warnings
Operating Hours —1
Days Used K]
Calendar Days 1
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You can create the workshop activities from the list of devices due for maintenance.
Creating workshop activities from devices due for maintenance:

1. Select the devices in the list for which you want to create a workshop activity.

2. Click on Create.

3. Select the Manager and the time frame. You can also finalize the activity automatically. This
settings can be used when the necessary activities are finalized and no additional
documentation for the activity is available.

#% Service Information A M

[ Maintenance

Manager [AD

Start 04092010 ~
End 04092010 -
MName

Description

‘workshop_Field_1
Workshop_Field 2

Costs
Finalized

BGV A3 Import

With easytool PAT Test Integration, the BGV A3 test results are exported and assigned automatically
to the corresponding devices.

They are assigned based on the barcodes scanned prior to testing.
Importing BGV A3 test results:

1. easyjob -> Workshop -> Import BGV A3.
2. Click on Start.

The test results will be displayed after the import.
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Secutest
[Wartung - COMPort 1

[Mm v] Priifergebnisse léschen ———
von M032010 ~ bis 04032010 - ) keine

Automatisch aus Secutest erstelt am 04.03.2010 @ zu lbertragenen Geraten
Dalle

‘werkstatt_Feld_1

‘werkstatt_Feld_2

Kosten

Vorgang abschlieBe

Bei nicht bestandenen Prifergebniszen Yorgang gedffnet lasse

Prifergebnisse aus easyTool Secutest

@si3552  Projektor SKIl  Bestanden bestandel

Y

XML Export | [ Auslesen || Loschen || Alleausw. |

| St || Abbrechen |

Creating workshop activities from the imported test results.

1. Enter the parameter for the new activities in the Process Data group.

2. After the workshop activities are created, you can delete the test from the device's memory.
Select the option forimported devices in the group Delete Results

Check the results to be transferred in the 7ransmit column.

4. Click on Startto create the activities based on the test results

w

Activating the easytool PAT Test Integration interface:

1. easyjob -> Extras -> Options.
2. Select the Workshop tab.
3. Enter the COM interface to which the device is connected.

PAT Test Integration
Device [Seima'd Supemova v]

compar
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Sales Module
You can manage items to be sold with the easyjob sales orders. The depth of the function is limited in
comparison to project management.

You can insert sales and rental equipment in sales orders. When the sales order is created, an
inventory correction is made in the master data of the used item.

Creating a sales order:

1. easyjob Menu -> Sales -> Creating an activity.

Main Data

The main data fields are mainly self-explanatory or similar to the functionality explained in the project
management chapter.

Enter the offer validity in the Valid unti/field. This service is currently informative and does not influence
the line items. When a price list is used, the price list sales prices are taken from the master data
when an item is added.

When changing the status from Proposed to Confirmed, the order and delivery date are filled with the
current date.

-B Sales Order EI@

Main Data Advanced Lineltems PurchaseOrders Tasks Documeniz CostPlanner Purchase Invoices

Record details about the Sales Order here.

Main Data Customer
MName TV Studio Installation 1001007.00 C]
Number 10-0001 s ABC Productions -
Custom Number High Street 123A e
10000 London 1
Phone: 123 4567 4567
Date of Proposal 04.05.2010 = Moble Phone 123 4567 4567

Date of Order 04.09.2010 Crnmmyhmne  EHETIER

Delivery Date

Walid until 11.05.2010 - Service

Bals [Corrfirrned v] @) Customer Pick-up () Deliver ltems

Delivery [DHL -]

Price List [dee Shows v]

Tax Type [Tax Free - ]

Total 1.480.00€

Payment Terms [F{ernit within 30 days VI

Invoiced [

Site ’Stmsbourg A ]

’ Invaoice ] ’ Line ltems ] ’ QK ] [ Cancel ]

Creator: sys admin (04.09.2010 17:15) Last Edited: sys admin (04.08.201017:19) [ﬂ

More information about invoicing an activity can be found in the Invoicing chapter.
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Delivery Address and Notes

If the shipping address differs from the customer address, you can change the shipping address. The
shipping address is preset when selecting a customer.

#] Sales Order [E=8(E=R ==
MainDats Advanced Lineltems PurchaseOrders Tasks Documenis CostPlanner Purchase Invoices
Mare information about the Sales Order
Delivery
1001007.00 C]
J_Q. ABC Productions -
High Street 123A 4
10000 London
Description
Invoice || Lineltems |[ 0K || Cancel |
Creator: sys admin (04.09.2010 17:15) Last Edited: sys admin (04.09.2010 17:1%) [i]

Notes can be entered in the notes field.
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Line Items

The individual line items for a sales order are sortable and can be combined into individual groups for
a better overview.

1 Shure U4D UHF Reciver 0,00% 1.20000€

&a [ Ldd ] [ Edit ] [ Delete ]
| Imoice |[ Linehems || oK || cancel |
Creator: sys admin (04.09.2010 17:15) Last Edited: sys admin (04.09.2010 17:19) [l

Adding a line item:

1. Click on Add.
2. Select if you want to add an item, an empty line or a group.

| pdd || Edt || Deee |

Item |

Manual

Group

You can add items from the master data as well as manual line items. When adding a line item from
the master data, the sales price is taken from the master data or from the selected price list.

In addition, you will be asked if an inventory deletion should be entered in the master data.
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You can edit the inventory entry later from the £dit inventory entry context menu.

You must specify in the inventory entry if it is an inventory deletion for the sales or rental inventory.

© ™y
0 ey W
General | Devices
Quantity

1
e 5

@ Rental

Description TV Studio Installation

Date 04052010 «
Warranty valid until 05032011 -

Manager i [B_,rs admin

Purchase Price 000€E

Buyer 1001007.00

3 ABC Productions

High Street 123A
10000 London

The sales report will be transferred with the inventory entry associated with the device assignment.

Editing groups manually:

1. Select the group from the list.
2. Click on £dit

MName Description
-

Group Notes

1 Shure U2 UHF Bets-87 0.00% 280,00€

1 Shure U4D UHF Reciver 0.00% 120000€
Editing a line item manually:
1. Select the entry.
2. Click on £dit
Quantity Name Discount Price Type
Shure U2 UHF Beta-87 0.00% 280.00€ |tem -
|Group |Group Notes |(]uantit§.r |Item |Diswunt |PI'iDB |TDtaI
= Microphones 1.480, DDE 1.480, DDE
_-
1 Shure U-iD UHF Reciver DDD/ 1ZDDDDE 1ZDDDDE

The line items will be sorted according to the order in which the line items were entered. You can sort
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¥ puttons.

3

the items as you wish using the
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If you add a series of master data items to a sales order, we recommend booking the line item in the
line item form.

1 Shure U2 UHF Beta-87
1 Shure U4D UHF Reciver

210 x 5-wire feeder tail with Camlock and bare pigtail
1000074.00 410 x 5-wire feeder tail with Camlock and bare pigtail
1000718.00  AKG GN-30

1007749.00 Antenna

1007745.00  ARRI dkw msr

1001049.00  BNC Videocable 200

100774200  Carver PM 1400 2 x 700w

1007721.00  Carver PM 2400 2 1200w

1007753.00  Christie CDXL-30

1007752.00 Christie CDXL-60

1007750.00  Christie CP 2000-X

1007751.00 Christie CP 2000-ZX

1007729.00  Crown 2 x 500w

1007731.00  Crown 2 x 600w

1000108.00  Derby 300 Watt

1000062.00 Desisti Leonardo 2Kw

1001057.00  Digital Projection Pawer 105X (10,000 ANSI Lumens)

100020500  Dimmerrack 24 ki (12 x 2.3 ki) DMX, 2x16pin Socopex
1007682.00  Dimmerrack 72 K/ (36 x 2 Kiaf), DMX

1001122.00 Distribution Box 1-phase Camlock input. 12 Edison output
1001204.00 Distribution Box 1-phase Camlock input, 6 Edison, 6-L620 output
100120500 Distribution Box 3-phase Camlock input, 6-Edison, 12-L620 output
1000031.00 DMXXLR-3 100

100121000 DMXXLR-3 15

Oy oy @

Adding items to a line item form:

Click on Line ltems in the sales order.
Select the Type @.

Enter the item name as the keyword.
Click on Add @.

PobdPE
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Purchase Orders

To view the status of the related orders in a sales order, you can assign as many orders to a purchase
order as you wish.

Creator: sys admin (04.09.2010 17:15) Last Edited: sys admin (04.09.2010 17:19)

Ordering items from a sales order:

1. Select the Purchase Ordertab.

2. Click on Add.

3. Enter the number you require in the order column and select the supplier. The supplier
selection box will display all items assigned to the supplier. You can also select the supplier

=l Microphones
UHF

Shure U4D UHF Reciver
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4. Click on Ok
Documents
More information about document management can be found in the Documents chapter.

Tasks

The tasks are used in a similar manner to project tasks. More information about tasks can be found in
the Project Management chapter.

Cost Calculation

The sales order is calculated using a cost calculation.

] Soles e o
Main Data Advanced Lineltems PurchaseOrders Tasks Documents CostPlanner Purchase Invoices
Here you can analyze the profitability of your Sales Order.
ltems @ 148000&
Manual @ 0.00€
Site @ 148000 €
Discount 20,00% @ 296,00 €
Total S 1.18400€
Discount @ 5.41%
8 1399934
e}
Tax kfrax Free - D00€
Tokal incl. Tax 10 1399.93¢€
Invoice ] l Line tems ] [ QK ] [ Cancel ]
Creator: sys admin (04.09.2010 17:15) Last Edited: sys admin (04.09.2010 17:19) [].J

The items @ and manual @ lines are added inclusive of the entered discounts and added to the
subtotal @, The customer discount is deducted from the subtotal @. Click on © to transfer the
calculated amount to the total ®. You can adjust the total ‘&) or the discount® as you wish. You can
also fix the discount @. The gross total @ is calculated based on the tax @.

Invoice Source

More information about invoicing sales orders can be found in the Invoicing chapter.
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Purchase Order System

easyjob provides a purchase order system for managing purchase orders with your suppliers.

You can create purchase orders for equipment purchases and for renting equipment as well as staff

and transportation. You can also manually add lines to a purchase order activity.

Creating a purchase order manually:

1.

easyjob Menu -> Purchase Order -> Create Activity.

Creating a purchase order from a sales order;

1.

3.

easyjob Menu -> Purchase Order -> Create Activity.
2. Select the Purchase Ordertab.

Click on Add.

Creating a purchase order from a sub-hire

1.

Click on the purchase order icon in the sub-hire job data.

Main Data Supplier
Job Name Sub Rental Speedy Truss Rent 1000032.00 :]
Job Number 10-0003.03 3 Struer Lighting Rental »
“* Bruce Choueird
Custem Number 171 Pier Avenue |
8691 Struer =
Manager 3 [5)'5 admin Y]
= — Phaone: (B88) 649 4118
Status ’ <Sub-Hired> Mabile Phone (888) 649 4869 -
Site [ Strasbourg -] ||

¥ e e £ Ae=o

Create new Purchase Crder ||

Creating a purchase order from resource planning

1. Open the resource assignment context menu.

Status Freelancer Status Quantity

Preferred  Preferred

Company MName

City Resourcelissignment_Field_1

4

Display Addresses of qualified staff by

Edit Address
Change Freelancer Status
Communication

Purchase Crder

int-Jacques sur Darnetal

L4 Create new Purchase Crder

Add to existing Purchase Order

2. Click on Create new Purchase Orderor on Attach to existing purchase order.

Creating a purchase order from an inventory entry

1. Click on the purchase order icon in the inventory entry.
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Change
@ Chang

General | Devices
Quantity 2
Type i
@) Rentz Sales ‘ Create new Purchase Order
Description Add to existing Purchase Order
Date 04052010 -
‘Warranty valid until 05.03.2011 -
Purchase Price 000€
Supply Source De D
h )
[ sae |[ ok [ concel
Main Data

The main data fields are mainly self-explanatory or similar to the functionality explained in the project

management chapter.

B Purchase Order El@
MainData Lineltems Documents CostPlanner Purchase Invoices
Record Purchase Order details here.
Main Data Supplier
Name Studio Installation 1000150.00 E]
MNumber 10-0002 3 Shure Distribution Inc -
Bob caridad B
Custom Number 16 Place Foch L
8013 Taastrup =
Manager i [5)'5 admin V]
Phone: (861) 737 6555 B
Date of Order 04.09.2010 Mobile Phone (861) 737 8930 -
Status [Not ordered V]
Type Buying ez
Tax Type [Tax Free - ] -
Amount 0,00€ [T Paid
Delivery Date 04092010 « |21:24 Time
Payment Terms [ Remit within 30 days - ]
Site [Stmsbourg - ]
Lneliems |[ oK || concel |
Creator: sys admin (04.09.2010 21:24) Last Edited: [].J

With the ordered status, an inventory entry will be created for rental items. The delivery date taken

from the purchase order is used for the inventory entry data.

Sub-hired items cannot be mixed with other line items in a purchase order. When generating a
purchase order from a sub-hire, the type is set to Sub-Hire. The line items are taken from the sub-hire

job and cannot be edited in the purchase order.
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Line Items

The individual line items for a sales order are sortable and can be combined into individual groups for
a better overview.

Displays Purchase Order Line ltems .

Group | Quantity | MName

=] 2

COC e [ e ][ b |
[netens [ 0K ) Gonoel ]
Creator: sys admin (04.09.2010 21:24) Last Edited: sys admin (04.09.201021:34) ['ﬂ
Adding a line item:
1. Click on Add.
2. Chose from the list to add an item, an empty line or a group.
et | et [ Doe ]
Item |
o B
Vehicle
Manual
GenericResource
Group

You can add items from the master data as well as manual line items. When adding a line item from
the master data, the purchase price is taken from the master data or from the supplier assignment.

Editing groups manually:

3. Select the group from the list.
4. Click on Fdit

Editing a line item manually:

3. Select the entry.
4. Click on £dit
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Quantity Name Discount Price Type

2| Shure U2 UHF Beta-27 0.00% 600.00€ |Kem -

The line items will be sorted according to the order in which the line items were entered. Use the

O ) buttons to sort the line items.

If you add a row with master data items in a purchase order, we recommend booking the line items in
the line item form.

A selection list @ is filled out based on the selected type @.

600.00€| 1.200.00€|
2 Shure U2 UHF Beta-87 000% 600,00€ 120000€

2/0x 5-wire feeder tail with Camlock and bare pigtail
100007400 0O 4/0 x 5-wire feeder tail with Camlock and bare pigtail
1000718.00 AKG GN-30
1007745.00 Antenna
1007745.00 ARRI 4kw msr
100104200 © BHC Videocable 201
1007742.00 © Carver PM 1400 2 x 700w
100772100 0O Carver PM 2400 2 x 1200w
1007753.00 Christie CDXL-30
1007752.00 Christie COXL-60
1007750.00 Christie CP 2000-X
1007751.00 Christie CP 2000-ZX
1007729.00 0 Crown 2 x 500w
1007731.00 © Crowin 2 x 600w
1000108.00 Derby 300 watt
1000062.00 Desisti Leonardo 2Kw
100105700 O Digital Projection Power 105X (10,000 ANSI Lumens)
1000205.00 Dimmerrack 24 kW (122 2,3 k\w) DMX, 2x16pin Seco
1007682.00 Dimmerrack 72 K/ (36 x 2 K\f), DMX -
] 3

@ﬂe Hem T Inset ][  Edt  |[ Delee ][ Finaize

Adding items to a line item form:

1. Click on Line Items in the purchase order.
2. Select the Type @.
3. Enter the item name as the keyword.
4. Click on Add @.
Documents

More information about document management can be found in the Documents chapter.
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Cost Calculation

The costs of a purchase order are summarized in a cost calculation.

B Purchase Order EI@
MainDaia Lineltems Documenizs CostPlanner Purchase Invoices
Here you can analyze the profitability of your Purchase Order.
ltems @ 1.200.00 €
Staff @ 0.00E
Vehicles 3 0.00€
Manual Entries 4 920,00 €
Total SJ heoy | 212000¢
Discount @ 43.40%
@ 120000 €
Tax \8 Jra Free - 0.00€
Total incl. Tax @ 1.200,00 &
Lneltems || ok || cancel |
Creator: sys admin (04.09.2010 21:24) Last Edited: sys admin (04.09.2010 21:41) [i]

The items, O staff, @, vehicles ®Pand manual @ line items are added inclusive of the entered
discounts and added to the subtotals (5). The customer discount is deducted from the subtotals ®,
Click on ® to transfer the calculated amount to the totals @. The gross totals & are calculated
based on the tax ®.
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Inventory management

In easyjob, inventory is created as items and devices. For a better overview, the items are combined
in subcategories. Each item can be assigned to as many devices as you want for clearer
identification.

Inventory terminology

Items
The item is booked in sales and rental projects. For clear assigning and tracking, you can assign as
many devices to an item as you wish.

Device
For a clear assignment of serial number, inventory number, etc. each item can be assigned as many
devices as needed.

Expendable Items

With the expendable items box, an item is indicated as an expendable item. Expendable items are
calculated with the sales price and taken from the inventory upon check-out. Expendable items
include tape or a replacement bulb.

Transport Contalner
An item that is defined as a transport container will be populated with items and devices when loaded.
With an assignment, flightcase and content labels can be printed.

Item Package
An item package contains a series of items. With the package, all corresponding items are booked
automatically in the bill of items.

Assoclated Items
You can assign as many associated items as you want to each item. The associated item is booked
and added as its own line item.

Optional Associated Items
Optional associated items are booked like associated items. the difference is that the optional
associated items have a dialog box that asks which items should be booked.

Parts Lists

The part list of an item is a fixed assigned item that cannot be booked individually. The parts list
cannot be changed in the bill of items. A parts list can include the remote control for a projector.

Linked Assoclated Items

Linked associated items are fixed assigned items. Unlike a parts list, linked associated items can be
edited in the bill of items. In addition, the availability of the linked associated item is taken into
consideration. A linked associated item can include a spare lens for a projector.

Rental Inventory
Rental inventory is inventory that can be rented. If the item is used as a parts list item, the
corresponding number is taken from the inventory and then the rental inventory is calculated.
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Subcategories

Items are grouped into subcategories. With sub-categories, items are displayed in a structured
manner in various lists and can be printed.

You can create and freely sort as many subcategories as you wish. A subcategory is managed with
the category and the subcategory on two levels.

Managing subcategories:

1. easyjob Menu -> Master Data -> Subcategories.

© Categories [F=5 Eol 5
[=)- Lighting

- Fintures

Fitures (Specialty)
Moving-Lights
Dimming

Cable

; Special Effects

- Sound

H- Video

+- Rigging

|- Power Distribution
- Logistics

- Tools

0 O B B e W

Creating a new category:

1. Select easyjobin the tree view.
2. Click on Add.
3. Give the category a name.

Creating a new subcategory:

1. Select the category to which you want to add the subcategory.
2. Click on Add.
3. Give the subcategory a name.
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Rental [Rental Profi
Sales Order [Rental Profit

Expense Accounts

Rental Inventory and
Purchase Orders [Cost Aecourt

Sales | v and
Purchase Orders [C"a Aecount

Maintenance [Coﬂ Accourt

Repair [Cost Account

Sub-Rental [ Cost Acgount

Use the buttons in the subcategory view to sort within the current level.
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Item

A series of properties are assigned to each item.

Creating a new item:

1. easyjob Menu -> Master Data -> Items -> Classic.
2. Click on Add.

Main Data

Expendable Items and Transport Containers were already explained and will be further described in the Scheduling
chapter. The Print on Reports box is a variable for customized reports. You can query the variable in reports in
order to hide an item from offers and print it on the delivery note.

To prevent small parts from appearing at the top of statistics, for example booking rate, you can hide certain items.
More information can be found in the easyjob Business Information Center manual.

&9 1001105.00 Shure U2 UHF Beta-58 (=30
MainData Prices Inventory Devices Associated Jobs Alternatives Usage Repors Supplies Custom Fields
References Images Attachmenizs Purchase Invoices
Enter general information zbout ltems here.

General Information
Expendable ltem 7] Transport Container []  Print on Reports Do not use in statistics [
Item Number 1001105.00  Custom MNumber 10abe
ltem Name
Sub Category Microphones |Z|
Owner [Pans v]
Inventory 2 Used in Parts Lists 0 Rental Inventory 3
Notes Microphones
\nleight kg 0
‘wiidth/Height/Depth m 0 0 0
Stock Location -
Country of origin -
Apparent Power VA 0
Real Power o/ ]
Barcode @st7354
Copy ] [ Print ] [ Save ] [ oK ] [ Cancel ]
Creator: Last Edited: sys admin (04.09.2010 21:33) ﬁJ

Enter a clear and continuous name for the item that can also be understood by your customers.
We recommend the following syntax for items: Manufacturer name, type name.
Examples:

- Eurotross FD 32 1 Meter
- Barcoe SLM R12 Projector
- Shure SM58 Microphone

Using the wildcard * in front of the type name, you can find items also without the manufacturer name.

If there are multiple owners for items, select the owner. With easyjob XL different amounts of an item
can be assigned to an owner.
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Managing the Item Owners in the master data:

1. easyjob Menu -> Master Data -> Item Owners.

2. Select the owner you want to edit or create a new one.
3. Give the owner a name.
ﬁ Owner ﬁ
Owiner Chwnier A
Address 8 7
[ ok || cancel |

L A

You can customize the inventory from the main data. More information can be found in the Inventory
chapter.

The weight and volume from the dimensions is displayed in the total view in the job and transferred to
the job as a parameter. This information is used to select the correct means of transport. Please note
that the weight of linked items and parts lists should also be calculated, as these are not included in
the totals.

Enter the stock location in the Stock field. The selection is created automatically based on the current
stock entries in the other item master data. The functionality for separating inventory into separate
stocks is available in the easyjob multi-stock module.

The country of origin is used for ATA carnets. The apparent and real power are used in workshop
activities and displayed as the total power absorption in the total view for the job.

The barcode field content is generated automatically.
Prices

Price calculation was already described in detail in the Price Calculation chapter.
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Inventory

Item inventory is divided into rental and sales inventory.

Check the rental or sales item box to indicate which inventory type should contain the item. For a
rental job, the bill of items will only display rental items.

The inventory is calculated based upon the individual inventory entries. For each inventory correction,
we recommend not to edit a current entry, but to create a new inventory entry.

MainData Prices Inveniory Devices Associaled Jobs Allernalives Usage Reporls Supplies Custom Fields
References |mages Attachments Purchase Invoices
Record changes to Item Inventory here.

Imventary History
[¥] Rental tems ~ [[] Sales ltems ~ Site  Strasbourg [=]

04.09.2010

Imventary entry 1 Inventory Shertfall
Inventory entry & Bought sys admin

T T — 3
Rentsl Iventory 7 UsedinPadsliss | 0 Saleslweslory | 0

[ Availability || Stocktransfer |[  add [ Edit || Delete |

[ Coy J[ pim J[ swe J[ ok J[ Cacel |

Creator: Last Edited: sys admin (04.09.2010 21:33) [.i

The rental inventory is calculated from the inventory less the items used in the parts list.
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Creating inventory entries and deletions:

1. Select the /nventorytab.

2. Click on Add.

General | Devices

Quantity
Type

Deescription

2
Cr—
@) Renta Sales

Date 04052010 -
\Warranty valid until 05.032011 -
Purchase Price 0.00¢
Supply Source De C]
h i
Strasbourg v]
[ sawe |[ ok [ canca |

3. Enter the number and type and indicate sales or rental inventory.

The inventory entry can be assigned to the devices in addition. Based on the assignment, the
inventory entry or inventory deletion is made for the device. More information can be found in the

Devices chapter.
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BEEBB2321

Inventory Mumber Supply Source Device
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Devices

With item inventory, enter how much inventory you have of an item. If you create the item on the basis
of a serial number/inventory number, attach the corresponding device to the item. When loading and
unloading, you can chose if you want to load or unload the item or one of the corresponding devices.

When using a barcode scanner, decide based on the barcode if the item should be loaded as a bulk

item or as a device. For this you can print the barcode from the item form or from the device.
(@ 00110500 Shure L2 URF Bet058. ==

MainData Prices |Invenioy Devices Associaled Jobs Alternatives Usage Repors Suppliers Cusiom Fields
References Images Attachmenis Purchase Invoices
Manage all Devices within the ltem here.

Devices
beses | B
MNext Service Operating Hours  |off Days Used |off Calendar Days |off
Search tey Site Lyon, Paris, Strasbourg [~
Inventory Entry | Inventory Deletion | Serial Number | Purchase Price | Inventory Number | Supply Source | Device_Field_1
04.09.2010 AAAADD34D 0.00€
04.09.2010 BBEBB2331 0.00€
22.05.2007 12232233 0.00€
22.05.2007 122322332 0.00€
22.05.2007 122322333 0.00€
22.05.2007 122322334 0.00€

e | oo

Iventory| 7 Active Devices 7 [ Pt |[ seies |[ Mew J[ Edt |[ Delele |
[oCom J[ Prm ][ Swe [ OK [ Cocel |
Creator: Last Edited: sys admin (04.03.2010 21:33) [.i

The device list show you the inventory and how many active devices you have in inventory. Active
devices are all devices that have not been assigned an inventory deletion.

If you would like to manage the entire inventory of an item as devices, please note that the inventory
is equal to the quantity of active devices.

Creating a new device:

1. Select the /nventory tab.
2. Click on Add.
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The inventory entry and deletion is the assignment of an inventory entry. On this basis you can
always see which devices have been booked out or in and when. You can select the inventory entry
or deletion in the device or create it from the corresponding inventory entry. The selection is optional.
We recommend using the data.

L ™

Main Datz | Usage | Workshop | Pat Test | Stock history |

General Information

Serial Number 122322335

Purchase Price 0.00€

Inventory Entry [22.1]5.200? Bought v]
Inwentory Deletion [mo assignment > V]
Owner [F‘aris V]

Inventory Number
Supply Source

Device_Field_1

Device_Field_2
Operating Hours 0
Days Used 0

Last Workshop Activity  |04.09.2010
\Warranty valid until
Barcode @si3b36

Workshop Losts

The supply source is taken from the supplier of the inventory entry.

The operating hours and days used can be entered manually. When using the barcode scanner, the
data is automatically adjusted. The barcode field is generated by easyjob.
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In the usage register, you can see the jobs where the item was used, with days used and operating
hours.

The operating hours are assigned via the barcode scanner upon return.

0 v (NI S
| Main Data |{ Usage || workshop | Pat Test | Stock history |

| History

Total

Operating Hours 0 Days Used 1

Creating a device series.

If you use items without an assigned serial number as devices, you can create multiple devices
together.

This function saves much time when using the barcode scanner. Create the new devices as a series
and then print the device barcodes. With the assign serial number function on the barcode scanner,

scan the easyjob device barcode and then the serial number barcode printed by the manufacturer.
This will automatically fill in the serial number in the device master data.

Creating a new device:

1. Select the /nventory tab.
2. Click on Series.

3. The quantity is present based on the difference between the inventory and the active devices.
The serial and inventory numbers can be generated automatically. For this, the number must

be entered as a numerical value.

Quantity

Serial Number 122322336 [J] Generste consecutive Serisl Numbers.
Inventory Number Generate consecutive Inventory Numbers.
Purchase Price 0

Inventory Entry 22.05.2007 Bought
Device_Field_1 |
Device Field_2
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Assoclated Items

Associated items are items the are booked automatically with an item. You can find a more detailed
description in the Scheduling chapter.

MainData Prices Inventory Devices Associaled Jobs Alternalives Usage Repors Supplies Custom Fields
References Images Attachmenis Purchase Invoices
Manage the associated ltems.

Use availahility for linked associated ltems Ask about optional ltems when booking

i Type |Quantity |Number | Custom Number  |Inventory | Name ltem_Field_1  |ltem_Field_:

= Optional

1 1007762.00 4 Optional Associated A

1 1007763.00 3 Optional Associated B
=l Normal

1 1007765.00 4 Normal Associated A

1 1007764.00 4 Normal Associated B
& Linked

1 1007766.00 4 Linked Associated A

1 1007767.00 4 Linked Associated B
) Paris List

1 10 Parts ListA

O N S - YT S I N

(A)w/[ s J[ it [ Doee |
| Cony J[ e J[ sse J[ oK J[ Concel |

Creator: sys admin (04.09.2010 22.05) Last Edited: sy=s admin (04.09.2010 22.07) [.i

Adding an associated item:

1. Select the Assodated ltemtab.
2. Click on Add.

3. Select the item as well as the type and enter the guantity.

Associated ltem |Parts List A
Reference type | Parts List

Quantity 1

Clear assignment of parts lists and linked references
You can assign the parts list devices and linked references to each device.
Assigning device parts lists and linked references.

1. Select the Device tab.
2. Open the device's context menu.
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3.

Devices

Schedules -]
Mext Service Operating Hours | off Days Used |off
Search te Site Lyon, Paris, Strasbo

43243543534

04.09.2010

Assign linked devices
Release Device

Select Assign device parts list or Assign linked devices.

4. Select the corresponding device for each parts list item.

Jobs

The jobs for the item are displayed in the projector. You can limit the list using the date.

324324328238 ~

4

Comy [ Pam J[ sae J[ 0K

Creator: sys admin (04.09.2010 22:05) Last Edited: sys admin (04.09.2010 22:.07)
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Alternatives

Alternative items can be used instead of the item. This could happen in the case of an overbooking.
More information can be found in the Scheduling chapter.

Kopfdaten Preise Inventar Gerate Heferenzamkel Jobs Alternativen Auslastung Beporit Lieferanten

Benutzerfelder Heferenzen Bild Dokumente Eingangsbelege

Liste aller alternativen Artikel

Altemativen

Benutzermummer Invertar Bezeichnung
100775500 10| Alternativ

1007786.00 12 Alemativer dutikel B

[ Hirzufiigen H Lidzchen

)
Kopieren ” Drucken ” Speichern “ Ok ” Abbrechen ]

Angelegt: Admin admin [27.02.2010 15:01] Bearbeitet: Admin admin [02.03.2010 22:42) [j

Adding alternative items:

1. Select the Alternatives tab.
Click on Add.
3. Select the alternative item.

N
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Usage

Usage displays the usage, days used as well as income from the individual jobs, grouped by job

status, over a selected time period.

The basis of computation is further explained in the easyjob Business Information Center.

& 1007761.00 Main Item (E3a)
MainData Prices Inventory Devices Associgied Jobs Alternatives Usace Repors Suppliers Custom Fields
References Images Attachmenis Purchase Invoices
This llem's usage statistics.
I4""'z:$a""'|""‘2m'a""'""2'm-1'""'|"""""'FI
Jr—— Jmnzanl z
1 of1 @[3 EdHE- | 100% - Find | Nedt
Item Usage by confirmed Jobs -
0
=
g c
= 0 B
&k ~,
10 \
N E
] \ .
1 2 3 4 5 5 7 ] 9 0 1 12
Month
Status Quantity Days Income Start Job | 4
= 2009
Confirmed 1 255 0,00€
Proposed 0 0 0,00€
Oktober
Confirmed 1 255 0,00€
Proposed 0 0 0,00€
1 255 0,00€
1 255 0,00 € -
M istics available inthe easviob Business Information Center
Copy J[ am [ sae J[ 0K [ Concel |
Creator: sys admin (04.09.2010 22:05) Last Edited: sys admin (04.09.2010 22:16) [i]
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Report text field

The report text field provides you with a formatable text field for the item. You can use the text field as
you wish.

An example for the contents of the text field could be a descriptive item name. You could define for an
offer report that only items with a text content are printed. Therefore you can provide customers who
are not familiar with technical item names with a readable offer.

&9 1007761.00 Main ke (=3
MainData Prices Inventory Devices Associgied Jo Alternatives Usage Heporiz Suppliers Custom Fields
References |mages Attachmenie Purchase Invoices
Enter additional RTF text here.
Report Text
Arial vluvBIQEE = B

Copy J[ Bam | sae J[ oK [ Concel |
Creator: sys admin (04.09.2010 22.08) Last Edited: sys admin (04.09.2010 22:16) ﬁ,]
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Suppliers

You can assign as many suppliers as you wish to each item. In addition to the price, you can also
enter the supplier item number. Furthermore, you can prioritize suppliers using the sorting order.

Prioritization can be used with the sub-hire optimizer.

References |mages Attachmenis Purchase Invoices
Sub-Hires that offer this item.

Sub-Hires
Priority |Price | Supplier Number | Company | Name | Street |ZipCode |Ci
1 Saint Petersburg Lighting Rental  David Esteves 249 ylhvania Avenue 19801 S

Struer Lighting Rental Bruce Choueini | 171 ue
Youngstown Super Truss Rent ada Abbas 10 Stonehouse Street s Yi

4 LI 3

e B | BEE

Alex Andre Supryanata | 10830 Petal Street

EniEa] [
| Cow [ Eam [ swe J[ Ok J[ Concel |
Creator: sys admin (04.09.2010 22:05) Last Edited: sys admin (04.09.2010 22:16) [.i

Adding new suppliers:

1. Select the Suppliers tab.
2. Click on Add.
3. Select the supplier.

Enter the supplier price and item number:

1. Select the Suppliers tab.

2. Select the supplier entry.
3. Edit the price or supplier number column.

Customizing supplier priority:

1. Select the Suppliers tab.
2. Select the supplier entry.

3. Use the buttons to change the priority.
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References

In references, you can see in which associated items, optional associated items, parts lists, linked

references, item packages or schedule views this item is used.

You can also customize uses from here.

Main ltem

Lo

l

Copy | it [ sae ||

Creator: sys admin (04.09.2010 22:06)

Last Edited: sys admin (04.09.2010 22:07)
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Images

The item image can be displayed in the schedule view and include on reports.

By selecting the image, a document entry is automatically created. You can also select an image from
existing documents.

& 1007766.00 Linked Associated A
MainData Prices Inventory Devices Associated Jobs Alternatives Usage Reporis Supplierss Custom Fields
References Images Attachments Purchase Invoices
Add your customized ltem Information here.

Image of ltem
SANYO_PLV-80L.jpg '] [:J
Copy ] [ Print J [ Save ] [ oK J [ Cancel ]
Creator: sys admin (04.09.2010 22:06) Last Edited: sys admin (04.09.2010 22:07) [].J
Documents

More information about document management can be found in the Documents chapter.

promnic” 145




Copying anitem

When creating similar items, you can copy the item to save additional data entries.
Customizing supplier priority:

1. Open the item master data for an item.
2. Click on Copy.
3. Enter a new name, the inventory as well as which data should be copied.

=R

Source ltem

Main ltem

Target ltem

Mame Main kem New

Inventory 4

Associated ltem
Parts List
Sub-Hires

Bl EE

Custom Fields

4. Click on Ok
After the entry, the master data list for the new item will appear.
Printing a barcode
You can print item and device related barcodes.
Printing an item barcode.

1. Open the item master data for an item.
2. Click on Print.
3. Select the barcode report.

Print the device barcode.

Open the item master data for an item.
Select the Device tab.

Select the Device.

Click on Print.

PwnNPE
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Inventory
You can carry out the inventory using the easyjob inventory function or using the barcode scanner.

The inventory solution integrated in easyjob exports the items to be counted to Excel. Enter the
determined quantity in Excel and import the data back to easyjob.

Data export for manual compilation in Excel

Start inventory export

easyjob Menu -> Extras -> Inventory.
Select the export file.

Select the Export option.

Select the item to be exported.

Click on Start

ohrwdPRE

Select the file name of the excel file (D and select Exportin the options @.
All items in stock will be displayed in the inventory list with the calculated inventory amount.

Basis of Computation:

Inventory @ Inventory minus used in parts lists

In circulation & | The quantity of items that are currently in confirmed jobs.

Current © The quantity available in stock
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L] Inventory

1

n

File Selecti
QUsers\cpfeil\Desldcp\ln\rerﬂory:ds Q
> -
ons

(@) Item Number (7 Custom Number Site

@ Export (0 Import Default - ]

[] The First line contains Field Names. Category

[] Show Devices <All> [=]

© “ 5 6 7

Mtem Number Category Name entory irculation urrent tock Location L
1000032.00 Moving-Lights WL1000 ERS Luminaire 4 0 4 B
1000040.00 Trussing Fipe 5 0 0 0 E
1000057.00 Stands Genie 5T-25 25' crank-up lift 12 0 12
1000055.00 Special Effects Reosco 1000 Fogger 1 0 1
1000062.00 Fixtures Desisti Leonardo 2Kw 4 15 -1
1000064.00 Moving-Lights WL3000 Spot Luminaire 0 0 0
1000073.00 Spots VL3000 Wash Luminaire 2 0 2
1000074.00 Power Cable 410 x B-wire feeder tail with Camlock and bare pigtail 7 1 1
1000075.00 Power Cable 210 x 5-wire feeder tail with Camlock and bare pigtail ] 1 H
1000076.00 Amplifiers MA Grand MA Lighting Console 9 0 ]
1000108.00 Fixtures (Specialty) Derby 300 Watt 2 0 2
1000131.00 Playback Devices  Technics SL-1210 MK I 10 0 10
1000143.00 Mixing Consoles Dynacord Powermate 1000, 2 x 5000/ 2 0 i
1000145.00 Stands STAGEMAKER SM101008m1 24 0 24
1000146.00 Stands STAGEMAKER Contraller REPRM 0 0 0
1000147.00 Trussing Medium Duty Sleeve Corner Block 0 0 0
1000166.00 Moving-Lights Martin Robocolor Pro 400 0 0 0
1000169.00 Fixtures PAR 64 CPE0 & lamp bar 2 0 2
1000170.00 Fixtures PAR 64 CPE1 & lamp bar 2 0 2
1000171.00 Fixtures FPAR 64 CP62 6 lamp bar 6 0 &
1000185.00 Stands Steel & [ 0 B|3 2

[F] Select ll

0

]
]
@
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Performing counts

Open the Excel table and enter the counted amount in column F.

Be careful not to count the items used in parts lists.

A B C D E F G
1 |ltem Mumber Category Name Inventory Circulation Current Stock Location
2 |1000032.00  Moving-Lights VL1000 ERS Luminaire 4 ] 4
3 1000040.00  Trussing Pipe 5' 0 ] o
4 |1000057.00  Stands Genie ST-25 25' crank-up lift 12 0 12
5 |1000059.00  Special Effects Rosco 1000 Fogger 1 0 1
6 1000062.00 Fixtures Desisti Leonardo 2Kw 4 15 -11
7 1 1000064.00 Moving-Lights VL3000 Spot Luminaire a 1] ]
8 1000074.00 Power Cable 410 x 5-wire feeder tail with Camlock anc 7 1 &
9 1000075.00 Power Cable 2/0 x 5-wire feeder tail with Camlock anc 9 1 8
10 1000076.00  Amplifiers MA Grand MA Lighting Console 9 0 9

Data Import of the amounts counted In Excel
Start the inventory import:

easyjob Menu -> Extras -> Inventory.
Select the import file.

Select the Import option.

Select the lines you want to import.
Click on Start

ISR

The inventory entry is created in the item master data based on the differences.

&9 1007761.00 Main Item
MainData Prices Inventory Devices Associaled Jobs Alternabives Usage Reporis Suppliers Custom Fields
References |Images Attachments Purchase lnvoices

Record changes to ltem Inventory here.

Inventary History

Rental ltems [ Sales ltems  Site  Default |Z|
Type |'[]ua|n‘ti'q.r | Inventory Type | Description | Manager | Date | ltem Type | Job Mumber |Job | Site/Owne
Inventory entry 0 Bought Created sys admin - 9472010 Rental Default
Inventory entry 4 Bought sys admin 342010 Rental Default

imeoryerry | 2| Imventory Shorll | |syosomin 942010 [Rewsl | | |oetaut |
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Item scheduling and inventory management

Scheduling terminology

Return Time
With return time, enter the time from which the Avaiable 1 Day later box should be automatically selected.

Item available one day later

Items are again available on the day of return. If more time is required or if the return is too late in the
day for a new rental, the items will be calculated as available on the next day when this box is
checked.

Check-out
A job receives the check-out status after all items are loaded and the items have left the warehouse.

Check-In

A job receives the check-in status after all items are unloaded and the items have been returned to
the warehouse.

Loaded

The loaded quantity of an item indicates how many items have been loaded manually or through the
barcode scanner.

Unloaded

The unloaded quantity of an item indicates how many items have been unloaded manually or through
the barcode scanner

Scheduled
Scheduled is the quantity of items that have been scheduled for the corresponding job.

On-fily Check
The On-Fly check shows the minimum availability of an item over a defined time frame.

Calculating avallability

Availability is calculated based on the use of the item in jobs as well as the job status. All data is
provided in real time from the database.

The item is available for rental on the day of return @ . If the item is returned too late in the day for

another rental, check the Available 1 day later box . The job will be displayed as available in stock one
day later than the end date.

Schedule Information

Start Diozosz00 ~ [ Time
End 13102010 ~|___ Time
Calendar Days 35 Days Used 20
Time Frame

Offer valid through 08.09.2010

Total 52424960

Lock Schedule D@nable 1 Day lter [T
Check-Out =
Invoiced ||

With the return time, you can predefine the time this box should be automatically checked in the
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program settings.

Preset the return time:

1. easyjob Menu -> Extras -> Options

2. Select the Jobs tab.
3. Enter the Retum Time

Scheduling
Remind when overdue ﬁ min
Return Time W
Suggest Days Used

Set Proposal Expiration Date

5 days

The start and end date of the entire job is crucial for the calculation.

Date |Avlb  |[Conf |Pro |Sub |Wksp |Trans:

03.09.2010 10 15 3 2 1 0
04.09.2010 8 15 3 0 1 0
05.09.2010 3 21 7 0 0 0
06.09.2010 5 19 3 0 0 0
07.09.2010 7 17 3 0 0 0
08.09.2010 22 3 0 0 0

Quantity | Start

End Status Number |

Job

15 03.09.2010 00:00
1 05.09.2010 00:00
2 03.09.2010 00:00
1 03.09.2010 00:00

06.09.2010 00:00

07-0003.01
07-0012.01
07-0027.01
07-0028.01

02-0002.01

08.05.201000:00 =Confirmed:
07.05.201000:00 =Confirmed:
13.05.2010 00:00  =Proposed:>
13.05.2010 00:00  =Proposed:>
07.092010 00:00 | =Confirmed:

AR Stage

MA Events AKG

ITC Show - Main ltems
London Concert Days - Truss

Column Calculation

Avlb Rental inventory - quantity in confirmed jobs - quantity in the workshop + sub-
(Availability) hired quantity

Conf Quantity in confirmed jobs

(Confirmed)

Pro (Proposed)

Quantity in proposed jobs (without free offers)

Sub (Sub-Hired)

Quantity in sub-hires (without sub-hire proposals)

Wksp
(Workshop)

Quantity in Workshop Activities

Sample Job with varying rates and discounts

The item is used 2x for a sub-hire, 10x for a two-day job with the option /fem available 1 day later and once

for a two-day job.

For 23.02.2010, an inventory entry of 4 is made in the item master data.
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|nventaranderungen

Wermictartikel Verkaufsartikel

Typ Anzahl Imventartyp Beschreibung
Imventareintrag
Imventareintrag 1 Imventur (Abgang)

Imventareintrag 10 Gekauft Angelegt

Graphical view of availability

Eearbeiter Datum

Admin admin (23.022010
Admin admin  01.01.2010
Admin admin  06.07.2009

Fr, 19.02.2010 [12]14]16[18(20 22| Sa, 20.02.2010 [12[14]16[18]20 22| So, 21.02.2010 [12[14]16[18(20 22| Mo, 22.02.2010
Sample

[12[12[16]18 20]22 i, 23.02 2010

:Availability
9

1

a

D 2 Sub-hired (ltems)
D 10° Two-day Job with ltem available 1 Day |ater (ltems)
D 1* Two-day Job (ltems)

Table view of availability

9

Date | Awlb |C{:nf |F"r{: |Sub |"."-.|"|csp |Trart3'
19022010
21.022010
22022010 9 ﬂ ﬂ ﬂ ﬂ ﬂ
23.02.2010 13 0 0 0 0 0
Calculation
Date Available | Invoice
19.2.2010 9| 6.7.2009 10 purchased +10
1.1.2010 1 Inventory deletion -1
Total =9
20.2.2010 0| Rental Inventory +9
2 sub-hired +2
10 in a two-day job with item -9
available 1 day later
1 in a two-day job -1
Total =0
21.2.2010 1| Rental Inventory +9
2 sub-hired +2
10 in a two-day job with item -9
available 1 day later
Total =1
22.2.2010 9| 6.7.2009 10 purchased +10
1.1.2010 1 Inventory deletion -1
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Total =9

23.2.2010 13| 6.7.2009 10 purchased + 10
1.1.2010 1 Inventory deletion -1

23.2.2010 purchased +4

Total =13

Presetting the return time:

4. easyjob Menu -> Extras -> Options
5. Select the Jobs tab.
6. Enter the Refun Time.

Scheduling
Remind when overdue 15 min
Return Time W
Suggest Days Used
Set Proposal Expiration Date —5 days
On-fly Check

The On-fly check is available in some forms. The On-Fly check calculates the minimum availability of
an item within a time frame.

In the item selection example, all items with the minimum availability on the basis of the job time
frame are calculated.

Oin-Fly | MName
0 Drive Rack Meyer Monitoramping
0 Drive Rack Slave
1 Dynacord Powermate 1000, 2 x 500w
13 Dynacord V - Concert-System, V12-60P
23 Dynacord V' - Concert-System, V-17 PinH

3 BEAWKFS11F

15 Edison 12/3 PBG 10
Colors

If an item is not available on a certain day, the complete list will be colored orange. The zero
availability lines are colored dark orange.

If a negative amount of an item is available on a day, the complete list will be colored light red. The
negative availability line will be colored dark red.

Date [Avb  [Conf [Pro [Sub |Wksp |[Trans:
02.09.2010 3 0 0 0 0 0
03.09.2010 1 2 1 0 0 0
04.09.2010 1 2 1 0 0 0
05.09.2010 0 3 1 0 0 0
06.09.2010 1 2 1 0 0 0
07.09.2010 0 3 1 0 0 0
Checking availability
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Item availability is displayed in various locations in easyjob.
You can also manually start an availability check.
Checking item availability:

1. easyjob Menu -> Item -> Availability.
2. Select and item and define the time frame.

If you select a day, you will see the use of the item for the individual jobs.

To calculate item availability in consideration of current proposals, click the box /nclude proposals.

Von Fiday . February 19,2010 ~+ Bis Thursday . February 25,2010 + [O] Include Proposals

ltem  [1007770.00 Availability Sample [ Inventory[ 13

Date Avib |Conf |Pro  |Sub |Wksp

0 12:00 AM ) AM | <Confirmed> | 10-0006.01
1 220020101200 AM 272172010 12:00 AM - =Confirmed:
2 22020101200 AM  227/201012:00 AM  <Sub-Hired:>

The list can also be displayed graphically. For this select the Overviewtab.
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A Ttem Availability

on Fiday ., Febary 19,2010 = Bis Thursday , Febuary 25, 2010 ~ [] Include Proposals

[E=N NoH =~

ltem  [1007770.00 Availability Sample [] Inventory| 13
2119/2010 212012010 212152010 212212010 212312010 2/24i2010 20252010
Availability Sample
:] i 1 § 13 13 i3

2" Sub-hired (ltems)
10" Two-day Job with ltem avail
1* Two-day Jo

Determining overbookings

Open the overbooking window to determine which items are overbooked on which day.

Determining overbookings for a day:

1. easyjob Menu -> Items -> Overbookings
2. Select a time frame.

The items overbooked for the specified day will be shown in a list with the overbooked quantity.
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Sunday . September 05, 2010~ [ Include Proposals

|Quantity | Rental Inventory | ltem | Sub Category .
-5 0 Pipe & Trussing
Derby 300 Watt Fixtures (Specialty)

-3 2 Dynacord Powermate 1000, 2 x 5000 Mixing Conscles
-5 0 Medium Duty Slesve Corner Block Trussing
-5 0 Martin Robocolor Pro 400 Maving-Lights
-3 2 PAR 64 CPE0 E lamp bar Fixtures
-3 2 PAR 64 CP61 6 lamp bar Fixtures
-4 1 ETC Eclipse 24 Contral
-3 2 ETC Sensor Rack 24 x 2400w Dimming
-3 2 ETC Sensor Rack 36 x 2400w Dimming
-9 T DMXXLR-3 10 Cable

-13 3 Dimmerrack 24 k' (12 x 2,2 kW) DMX, 2x18pin Socopex Dimming
-2 3 Edison 12/3 PBG 25 Power Cable
-3 2 Edison 12/3 PBG 50 Power Cable
-5 0 Medium Duty 5.00m Trussing
-5 0 Klark Teknik DN 360 Equalizer Signal Processing
-4 1 Klark Teknik DN-504, 4-fach Comp/Limiter Signal Processing
-4 1 Klark Teknik DN-514, 4-fach Gate Signal Processing
-3 2 Medium Duty 2,00m Trussing

=

07-0009.01 | City Hall Supersonic Sounding | <Confirmed:>
4 07-0010.01 Thomsen Sound
1 07-0012.01  MA Events AKG <Confirmed>
4 07-0012.02  Add film 2nd day <Proposed>

1 07-0027.01  ITC Show - Main ltems <Proposed:

City Hall Supersonic Sounding

Thomsen Sound
MA Events AKG
MA Events AKG
ITC Show

After selecting an item, you will see the jobs in which the item is used. Use the context menu to

navigate the job.

In the monthly overview you can calculate overbookings for a selected time frame.

Calculating overbookings for a longer time frame:

1. Open the easyjob monthly overview.
2. Click on Overbookingsin the Overbookings group.

Time Frame

Sunday . September 05,2010+
Sunday . September 26, 2010+

(k| (i) ) .

Themsen Sound

407-0016
CPH-
07-0017
Siemens Staging
07-0018
Theater
07-0013
Smith Boat Cruise

407-0020
Hearts Aflame

407-0021
CPH Satellite Simulcast

Display Overbookings

407-0007
Incl. Proposals Act Exhibition
92612010 407-0003
e TP g
407-0001
Bon Jovi Tou 2007
407-0027

ITC Show

Fresentation
07-0013 08-0003
Technology Paul Smith Event
Center Sound

O] Propesed  [1[¥] Canceled 07-0012 1

[[¥] Confirmed [1[¥] Sub-Hired ABC Product Launch

B

07-0022
Camedy Hall Fall Line-Up.
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Use the context menu for an overbooked day to open the overbooking wizard.

It is also possible to calculate offers in consideration of overbookings. The overbookings in proposals
are separated by a dash.

1415 3335 24/30 04 810 810 810 89

Using alternatives

The scheduling board is a powerful tool that helps you maximize the booking rate for your equipment.

The scheduling board groups all items in a scheduling group together and shows the use of the item
in the individual jobs.

a Scheduling Board EI@

View [Projectors v| St 52010 = End 9302000 v £ [7] Include Proposals
9/5/2010 [9/6/2010 [87/2010 [%0B/2010 [9i2010 [anoz00 [ar1/2010 [ar1272010 |
Projector 5

| 14 4 2 — 1 1 1 1 L

|| 2" GE Product Presentstion (lte

|| ¥ Presentation Area (ltems) 3

|| Projector M 3

| |2 2 ] 0 2 2 2 2 b

|| 2" GE Product Presentation (Ite

: Projector L [

L 4 2 3 4 4 4 4 14

|| 1* Paul Smith Event (ltems) 3

|| 1* GE Product Presentation (lte

|| 1* CPH - Vide

: Projector XL 3

| |1 1 1 1] a 0 o [1] L

|| 1 Prezentation Area (ltems) 3

4 ] +
o)

Managing schedule views:

1. easyjob Menu -> Master Data -> Schedule Views.
2. Select a schedule view that you would like to edit or create a new one.
3. Give the schedule view a name.
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.Na'ne

Description

4| Projector S
2 Projector M
3 Projector L
1 Projector XL

] o

E Close |
4. Click on Add and select the item that you would like to add to the schedule view.
5. Sort the items in the desired order.

If an item, such as Projector L in the following screenshot, is overbooked, you can exchange it with an
alternative. In this view you can see that the Projector XL is available for the same time frame.

H/52010 962010 97772010 EEEI EEE (102010 |911/2010  |9A22010
Projector 5 [
4 4 2 e 1 1 1 [
2* GE Product Presentation (lte
T Presentation Area (tems) b
Projector M [
2Z* GE Product Presentation (lte
Projector L [
L 4 2 3 4 4 4 4 [
1" Paul Smith Event (ltams) [
1* GE Product Presentation (lte
1* CPH - Vide
Projector XL I
1 1 1 0 0 0 0 0 [=
1° Presentation Area (ltems) [

Exchanging items with alternatives:

1. Open the context menu for the item to be exchanged.

{2 GE Product Presentation (lte
| Schedule e
Delete
% Available F
Edit Job Data
Edit Bill of [tems 2

2. Click on Schedule Substitution.
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3. Select the item that should be exchanged with with selected item.

[07-0014.01 GE Product Presentation (ltems)

Quantity Loaded ltem
2 0 [F‘rojedorL w7

[] Maintain price

Include Associated ltems
[T Split

4. Check the box Maintain price to calculate the new item using the old item price.

After the exchange, the overbooking is solved by using an available item.

iProjector S 23
4 4 4 1 1 1 1 1 i3
3" Presentation Area (ltems) >
Projector M [
2 2 ] 0 2 2 2 2 12

2* GE Product Presentation (lte
Projector L [
5 4 ] 1 4 4 4 4 [
1° Paul Smith Event (ltems) [

3" GE Product Presentation (Ite

1° CPH - Vide

Projector XL [
1 1 1 0 0 0 )] 0 [
1* Presentation Area (ltems) [

In addition to the exchange, also the split function is available. By splitting an item, you can customize
the quantity for the current one and book an additional one in the quantity difference. To do this check
the Splitbox.

|D'.-'—DD14.D‘I GE Product Presentation (ltems)

Quantity Loaded ltem
1 D[ProjectorS

[] Maintain price
Include Associated ltems
Split
Quantity  ltem
1 [F‘rojector L
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Items in circulation

With the items in circulation list you can see which item is booked in which confirmed jobs on a
selected day.

ation on 9/5/2010 12:00:00 AM

Sunday | September 05,2010

7 Narkar W0 \nfaH

Inventory | Rental Inventory | Item |Sub Category o

0 0 2CH Rack Control E|
29 29 Antenna Control
9 9 ARRI 4kw msr Control
1 1 ETC Eclipse 24 Ceontrol
0 0 ETC Express 3/ 800 Control
4 4 Linked Associated A Control
4 4 Linked Associated B Control
2 2 Main ltem Control
4 4 Mormal Associated A Control
4 4 Mormal Associated B Control
] 0 Receiver 2CH Control
Desit Lorarco 26

2 2 PAR 64 CPE0 & lamp bar Fixtures
2 2 PAR 64 CPE1 & lamp bar Fixtures
6 & PAR &4 CPE2 & lamp bar Fixtures
5

Eivhiras (Snarislhd S

Print

15| 07-0003.01
1 07-0003.01
4 07-0010.01
1 07-0012.01

4 07-0012.02
2 07-0027.01
1 07-0028.01

City Hall Supersonic Sounding
Thomsen Sound

MA Events AKG

Add film 2nd day

ITC Show - Main ltems

London Concert Days - Truss

<Confirmed>
<Confirmed:
<Confirmed:
<Confirmed:
<Proposed:>
<Proposed:>
<Proposed:

Select an item to see in which jobs it is used.

Displaying items in circulation:

1. easyjob Menu -> ltems -> /n Circulation.
2. Select a date.

Sub-hiring shortages

If in a time frame all items are overbooked and no alternatives are possible, you can create a sub-hire.

Sub-hires are processed in easyjob via a job. The status of a sub-hire is Pending Sub-hire for
unconfirmed sub-hires and Sub-hire for confirmed sub-hires.

|0 Project |0 Presentation Area | Stage Dinner Event |0 Sub Rental Speedy Truss Rent |

Main Data Supplier
Job Name Sub Rental Speedy Truss Rent 1000032.00 [
Job Number 10-0003.03 Y Struer Lighting Rental -
Bruce Choueiri
Custom Number 171 Pier Avenue
8691 Struer
Manager - ’sys admin v]
Phone: (388) 649 4118
Status [<Stb-Hired> '] ¥ Mobile Phone (888) 649 4869 -

Over the time frame of a job, all items from the bill of items for a sub-hire job are increased by the
corresponding quantity in the inventory.
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In the job, the delivery address is selected instead of the supplier. The sub-hire can be added to an
existing or a newly created project.

You can create sub-hires manually, using the sub-hire wizard or from the overbooking list.

Creating sub-hires manually
Creating a sub-hire manually:

Open an existing project or create a new one.
Give the job a name.

Select the status Pending Sub-hire or Sub-hire.
Select the supplier.

Open the bill of items and book all items.

Sl A

If a confirmed project is a sub-hire, you can booked the item to the sub-hire from the confirmed job
using the context menu. Select the overbooked quantity in Overbooked quantity to book the entire
overbooked quantity, Quantity of Job to take the quantity from the job or enter the quantity manually.

Sub Category |Quantity |Returned |Days MName Discount | Total
Contral 2 ] 20 Projector M 0.00 % $0.00
I T T
1 ] 20 Edit Linked Associated Items 0.00 % s0.00
Fixtures 1 o 20 Edit Ttem 0.00% $17.00
Fixtures (Speci 1 o 20 0.00% $11.00
Dimming 1 0 20 Edit Entries 0.00%  $29.00
1 0 20 Availability 0.00% 5128.00
Amplifiers 1 0 4 - £ =
1 0 10 Sub-Hire 4 Sub Rental Speedy Truss Rent  » Overbooked quantity
Frojectors 1 ] 5 Transfer to Job » | 0.00%  sB00.0D Quantity of Job
1 ] 5 . 0.00% $500.00
1 0 20 Scheduling Board * Jooo% s500.00 Quantity |0
1 o 20 Christie CP 2000-ZX 0.00% £500.00
1 ] 20 Digital Projection Power 105X (10,000 A 0.00%  £70.00
Power Cable 1 o 20 Distribution Box 1-phase Camlock input, 0.00 % £2.00

Sub-hire wizard
Creating a sub-hire using the sub-hire wizard

1. Open an project.
2. Click on Sub-hire.

The sub-hire optimizer runs through various sub-hire variants and creates a recommendations list
based on the entered parameters. The recommendations list is based on the item-supplier
assignment from the item master data.

The following parameters are used for the ranking:

Distance from the supplier based on the distance entered in the address master data.
Duration of the route based on the distance/hour in the vehicle settings.

Vehicle costs for the used vehicle.

Sub-hire price of the supplier's item.

Ranking of the item supplier.

Overview of the overbooked items that the supplier can offer.

onprwbdPE

Based on these parameters, the individual factors are prioritized and a ranking is created.

Determining parameters
Enter the quantity of suggestions as well as the quantity of suppliers per suggestion that should be
taken into account.
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e )

|| The Sub-Hire Optimizer helps find the ideal Sub-Hire D

Thefirst step is to select the criteria for your Sub-Hire suggestions.

(@) Entire Project (7) Selected Jobs

<Confirmed> |10-0003.01 |Presentation Area [ 9/8/20101 DA
<Confirmed> 10-0002.02 Stage Dinner Event  9/8/2010 12:00:00 Al

l [ n J +
| Setinee
I Mazx. number of supplier contacts per suggesnnn_z
' Max. number of suggestions per group 73

Include Propesals in availability
i
i
i

‘ = Back | I Next = ” Finalize | [ Cancel ]

L J

By default, only confirmed jobs are taken into consideration. In order to take also proposed projects
into consideration, select /ndude Proposals in availability.

Suggestion overview
Based on the overbooked item and the parameter entered in the previous step, the suggestions are
calculated.

In Suggestion criteria indicate which parameter should be prioritized with a higher significance.

Tl
[ Sub-Hire Assistant E=REERSe
|| The Sub-Hire Optimizer helps find the ideal Sub-Hire
easyjob makes Sub-Hire suggestions based on the selected criteriaand priority. D
I
Suggestion criteria @) Coverage () Rental Priority (©) Total Rental Price (7 Distance (7 Coverage
100 % Option A Price $21.17500 Costs $0.00
100 % Struer Lighting Rental Price  $21,1775.00 Costs 50.00
i Quantity | Available ltems Sub-Hire Price Rentzl Price
Derb 3 g g
il 1 -1 Dimmerrack 24 KW/ (12x 23k $1,600.00 $29.00
1 -1 Digital Projection Power 105X 51,200.00 £70.00
I 1 -1 Dimmerrack 72 KW (36 x 2 Kin $6.300.00 $128.00
1 -1 Crown 2 x 500w 50.00 £25.00
1 -1 Crown 2 x 600w 50.00 §59.00
1 -1 Christie CDXL-30 $12,000.00 $500.00
I 2 -2 Projector M 50.00 50.00
100 % Option B Price $61760 Costs $0.00
88 % Speedrental MyPartner Price 561760 Costs 50.00
12 % york Lighting Rentzl Price 5000 Costs £0.00
100 % Option C Price $21.17500 Costs $0.00
23 % york Lighting Rental Price  $19,975.00 Costs $0.00
12 % Struer Lighting Rental Price 5$1,200.00 Costs £0.00
[ sBack |[ West> [ Firolize |[ cancel |
\ —J

Click on the supplier to view the suggested items. The selected suggestion is highlighted in orange.

Click on Nextto accept the suggestion.
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Making changes to suggestions

On the right side, the suggestions are grouped by supplier. The list on the left side shows the items
that still must be inquired from suppliers. You can add a selected item to a supplier by dragging and
dropping it. After selecting an overbooked item, additional suppliers will be suggested. You can drag

and drop the suggested suppliers to accept them.

|| The Sub-Hire Optimizer helps find the ideal Sub-Hire

Based onthe selected suggestion, the Items can be divided among the individual suppliers.

ltems to be sub-hired Sub-hires

[Quantity  [tem [ Sub-Hire

1 Digital Projection Power 105X (10,000 ANSI Lumens)

62 % Speedrental MyPartner Price $516.20 Costs $0.00
Quantity | Available | ltems | Sub-Hire Price | Rental Price
' 1 1 Derby 300 Wat 58.80 511.00
1 -1 Dimmerrack 24 ki (1223 k 52320 $23.00
1 -1 Crown 2 x 600w $7.20 $9.00
1 -1 Christie CDXL-30 $400.00 $500.00

Dimmerrack 72K/ (6 x2K 7700 $12600

-2 Projector M
1 wn 2

Suggestion criteria
(@ Rental Priority () Totsl Rental Price () Distance  (7) Distance

1001057.00 Digital Projection Power 105X (10,000 ANS| Lumens)

25 % york Lighting Rental Price 215.00 Costs £0.00
| . [Quantity  [Availzble | ems |Sub-Hire Price | Rental Price ||
| Suppliers 50.00

<Back || Next>

[ Froiee [ e
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Sub-hiring items from the overbooked list
You can drag and drop items to a current sub-hire from the overbooked list.

Accepting overbooked items in a sub-hire via Drag&Drop:

1. Open the bill of items for a sub-hire job.

2. Open the overbooking wizard easyjob Menu -> Items -> Overbookings.

3. Drag&Drop an overbooked item to the bill of items.

Wednesday, September 08,2010+ Include Proposals

10000303 5ub Rertal Speedy Ti(] Siort  9/8/2010 End  9/8/2010 Daily Price]  $58530.05

) ) Flmtas s s i (]

Selection

‘Sub Category | Quantity | Returned |Days | Name
Fixtures

1 Desisti Lesnardo 2Kw.
Fixtures (Speci 1 Derby 300 Watt
Dimming

1 DMX XLR-310'
0 QSC - PLX-24022 % 825w
0 GSC- EX 25002 x 700w
0 QSC - EX-4000 2 x 1200w
0 QSC - Powerlight £02 x 1400w
0 EAW KF340

-1 Carver PM 1400 2x 700w

0 EAW KF910F

e
BQE» PREMa®E R

Came ) [
!

Include Proposals

«
On-Fly Check

Calculate Availability

Include Associated ltems On-Fly Check

1 Dimmerrack 24 kW (12 2.3 ki) DMX, 230000 %
1 Dimmerrack 72 K/ (36 2 Kw). DMX 08182 %

Assigning Sub-Hired Equipment

In order to see in the packing lists which quantity of items are from sub-hires, you can specify for each

item in the bill of items from which sub-hire the item should be taken.
Assigning sub-hired items to rental items:

Open the bill of items:

Select the sub-hired item.

Open the context menu and click on Sub-hire Assignmert.
Select the sub-hire jobs for the item.

PwbdpE
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ltems  Crown 2x 500w Sub Hired 1 Assigned

Quantity Job (Group) Scheduled Lssigned

1 ’F'resentation Area (tems) 1 1

Bill of Items

The items for an individual job are assigned in the bill of items.

On the left side you can see the items in your stock, and the right side shows the items booked in the
job.

You can use the filter function @ to filter the item to be booked @. After selecting an item, the
availability@ is calculated for the job time frame. Associated items can be booked with each item. All
references @ are displayed for the current item. The toolbar ® in the middle displays additional
functions. You can always switch between the individual jobs for the project from the bill of items.
For a further sub-division of the items, you can create additional groups @ within a job. The item list
displays all items booked for the job.
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Inventory 2 Rental Inventory 2

—éﬂﬁnﬂﬁim $0.00

2/0x 5-wire feeder tail with Camlock and bare pigtail
4/0 x 5-wire feeder tail with Camlock and bare pigtail
AKG GN-30

Antenna

ARRI fkw msr

Avvailability Sample
BNC Videocable 20°
Carver PM 1400 2 x 700w
Carver PM 2400 2 x 1200w
Christie CDXL-30

Desisti Leonardo 2Kw

qf i

On-Fly Check
lculate Availability Include Proposals
Date [Adb [Conf [Pre [Sub  [wksp
982010 1 1 0 0
Y2010 1 1 0 0
¥102010 1 1 0 0
¥11.2000 1 1 0 0
122010 1 1 0 0
132010 1 1 0 0
9142010 1 1 0 0
A0t 1 1 0 0
;lil.ﬂa iated ltems On-Fly Check
Quantity | On-Fly [ltems
Optional
1 0 Opional Associated A
1 0 Opional Associated B
Normal
1 0 Normal Associated A
1 0 Normal Associated B

Fa

BO€»PRER®

=[] [ Include Parts Lists

Price List

Fixtures
Fixtures (Speci
Dimming
Amplifiers

Projectors

20| Main ltem
20 Normal Associated A
20 Normal Associated B
20 Projector M

20 Projector S

20 Projector XL

20 Desisti Leonardo 2Kw

20 Derby 300 Watt

20 Dimmerrack 24 kW (12 x 2.3 kiw) DMX, 2
20 Dimmerrack 72 KWW (36 x 2 K, DMX

4 Crown 2:x 500w

10 Crown 2 x 600w

§ Christie CDXL-20

& Christie CDXL-60

20 Christie CP 2000-X. 0.00%
20 Christie CP 2000-2X 0.00%
20 Digital Projection Power 105X (10,000 At
20 Distribution Box 1-phase Camlock input,
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Shorteuts and operating concept
The bill of items are designed for quick use with the keyboard and mouse.

The following screenshot describes the cursor sequence when booking an item with the keyboard.

10-0003.01 Presentation Area St 982010 End 10/13/2010 Daily Price|  $2.283.20

0 [kems ) (] [l include Farts Lists ~ Price List [Trads Shaws =
% Selection
E 1 20( Main Item
ﬁ 1 0 20 Normal Associated A
1 0 20 Nermal Asseciated B
smlock and bare pigiail 2 0 20 Projector M 000%
amlock and bare pigtail & 3 0 20 Projector S 0.00%
1 0 20 Projector XL 0.00%
& |Fixtures 1 0 20 Desisti Leonardo 2Kw 0.00%
Py Fixtures (Speci 1 0 20 Derby 300 Watt 0.00%
Dimming 1 0 20 Dimmerrack 24 kW (12 23kW) DMX, 2 000 %
¥ 1 0 20 Dimmerrack 72 K (36 x 2 K, OMX 0.00 %
a Amplifiers 1 0 4 Crown 2 x 500w 000 %
1 0 10 Crown 2 x 600w 2000 %
Christie C| fill |Projectors 1 0 5 Christie COXL-30 000 %
Christie CD; 1 0 5 Christie COXL-60 0.00%
Christie CP 2000-X 1 0 20 Christie CP 2000-X. 0.00%
Christie CP 2000-2X 1 0 20 Christie CP 2000-ZX 000 %
Crown 2 x 500w 1 0 20 Digital Projection Power 105X (10,000 At
Crown 2 x 600w 1 0 20 Distribution Box 1-phase Camlock input,
Derby 300 \watt
Desisti Leonarde 2Kw e

_1 ‘ -_-ll.l - — = | 3
Blor sy o

Calculate Availability Include Proposals

Date [Adb [Conf [Pre  [Sub [wksp
BI2010 1 1 Q Q
982010 1 1 0 0
9102010 1 1 0 0
9112010 1 1 o o
9122010 1 1 o o
81132010 1 1 a a
9142010 1 1 Q0 Q0
91152010 1 1 ] ]
[¥] Include ited Items On-Fly Check
Quantity | On-Fly  [ltems
Optional
1 0 Optional Associated A
1 0 Optional Associated B
Normal
1 0 Mormal Associated A
1 0 Mormal Associated B

If the focus is on an item list, you can enter a number to update the count. You can also book multiple
items for a selection.

1. Use to select the desired item

2. Enter the quantity

3. Book the desired quantity of the item with
4. Use to select the next desired item

5. Enter the quantity

6. Book the desired quantity of the item with
7. Etc.

Open the manual

Edit mode for the current cell. E.g. Quantity or Discount cell

Cursor on the item quantity

Cursor on the item name

Book an item

EEEEEESE

Start the availability check for the current item.

proTonic’

167



B | Turn off the availability check

i | Toggle associated item booking

B | Delete the selected line

Booking an item

When booking, the item is added in the entered quantity. If the item already exists in the job, it will be
increased by the entered quantity.

Quantity ltem Name Category

1 <All> [=]

T Projector L

Rental Price £0.00 Inventory 5 Rental Inventory 5

When entering the quantity, an on-fly check will determine if there is a sufficient quantity of the item in
stock. If the item is booked to 0 the background will be colored orange 12 and red if overbooked.

Various methods can be used to book items in a job.
Booking items in a job using the keyboard:

1. Select the quantity and the item
2. Book the item with or @

Booking items via Drag&Drop

1. Select the quantity and the item
2. Drag&Drop the item on the Bill of Items.

Splitting an item in individual groups

In addition to splitting a project into individual jobs, it is also possible sub-divide the items by splitting
items into individual groups.

By default, when a job is created, the first group is created using the item name.

10-0003.01 Presentation Area Strt  9/8/2010 End

(kems ) (&) [F Include Parts Lists

Selection

Sub Category |Quantity |Returned |Days MName

Cantrel 1 0 20 Main ltem
0 20 Normal Associz
1 0 20 Normal Associz

Adding additional groups

1. Click on the =] button next to Group selection.
2. Click on Add.

3. Give the group a name.

You can sort the groups as you wish. You can also select Print on Reports to hide the group in
individual reports.
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General | Job,_|tem_Group_Field_1 | Job_liem_Group_Field_2 |

Name Area A
Print on Reports
ltems sortable

ltems sortable deactivates the standard sorting for the group, making it possible to sort the items within
the Bill of Items as you wish.

If the Bill of Items contains more than one group, two new tabs as well as a group selection @ will be
displayed.

01 Presentation Area Stert  9/2/2010 End
@T | [ include Parts Lists
SB|ﬂBﬁB"|Oue:view|Slnnﬂy|

Sub Category |Quantity |Returned |Days | MName
Control 1 0 20 Main ltem

1 0 20 Mormal Associz
1 0 20 Normal Associz

With the group selection ® you can specify the groups in which new items should be booked and
which groups are displayed in the Selection tab.

The Overview tab lists all groups with content one after another. The Summary tab accumulates all
items.

With the item context menu you can move the items among the individual groups.

Sub Category |Quantity |Returned [Days  |Mame [ Discount [Total
Control 1 ] 20 Main ltem 0.00 % 50.00
1 0 20 Normal Associated A 0.00% 50.00
1 ] 20 Mormal Associzted B 0.00 % £0.00
1 ] 20 Projector L 0.00% 50.00
2 o 20 Projector M 0.00% 50.00
Edit Linked Associated ems [ 0m=| 000
Fixtures Leonarda 2Kw 000%  §17.00
Fixtures (Speci Edit Item 00 \iatt 000%  $11.00
Dimming Edit Entries Eck 24 KW (12x23KW) OMx. 2 000%  s529.00
Availsbility rack 72 K (36 x 2 Kij), DMXC 0.00% s128.00
Amplifiers x 500w 000%  s525.00
Sub-hire Assignment x 600w 2000 % §7.20
Projectors Sub-Hire R (COXL-30 0.00% s500.00
(ICDXL-60 0.00% s500.00
Transfer to Job b {CP 2000-X 0.00% $500.00
( Transfer to Group v AreaB | 000% $500.00
: (10,000 A 0.00%  S70.00
Power Czble Scheduling Board * ion Box I-phase Camlock input,  0.00% 5200
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Sorting items

The items are sorted in the following order by default:

Category, Subcategory and Item Name.

You can also sort the items as you wish.

Items sortable:

1. Open the item group.

2. Select /tems sortable.

-

3. Sort the items using the toolbar v

Free text lines

In addition to items from the master data, you can also add free text lines.

To do this, the items in the group must be sortable. More information can be found in the previous

chapter.

Adding empty text lines:

1. Click on the toolbar icon

S

2. Give the free text line a name.

Total Information

The total information contains information about the total of the max. volume, weight, line item
quantity, price, power input and custom fields for the item.

Please note that parts list items and linked associated items are not included.

Open Total Information:

1. Click on the & icon on the toolbar.

- _
@ Total Information: 10-0002.01 Prezentation Area

-

™
A ]

F'rcject§| Presentation Area | Area A | Lrea B |

Capacity m
Weight kg 219.00
Line [tems

Purchase Prica 89.303.00
Sales Price 106.525.00

Apparent Power
Real Power
ltem_Field_4
ltem_Field B

0.00
0.00
0.00

You can display the total for the entire project , the job as well as for individual groups by selecting the

corresponding tab.
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On-Fly Check

In addition to item selection, you can activate the On-Fly Check in the bill of items.

Sub Category
Control

Fixtures
Fixtures (Speci

Quantity | On-Fly

Starting the On-Fly Check:

Mame

20] Main ltem
20 Mormal Associated A
20 Mormal Associated B
20 Projector L

20 Desisti Leonardo 2Kw

20 Derby 300 \wiatt

1. Click onthe ® icon on the toolbar.

You can also activate the On-Fly Check continuously. Double click on the On-Fly Check icon. The
colored magnifying glass indicates its continuous activation & .

Log View

With the log view you can see who booked an item to a bill of items, deleted it or changed the
guantity, and when. The barcode scanner logs are also displayed.

Log View

Discount | Total

Time

09/05/2010 1217 PM
0900572010 1217 PM
0900572010 12:17 PM
0900572010 1217 PM
09/05/2010 1217 PM
0900572010 1217 PM
0900572010 1213 PM
0900572010 12:04 PM
09/05/2010 12:04 PM
0900572010 12:04 PM
0900572010 12:04 PM
0900572010 12:04 PM
09/05/2010 12:04 PM
0900572010 12:04 PM
0900572010 11:36 AM
0900572010 11:28 AM
09/05/2010 11:27 AM
0900572010 11:27 AM

hristie CP 2000-X.

Carver PM 2400 2 x 1200w
Christie CDXL-30

Christie CDXL-60

BNC Videocable 200

Carver PM 1400 2 x 700w
Ayailability Sample
Prajector L

Linked Associated A
Linked Associzted B
Normal Associated B

Parts List A

Parts List B

Mormal Associated A

Mazin ltem
Projector M
Prajector S
Prajector S
Projector XL

Administrator
Administrator
Administrator
Administrator
Administrator
Administrator
Administrator
Administrator
Administrator
Administrator
Administrator
Administrator
Administrator
Administrator
Administrator
Administrator
Administrator
Administrator
Administrator
Administrator

L3RI [

OO0 - 000000000000 000o0

e |
=]

Open the Log View:

1. Click on the &l icon on the toolbar.
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Excel Data Exchange

The Excel data exchange is used to import and export item lists. This can be used to send an
inventory list to a third party, who returns the required material in the inventory list. This excel file can

be imported in the bill of items.

Please note that the first column of the import file must contain the quantity and the second column

must contain the item or customer number.

Importing a Bill of ltems from excel

PR

Click on the & icon on the toolbar.
Select the Excel file.
Select the /mport option.
Click on Start

Job Selection Qpticns
ABC Product Launch (. ltem Number (7 Custom Number
[Freaeria‘.im.ﬁrea v] (©) Export @ Import
) [ The First line contains Field Names.
EnIrp3zEl Import Associated ltems
S 3
File Selecti
C:\Users\opfeil\Desktop'items xisc =
Preview

1007750.00 Christie CP 2000-X
1007751.00 Christie CP 2000-ZX
1007752.00 Christie COXL-60

1007761.00 Main ltem
1007764.00 Normal Associated B
1007765.00 Mormal Associated A

1007773.00 Projector L

If an item is not found based on an item number, the item will be highlighted in gray and not imported.

Overbooked items will be highlighted in red.
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Associated Items, Parts Lists and ltem Packages

easyjob offers five different options for booking connected items - with the associated item, linked
associated items, optional associated items, parts lists and item packages.

The screenshot shows an overview of the various methods.

08-0001.01 Neue Druckhalle Von 15022010  Bis 16.022010  Mietpreis 500,00 €

[Mikﬂ '][:] Referenzen anzeigen FPreisliste E
Auswahl

‘Wwarengruppe Anzahl Bezeichnung Rabatt Jobvermietpreis (Gesamt
Regepuie | 1 (i
Stiickliste

T Stdckiisten Artkel 4

T Stdcklisfen Arkel B
Gebunden

T Gebundener Artikal A

T Gebundener Arfikel B

1 Mormaler Referenzartikel & 0,00% 0.00€ 0.00€
1 Normaler Referenzartikel B 0,00% 0.00€ 0.00€
1 Opticnaler Referenzartikel A 0,00% 000€ 0,008
1 Opticnaler Referenzartikel B 0.00% 0.00€ 0.00€

The content of the item can be grouped in an item group.

10-0003.01 Presentation Area Start  9/8/2010 End 10/13/2010 Daily Frice $0.00

’“9"15 "] ] Include Parts Lists ~ Price List | Trade Shows  ~
Selection

Sub Category Quantity MName Discount | Job Rental Price Total
IR ain tem E 000%  $0.00 50.00]
Parts List
7 Farts List A
7 Farts izt B
Linked

7 Linked Associated A
T Linked Associated B

1 Mormal Associated A 0.00 % $0.00 =000
1 MNormal Associated B 0.00 % 50.00 50.00
1 Opticnal Associated A 0.00 % S0.00 000
1 Opticnal Associated B 0.00 % 50.00 50.00

Linked associated items are displayed in connection with the main item and can be changed in the bill of
items. Alternatively, the availability of the higher-level item, the availability of the linked associated
items can be considered.

Parts lists are displayed in connection with the main item and cannot be edited in the bill of items. The
availability of the parts list is not considered. Therefore if an item is used in a parts list, it is removed
from the rental inventory.

Standard assodated items are optionally booked with the main item in the corresponding quantity and
shown separately from the main item. The availability is calculated separately from the main item.

Optional assodated items are requested via a dialog and displayed separately from the main item. The
availability is calculated separately from the main item.

ltem packages are booked as their own item group in a job. Each item in the item package can contain
its own associated items and patrts lists.

promnic” 173




Using the various types

The decision regarding which type to use must be made for each case.

The following table compares the various types.

EE s

ELIELS 2 s
Displayed by main item No No Yes Yes /
Creation of own item group upon booking No No No No Yes
Availability can be accounted for with the main item / / Yes No /
Can be changed as required after booking Yes | Yes Yes No Yes
Dialog prompt if and which items should be booked No Yes No No No
Own price and weight are considered Yes | Yes No No /
Can contain own associated items No No No No Yes
On-Fly Check upon booking Yes | Yes Yes Yes | Yes
Additional booking with Drag&Drop Yes | Yes Yes No /
Must be individually scanned when loading/scanning | Yes | Yes | Customizable | No Yes
Is displayed in connection to the main item No No Yes Yes | Yes
Device based assignment in the master data No No Yes Yes No

Managing and booking Item packages

An item package is a group of different items that are used as an item list template in a job. Items are
grouped in item packages. This makes it possible to quickly book a complete package of items with a

fixed price for a job.
Managing item packages:
Select or create an item package.

Enter a name for the item package.
Add the desired item.

PonNPE

protonic
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MName

General Information

Use Mon-Package Price

ltem Package

Non-Package Price  £3 650.00

Incl. Associated £3.650.00

9178 %

)

Each item package is identified with a clear name.
More information about calculations can be found in the Calculation chapter.

You can add as many items to an item package as you like. Associated items are automatically

Main ltem
Projector L
Projector M
Projector S
Frojector XL

considered when booking and do not need to be added.

Booking item packages in the bill of items:

oMb PE

Click on /tem Pactkage.
Select the item package.

Click on Calculate in order to view item availability.
Select the item group or create a new one.

Click on Add.

£ ltem Package
6 1x Projector M

Q 1x Projector XL
(=r

1 Projector L
1x Projector S

T Main tem
1x Optional Associated A
1x Optional Associated B
1x Normal Associated A
1x Normal Associated B

Before booking, you can calculate the availability of the individual item. Overbooked items are marked
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with a red cross. The associated items for the item are displayed at the bottom of the directory.
Click on an item to view detailed availability information.

To better organize the display, an item group can be created from the item package with the name of
the package and the content of the package booked in an existing group.

Standard Associated Items

Upon booking, the associated item is automatically booked in a corresponding quantity with the main
item and shown independently as a line item. If a different main item contains the same associated

item, upon booking the corresponding new quantity is automatically added. The availability check is
the same as for a normal item.

With associated items, the dependency quantity can be entered with decimal places. For example, an
associated item is assigned 0.5 times to a main item. When booking, this must be rounded to a whole
number.

The price and weight of the associated item will be calculated as for a main item.

When loading and scanning, the associated item is considered like a main item.

Optional Assoclated Items

The optional associated item can be requested via a dialog when booking the main item. For this, the
box Ask about optional Items when booking must be checked.

& 100776100 Main Item =

MainDala Prices Invenlory Devices A ialed Jobs Al i Usage Repors Suppliers Custom Fields

R

Images Attachi Purchase Invoices

Manage the associated ltems.

[ Use availability for linked associated ltems Ask about optional ltems when booking

Associsted Type Quantity | Number Number |Inventory | Name ltem_Field_1 | ltem_Field_:
= Optional | | | ! | | |
1 1007762.00 4 Opional Associsted A

1 1007763.00 ~ 3 Optional Associsted B

= Normal

1 1007765.00 4 Mormal Associated &
1 1007764.00 4 Normal Associated B

The corresponding quantity of each optional associated item for the main item can be changed as
required.

Main ltem

i O ptional Associated A

1 Optional Associated B

[ Multiply 1" by the number of scheduled main items

In addition, the quantity of the optional associated item can be multiplied with the quantity of the main
item.

The display, availability calculation, loading and scanning is the same as for associated items.
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Parts Lists

Parts list items are displayed upon booking in relation to their main item. The availability of the parts
list items is not considered, as the quantity of the used parts list items is already deducted from the
rental inventory. The price and weight must be taken into account for the main item.

Displaying parts list items in the bill of items.

1. Select Display Parts List
It is not possible to make a change later to the parts list items in the bill of items.
A direct assignment to the individual devices can be made in the master data.

When scanning and loading an item, the individual parts list items do not need to be taken into
consideration. A serial number related output on the delivery note is made automatically based on the
assignment from the item master data.

More information can be found in the Inventory management chapter.

Linked Associated Items

Linked associated items @ are displayed when booking similar to parts lists in relation to the main
item.

The availability of the individual linked items can be considered in the availability of the main item. For
this check the box Use availability for linked associated items.

9 100776100 Main ltem ==

MainData Prices Inventory Devices Associgled Jobs Alternatives Usage Reporis Suppliers Custom Fields
References Images Attachmenis Purchase invoices
Manage the associated ltems.

[F] Use availability for linked associated ltems Ask about optional ltems when booking

Quantity | Humber Custom Number | Inventory | Mame ltem_Field_1 | ltem_Field_:
1 1007762.00 4 Optional Associated A
1 1007763.00 3 Optional Associated B
1 1007765.00 4 Mormal Asscciated A
1 1007764.00 4 Mormal Associated B

When activating this option, in addition to the availability check for the main item, also the availability
of the individual linked items will be displayed.

S'8r2010 9/5:2010 S10:2010
Availability

1 1 1

Main ltem

1 1 1

1" Presentation Area (ltems)

1* Linked Associated A
3 3 3

1* Presentation Area (ltems)

1* Linked Associated B
3 3 3

1* Presentation Area (ltems)

The price and weight must be taken into account for the main item.
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Unlike parts lists, a linked associated item can be customized in the bill of items at a later time.
Customizing linked associated items in the bill of items:

1. Open the context menu for the main item.
2. Select Edit Linked Associated Items. The remaining items in the bill of items will now be

deactivated.
3. Booking additional items, changing the quantity of an item or deleting.
Sub Category Quantity Name Discount  |Job Rental Price Total

L ELE
Parts List
1 Parts List A
1 Parts List B
Linked
7 Linked Associated A

1 Linked Associated B

Customizing linked associated items in the bill of items:

1. Open the context menu for the main item.
2. Click on £dit Linked Associated Items.

When loading, the individual linked associated items do not need to be taken into consideration. More

information about scanning the optional associated items can be found in the easyjob 4.0 mobile
phone manual.
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Shopping cart

For immediate price and availability information, you can use the easyjob shopping cart. You can

open the corresponding project from the shopping cart.

Opening the shopping cart:

Select the time frame.
Select a customer.
Select the inquired item.
Click on Create project.

ok wNE

easyjob Toolbar -> Shopping Cart Icon.

The shopping cart will calculate the availability and price for each item.

o Cart [F=5Eol ==
Start Sunday . September 05 2010 ~ End Woednesday, September 15,2010 ~ Calendar Days 10 Days Used 7
Price List [ v] Include Proposals
ltems
WE2010 We2010 w2010 WE2010 992010 510:2010 91172010 W12/2010 51372010 g
Quantity Days ltem Rental Price Total
e 7 Projector L 530000 210000 x
Projector L i3
B 4 1 2 4 4 4 4 4 4P
1* Paul Smith Event (ltems) [

2* GE Product Presentation (lte
1* CPH - Video

Calculation

Customer

=

Include Associated ltems

Dizcount

3

0% Rental Price $2,100.00

Create Project ] [ Close l
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Loading, unloading and tracing individual devices

With the loading and unloading process, you can determine the quantity of items that leave or return
to the warehouse. Missing items are transferred to new jobs for subsequent invoicing and to ensure a
correct availability display.

A device can be issued only once at the same time. You can job a device to another job only after
unloading it.

easyjob has multiple possibilities for loading and unloading.

1. Manual loading and unloading.

2. Manual loading and unloading using a barcode scanner, with keyboard entry simulation*.
3. Batch mode for barcode scanner with memory function*.

4. Barcode terminal with real time and off-line functionality*.

5. Barcode terminal in hybrid mode*.

The next chapter further describes points 1 and 2. More information can be found at www.protonic-
software.com.

*optional barcode hardware required

Loading/unloading terminology

Check-out
A job receives a check-out status after all items are loaded and the material has left the warehouse.

Check-In
A job receives a check-in status after all items are unloaded and the material has been returned to the
warehouse.

Loaded
The loaded quantity shows how many items have already been loaded either manually or with a
barcode scanner.

Unloaded
The unloaded quantity shows how many items have already been unloaded either manually or with a
barcode scanner.

Checking out a job manually

If you do not want to issue items and devices manually using the Job Load module, you can set the
check-out status manually.

Checking out a job manually:

1. Check the Check-Outbox in the project.
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Sub Category |Quantity | Loaded Returned Days Mame Discount | Total
T ErCElpse2d | 000%] s2600
1 1 0 1 ETC Express 3/ 800 0.00% S231.00
2 2 0 1 Projector L 100.00 % £0.00
2 2 0 1 Projector M 100.00 % $0.00
1 1 ] 1 Prajector S 100.00 % £0.00
Fixtures 1 1 0 1 Desisti Leonardo 2Kw po0%  $17.00
1 1 ] 1 PAR 64 CPED € lamp bar 000%  £21.00
1 1 0 1 PAR &4 CPE1 € lamp bar 0.00% 521.00
1 1 ] 1 PAR 64 CPE2 € lamp bar 0.00%  £21.00
Fixtures (Speci 1 1 0 1 Derby 300 Watt 0.00%  £11.00
1 1 ] 1 Studio Due City Color 1800HMI 0.00%  &77.00
Moving-Lights 1 1 0 1 High End Trackspot remote SPSP-Switch 0,00 % $2.60
1 1 0 1 Martin Robocolor Pro 400 000%  S16.00

During check-out, the loaded quantity is assigned to the planned quantity. The expendable items that
were used are removed from the inventory. The bill of items is blocked from editing.

If you want to reset the check-out status, all items and devices remain loaded. It is possible to add a
new item. The quantity of existing items can only be changed when you manually cancel the item
using the load job function.

Checking in a job manually

If you do not take back the items and devices manually using the Unload Job module, you can set the
job check-in status manually. A job can only be checked in if the job has been checked out.

Checking in a job manually:
1. Check the (heck-Inbox in the project

When checking-in, the unloaded quantity of the item updates the loaded quantity. Unloaded devices
are also unloaded.

Loading Jobs

When loading, the quantity of the individual items is entered in order to be able to trace the individual
devices. The content of the transport container is also determined.

Opening Load Job:

1. easyjob Menu -> Projects -> Load Job.
2. Select ajob.
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Loading an item

The Load Job view is based on the bill of items. The left side shows the item selection @ with the
device list @ as well as the availability view @ of the selected item. The right side displays the items
to be loaded ®, the already loaded items as well as the items assigned to the transport container

w ltem Name: Barcode e N

htem: | 1007773.00 Projector L

DY [0x0x0 Weight [0

(% 0 Main ltem 0 @st7770

T 0 Normal Associated A 0 @st7774

Optional Associzted A 0 Normal Associated B 0 @st7773
Optional Assccizted B 0 Optional Associated A 0 @st7ir
Panzsonic AG-8500 S-VHS Studioplayer 0 Opional Associated B 0 @str2
PAR 64 CP50 6 lamp bar 0 Projector L 0 @striee
PAR 64 CP51 6 lamp bar 0 Projector M 0 @str7et
PAR 64 CP&2 & lamp bar 0 Projector 0 @st7780
Parts ListA 0 Projector XL 0 @s17783
Parts ListE: Microphones 0 Shure U2 UHF SM-87 . 0 @s17433
Fipe 5 0 Shure UA-8304 0 @st7432
Power Cable 10° 0 Shure l-185 0 @si7546
Pouer Cable 20° Stands 0 Steel 6 0 @st6640
Pauer Cable 50° @

Projector M

Projector S

Projector XL

PROLYTE H40V. 0.5 Meter

PROLYTE H40V. 1 Meter

PROLYTE H40V, 2 Meter o

3 L3
Device

Hide used Devices
Inventory Number | Device_Field_1

62868768689
6868768690
6868768691

[—T—

e alculate Availability 6
Date [avb [Conf [Pro [Sub [Wksp
/82010
51512010
5102010
/112010
9122010
91342010

i

[l »

Y PR G S Y

1
1
1
1
1
1

W o
cooaoo
cooaoo

[ Pt || Quickload |[ Finalize |[ Close |

After selecting an item, the quantity resulting from the difference between scheduled and loaded is
filled in.

Loading items and devices
There are multiple possibilities for loading an item or device.
Loading an item through item selection:

1. Enter a quantity.

2. Select an item from the item selection.

3. Ifthe item contains devices and you can not clearly identify the device, select the load Device
function.

4. Click on Load.

Loading a device through item selection.

1. Select an item from the item selection.

2. Select the desired device .
Devices that have not been unloaded from other jobs are displayed with a red background
and cannot be loaded.
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3. Click on Load.
Loading items from the bill of items.

1. Select the item from the bill of items.
2. Double click on the entry or click on Load.

Loading an item or device from the barcode field.

1. Select the barcode field.
2. Scan the item or the device barcode.

When overloading or loading unscheduled items, the following will appear.

e O =

The ltem "Main ltem' is not scheduled in this Job. Are you sure you want to
load it?

Schedule 0 Loaded 0 Additional quantity 1
Group [ tems

Date [Avib [Conf [Pro [Sub
9/9/2010 1 1
9102010 1 1

Here you can decide if the item should be loaded or if the process should be ended.
Assigning a transport contalner

The assignment of the transport container content make it possible to print a list of which
items/devices are in which transport container. You can assign devices and items to transport
containers. Due to the clear assignment, the transport containers must be loaded as a device.

An item is defined in the master data as a transport container.

Assign ltems to this Transport Container:| @si3655 Flight Case Standard Tuck Size

Tobe loaded | Loaded | Assigned Transport Contsiners |
Sub Category | Quantity | Name |vieight |Height |Width |Depth |Barcode | Serial Number
Control 1 Flight Case Standard Tuck Size 0 @st7784 100000

2 Projector L 0 [i] 0 0 @st7782

1 Projector L 0 0 0 0 @sil642  6BEBTEE689

1 Projector L 0 0 0 0 @sil643 6868763630
Control 1 Flight Case Standard Tuck Size 0 @st7784 100003

1 Projector XL 0 [i] 0 0 @st7783

[ ilPoectord | 0| 0| 0] _ 0|@s351 |so0a0s03 |

Assigning items and devices to a transport container:

1. Select the device of a loaded transport container.
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2. Check Assign ltems to this Transport Container.

Assign ltems to this Transport Container:| @si3655 Flight Case Standard Tuck Size

To be loaded ‘ Loaded ‘ Assigned Transport Containers |
Sub Calegory _|Quantity |Loaded |Retumed | Name Weight |Height |Width |Depth |Barcode | Serial Number

Items

Contral 4 4 0 Flight Caze Standard Tuck Size 0 ] 0 0 @st7784
1 1 0 0 0 0 0 @si3652 100000
1 1 0 0 0 0 0 @si36E5 100003
. oo | 0 0o 0 0@ Jiooo2 ]
0 0 @si3657 100005
0 @&st7782
0 @si3642 6868768683
0 0 &sie43  6B68768690
0 Projector XL 0 @st7783
1 1 0 0 0 0 0 @si3e51 85080803

3. Load the items and devices you want to assign to the transport container.
4. End the transport container mode by unchecking Assign /tems to this Transport Container.

0

R

1
2 0 Projector L
1
1
1

oo ooo
coooo
oo o oo

Canceling an Item

To exchange a device or change the quantity of a loaded item, you can cancel an already loaded
item.

Canceling loaded items/devices

1. Select the item/device.
2. Enter a quantity.
3. Click on Cancel.

Quick Load

If you have manually counted all items and do not want to assign devices, you can load the job
quickly.

With the quick load, the loaded quantity is updated from the scheduled quantity.
Loading an item quickly:

1. Click on Quick Load.
FAnallzing

When you have finalized a loading process, you can finalize the job with Finalize. Finalizing checks if
all scheduled items have been loaded. If not all items have been loaded, you will be asked if the
target figures should be adjusted. When adjusting the target figures, all items not loaded are deleted
from the bill of items and the target figure is updated based on the loaded item quantity. If the target
figures are not adjusted, then you can load the remaining items later.

After it is finalized, the job is checked out.

Unloading Jobs

During the unloading process, the quantity of the returned items and devices is processed.
Open Unload Job

1. easyjob Menu -> Projects -> Unload Job.
2. Select ajob.
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Unloading items

The unload job form displays all items and devices to be unloaded @ or that are already unloaded ®

s o e L — |

Flight Case Standard Tuck Size 0

o 0 @si3652 100000

0 0 @si3655 100003

o 0 @si3e54 100002

0 0 @si3657 100005
Projector L 0 0 @st7782

0 0 @side42 6868762683
0 0 @5i3643 6868768690
o 0 @si3640 6868762687
0

o

o

0

o

0

o

0

Projector M 0 @st7781
0 @side46 89798798799
0 @sidpd5 83738738738
0 @st7780
0 @si3648 20920956758
0 @si3647 80980956757

Projector S

Ccocooooocococoooooo

Projector XL

[Q\jrkUrlnad ][ Finalize ][ Clese

After selecting an item, the quantity @ is filled in with the difference between loaded and unloaded.
Unloading items and devices

There are multiple possibilities for unloading an item or device.

Unloading an item from the bill of items.

1. Select the item from the bill of items.
2. Enter a quantity.
3. Double click on the entry or click on Unload.

Unloading a device from the bill of items.

1. Select the device from the bill of items.
2. Double click on the entry or click on Unfoad.

Unloading an item or device from the barcode field:

1. Select the barcode field.
2. Scan the item or the device barcode.

Quick Unload

If you are sure that all items have been returned, you can unload the item quickly. With the quick
unload, the unloaded quantity is updated with the loaded quantity. In the case of expendable items,
you will be asked if the expendable items should also be returned.

Unloading items quickly:

1. Click on Quick Unload.
2. Select the expendable items that should be included.
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f D Unload Item - ﬂ\

All ltems will be unloaded.

[ Include Expendable ltems

Finalizing

When you have finalized the unloading process, end the job with finalize. Finalizing checks if all
loaded items have been unloaded. If not all items have been unloaded, you will be asked what should
happen with the remaining amount.

D Missing Items A M

Net all items in this Job were returned.

‘which action should be taken?

() Create Early Return Job
(71 Check in Job amyway
() Invoice missing ltems

Include Expendable ltems

Missing Items fob
When creating a missing items job, all unreturned items and devices are inserted in a new job.

You can select this action when partial amounts will be returned at a later date.

["] Create Missing [temslih‘ ﬁ

New Job

Mot all ltems have been returned. easyjob has automatically created a
new Job for the missing ltems.

Mew Check-In Date Sunday |, TN 12,2010 -

MNew Job Name Missing ftems: Job Load Demo A

MNext Activity

(=) Open Job Data
(@ Open Bill of ltems

() Print Delivery Note
(7 Open Project Overview

Select a new return date and a new name for the new job. The missing items are automatically loaded
in the new job and the job is checked out.

Early return dellvery Job

When creating an early return delivery job, all already unloaded items are added to a new job and
removed from the existing job. The early return delivery job receives the start date from the original
job and the end date of the current day. All items and devices are automatically loaded and unloaded.

Select this action when partial amounts are returned early.
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Checkingin a job
Checking a job sets the job status to check-in and the items and devices that are not yet unloaded
remain loaded. We recommend not using this option.

Involelng missing Items
If items are not returned, the missing amount can be invoiced.

The items are added to the invoice with the sales price and removed from the inventory.

Important Notice

If items are turned later, make sure to create an Early return delivery job or a Missing items job. If this
is not done, there will be problems with the availability check, as the item availability will be calculated
based on the job's return date.

Tracking devices

With track device, you can see which device is in transit with which job.

ltem Informati

ltem  [Projector L ()
Barcode |@st7782 Inventory | 5

Device List
Display inactive Devices

(Operating Hours Days Used
1007773.00-3640 0 0

Authorise | [ Master Data

Job History
Start & 620010 ~ End 9 52010 «

910/2010 | 10-0007.01 Job Load Demo A | Project Load Demo | 9/5/2010 91072010

If a device is not released as it was not checked in, you can release the device again from here.
Tracking a device:

1. easyjob Menu -> Items -> Track Device
2. Select an item.
3. Select the device.
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Staff and transportation planning
Staff and transportation is grouped in easyjob as Resources. As resource planning differs from item
scheduling, the functions are implemented independent of each other.

The resources are booked in two phases. In the first phase, the individual resource types are booked
in the job. The price is calculated based on the resource type. If the order is confirmed, you then start
assigning staff and/or transportation.

Resource Types

The resource type describes the different types of the necessary specialized staff and vehicle types.
Managing resource types in the master data:

1. easyjob Menu -> Master Data -> Resources.
2. Select a resource type to edit or add a new one.

Set as many rates as you want for each resource type. A tab is created for each rate.

You can set rates in combination with daily, hourly and kilometer prices. The entered data is used as
a template when booking resources in jobs and can be customized later in the job.

e .

Main Data
MName AV Engineer

@ Staff () Vehicle

Rewvenue Account [Senrice Profit

Expenze Account [Cost Account

Rates

Standard

Eilling Rate Actual Costs
Daily £350.00 £250.00
Haurly £40.00 £0.00
Distance £0.00 £30.00

Rates
Managing rates in the master data:

1. easyjob Menu -> Master Data -> Rates.
2. Select a rate that you want to edit or add a new one.

You can select from one of four basis of computation for each rate.

Standard rate
With a standard rate you can determine the daily, hourly and kilometer price for the resource type.
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Name

[ Rate dependent on Hours worked

AV Engineer

@ Staff () Vehicle
Revenue Account [Semce Profit
Expense Account [Cost Account

Rates

lex-Time | Over-Time | Shift Differential |
Billing Rate Actuzl Costs
Daily $350.00 $250.00
Hourly £40.00 $0.00
Distance 50.00 $30.00

Time dependent rate
With a time dependent rate you can specify which rate should be calculated at which time of the day.

In addition, you can also specify for the resource type if a price should be entered separately for each
line (Price per Uni?) or if a factor should be calculated based on the basic rate for the individual lines
(Factor per Unid).

Name Shift Differertial

Rate dependent on Hours worked

Base @ Shift Differential () Over-Time () Flex-Time
Calculation @ Price per Unit (") Factor per Unit

From To MName

08:00 AM E:DD Fh Normal work hours
(0330 PM |00 PN Night work

The rate is entered in the resource planner as follows:
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Main Data

CTREE——

MName AV Engineer
@ Staff (0) Vehicle

Revenue Account [Semce Profit

v]

Expense Account [Cusl Account

v]

Rates

Standard | Fles-Time | Qver-Time | Shift Difisrential |

From To Name
02:00 AM 3:00 Pk Normal work hours

0830 PM |:00 P Night work

Preis Actual Costs

]
]

]
]

Distance £0.00 £0.00

Sllding scale rate

With a sliding scale rate you can determine after how many hours which hourly rate should be

calculated.

In addition, you can also specify for the resource type if a price should be entered separately for each
line (Price per Uni?) or if a factor should be calculated based on the basic rate for the individual lines

(Factor per Unid).

MName
Rate dependent on Hours worked

Base () Shift Differential @ Over-Time () Flex-Time

Calculation

@ Price per Unit () Factor per Unit

From Hours Name

0
9

Momal Rate

Overtime

The rate is entered in the resource planner as follows:
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AV Enginesr
@ Staff () Vehicle

Rewvenue Account [Semce Profit

Expense Account [Cost Account

Rates

| Standard | Flex-Time || Over-Time | Shit Differential |
From Name Preis Actual Costs

MNomal Rate 1] 0

Overtime 1] 0

Distance

Threshold rate
With the threshold rate you can determine up until how many hours which hourly rate should be

calculated.

In addition, you can also specify for the resource type if a price should be entered separately for each
line (Price per Uni) or if a factor should be calculated based on the basic rate for the individual lines

(Factor per Unid).

Mame
Rate dependent on Hours worked
Base () Shift Differential () Over-Time @ Flex-Time

Calculation @ Price per Unit () Factor per Unit

ToHours Name

4 First 4 Hours

12 More than 4 Hours

The rate is entered in the resource planner as follows:
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AV Engineer
@ Staff () Vehicle
Expense Account |Cost Account -

Rates [ mdd |[ Delete

| Standard || Fiex-Time| Qver-Time | Shift Differential |

Name Preis Actual Costs
First 4 Hours 0 0

More than 4 Hours

Distance

Customizing staff master data

Internal and external personnel are managed in the address master data.

T e e
(oo oo =
MainData Advanced Address Types Contacls Invoicing Jobs SalesTrends ltems HResouwrces
Custom Fields Attachmenis DigiFleet Zeitkarie Purchase Invoices

Manage Resource information here.

Always display in Resource Plan
Rescurce Type [Fmdmou -
Freelancer
E-Mail Address

Driver Card Number

License valid until

Assign license

Status

Start 9/ 520010 v End 913/2010 -

9/5/2010 9/6/2010 (97772010  |9/8/2010 | 9/9/2010 9102010 9112010 91272010 913/2010
Vacation

[Loadd [ Eat  |[ Delee

]
[ swe J[ ok J[ Conce |

Creator: sys admin (8/31/2008 4:22 PM) Last Edited: r.i

You can specify in the master data which type of employee belongs to this address.

Employees
You can prioritize your own employees in the resource planner.

Freelancers

Freelancers are external, self-employed employees. You can filter the resource planner based on the
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settings. You can also include the settings for the Freelancer Communication Pack. More information
can be found in the Freelancer Communication Pack module.

Temporary staffing agencies

Temporary staffing agencies are companies that have a large amount of resources available. So you
do not have to make multiple assignments with a temporary staffing agency, you can enter the
quantity of staff with the assignment.

Managing absences

With resource planning, you can account for staff absences. You can assign as many absence time
frames in an address as you wish. The absences are managed with the resource status.

The assigned resource status is displayed in the resource assignment as well as in the address book.
Assigning a resource status to an address.

easyjob Menu -> Master Data -> Addresses.
Select an address

Select the Resource tab.

Click on Add in the Status category.

Select the type and the time frame.

Status &Jw

Start 9/ 52010 - [12.00 AM | Time
End 9122010 - [12.00 AM | Time

orwbhPE

Status [Vacatinn ']

o ) o |

L 4

The individual status types are managed in the master data.
Managing the resource status:

1. easyjob Menu -> Master Data -> Resource Status.
2. Select a resource status to edit or create a new one.
3. Give the resource status a name and select if it is a staff or vehicle related status.

Resource Status @
Name Vacation|
Type Staff

[ ok || cancel

Asslgning resource types to an address

In order for the resource planner to assign appropriate addresses, the resource types that would
come into consideration are assigned in the address master data.
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[ e J| Bt J[ Dele

Assigning resource types to an address:

6.
7.
8.
9.
10.

In addition, you can save the costs of the individual rates for each staff member.

easyjob Menu -> Master Data -> Addresses.
Select an address

Select the Resource tab.

Click on Add in the Resource Information category.
Select the resource type.

Defining the costs of a staff member.

1.
2.
3.

Select the resource type of the address.
Click on £dit
Enter the costs in the list.

Resource Type Sound Engineer

Rate presets for Chris Dan

Flex-Time

More than 4 Hours
Night / Sunday
Might waork

Normal Rate
Normal work hours
Overtime
Over-Time

Shift Differential
Standard

Delete

Vehicle Master Data

Vehicles are managed with the vehicle master data.

The vehicle master data is mainly self-explanatory.
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[] Always display in Resource Plan
Vehicle Type [Van 7.5 -
Name Mercedes AA
Manufacturer Mercedes
Model 814
License Plate HUIT1
Production Year 2010
Max. Payload 0t
Max. Volume [
Average Speed 0
Notes

[ ox [ Cance

Managing vehicle master data:

1. easyjob Menu -> Master Data -> Vehicles
2. Select a vehicle to edit or create a new one.
3. Select the resource type and give the vehicle a name.
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Job resources

Resource planning takes place in two phases. In the first phase, the individual resource types @ that
are necessary are booked in the job. After the order is confirmed, the individual staff members and
vehicles @ are ordered in the second phase.

The resource type can be displayed with the hourly rate @ or as afull day entry.

You can manage Project Resources here.
)
@ ||:| Pi ion Area |[1 Stage Dinner Event |
\wied, 09/08/2010 8 o 12 14 716 18 [20 22 [Thu, 0/09/2010 8 [0 2z 14 16 18 [20 2 ]
B i1.00 * AV Engineer 1.00* AV Engineer
N 1.00* Van 7.5t
Q)iSP'aYT‘m Edit ][ Delete ][ Add Staft ][ Add Vehicle
™y
\SJE Dinner Event 1.00* AV Engineer Start: 9/8/2010 9:00:00 AM End: %/8/2010 6:00:00 PM
I-|_Siatus [F Status | Quantity |Company | Mame | City [R _Field 1 | Resourcefssignme
Confirmed  Confirm 1 David Eshel Saint-Jacgues sur Damnetal
Display Addresses of qualified staff by Resource Type l Costs ] [ Assign ] [ Delete ]
[ subhie || Overview |[ ToOutlook || Resources |[ tems |[ Close |
Creator: sys admin (3/3/2010 9:26 PM) Last Edited: sys admin (9/4/2010 6:10 PM) [.ﬂ

Booking a resource type in a job
You can insert as many resources as you want for a job.
Inserting a new resource type in the job

1. Select the Resource tab

2. Click on Add Staffor Add Vehidle

3. Select the resource type and the rate
4. Customize the costs and actual costs.
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-
Resource

Reszource Type

Quantity
Appointment
Start

End

Rate

Daily Flat Rate

Rate per Hour

Distance

Resource_Field_1

[ﬁ‘u" Engineer - ]

Resource_Field_2

1.00 @ Simple () Series

[mone> v]
9/ 82010 - |09:00 AM | Time
9/ 82010 - |05:00FM | Time

[Standard v]
Billing Rate Actual Costs
) 1.00 Days $350.00 $350.00 £250.00 $250.00
& 1 Hours 240,00 $40.00 $0.00 $0.00
& 000 km $0.00 $0.00 £30.00 $0.00
$330.00 [ sZ0w
[ add ][ Cose

)

- M)

"

4

If you need a resource every day at the same time for a longer period of time, you can create the
resource as a series. In that case, a resource type with the start and end date is inserted for every day

between the start and end date.

If you want to use the scheduled item planner from the job, you can assign the scheduled item to the

resource.

Assigning staff and vehicles

If the job is confirmed you can begin to assign staff and vehicles.

Based on the colored background you can see if the quantity of necessary staff or vehicles has

already been assigned and confirmed.

If the necessary quantity has been assigned and confirmed, the resource is filled in.
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l 10-0003 ABC Product Launch EE,x ]

MainData Overview Schedule Resources Tasks JobCosis Attachments CostPlanner Fields Purchase Invoices

You can manage Project Resources here.

Al |0 Presentation Ares [0 Stzge Dinner Event |
Wed, 0900872010 |8 [10 [i2 [14 [i6 [16 |20 [22 [Thu, 03052010 |8 [0 [i2 [14 [16 [18 |20 [22 |
00 AV Engineer .00 AV Engineer

7] Display Times Eit [ Delete ][ Addswii | [ Addvenicle

[Stage Dinner Event 2.00* AV Engineer Start 9/8/2010 3:00:00 AM End: 3/8/2010 6:00:00 PM

| [Status  [Freelancer Stetus | Quantity |Company | Name [ City [R Assi L Field 1 | Resourcedssignme
Confirmed  Confirm 1 David Eshel  Saint-Jacgues sur Dametal

Display Addresses ofqhiﬁed staff by Resource Type

[ Coss J[ assion |[ Dol |
Subhire || Overview |[ ToOutlook || Resources |[ heme || Close |
Creator: sys admin (9/3/2010 9:26 PM) Last Edited: sys admin (/42010 6:10 PM) [.ﬂ

Assigning resource addresses:

1. Select the resource
2. Click on Assign
3. Select the desired address

The address book displays by default only the addresses for the selected resource based on the
assigned resource types within the master data. To display all addresses from the address book,
uncheck the box Display Addresses of qualified staff by resource type

When assigning an address you can see if the person is already booked for another job or
unavailable due to another reason.
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[<AI> v]@hﬁesses [¥] Contacts W

Company [First Name [Last Name [ Street [Zip Code [City [Country [Phone | Company Phe

Alan 106+ Road 3660 \west Allis (916) 824 1018
Andrew Ballisager 11962 S. Prairie Ave. 4444 Vialonga (740) 400 2158
_ Chris Dan 2 eastman way Spirit Lake 63
Dan DOLLINGER 2129 Waldron S\ 131 Sharjsh (551) 620 7241
Dan Driggs 2160 Commerce 14227 Seattle (101) 457 3982
David Eshel 2488 maggio circle 19801 Saint-Jacques (935) 321 170
Fisher 280 Gentry Road 23415 Rebbinsville (329) 150 3624

Dusan Loki

1 T 3
| General | Custom Fields [ Invoices | Total Sales | Resources | Jobe

Start 9 72010 ~ End 9 92010 -
[o/2010  [9v8r2010

After assigning an address, the address will be given the status Preferred.

|Stage Dinner Event 2.00~ AV Engineer Start: 9/8/2010 9:00:00 AM End: 9/8/2010 6:00:00 PM

Status | Freelancer Status | Quantity | Company | Name | City Resourcefssignment_Field_1 Resourcels:
| | Confirmed  Confirm 1 Diavid Eshel Saint-Jacgues sur Darnetal
Preferred 1 Andrew Ballisager  “Vialonga
4 m 3

Click on the status column to change the status.

Once the necessary number of people are confirmed for a resource, the resource field will be filled in.

All_|[ Presentation Area |1 Stsgs Dinner Event |

Wed, 0300872010 [8 10 [12 [14 [16 [18 [20 |22 [Thu. 03032010 [8 [10 [12 [14 [16 [18 [0 |22 |
Z 00 BV Engy 1.00 - AV Engineer

[¥] Display Times [ Edt |[ Delete ][ AddSmi | [ AddVehicle
[Stage Dinner Event 2.0 AV Engineer Start: 9/2/2010 9:00:00 AM End: 9/8/2010 £:00:00 PM
Status | Quantity | Company | Name [City | i _Field 1| i _Field_2
Confirmed 1 David Eshel ‘Saint-Jacques sur Darnetal
1 Andrew Ballisager  Vialonga

Entering costs later

You can enter the real costs for the resource later.
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Stert 9 82010 + Type <All> ) Job 10-0003 02 Stage Dinner Event E]-

End 91072010 - F\‘mmceType Resources [(N)

Wed, 08/0872010_T10 [12 [14 [16 [18 120 [22 [Thu. 0910972010 _[10 [12 14 [16 [18 [20 [22 [Fri.09710/2010__[10 [12 [
| Bavid Eshel | Chris Dan

4 I} ] »

Reguired Current
Start
End 9/8/20106:00 PM  5/2/2010 6:00 PM
Quantity 1 1
Days 1 1
Daily Costs £250.00 £250.00
Hours 0 0
Hourly costs £0.00 50.00
Distance 0 0
Distance Costs £30.00 £30.00
Custom Field 1
Custom Field 2

The Req. column contains the planned costs and then enter the real costs in the Cur. column.

Assigning costs:

1. Select the resource
2. Click on Costs

proTonic’
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Resource Plan

In addition to resource assignment in a job, you can also plan resources in the resource planer across
all jobs.

The resource planer is used to provide you with the information that you currently require.

£ Resource Plan [E=E SR
[Display Dptions < ‘gwwmmwmu 10 [12 [14 [16 [18 [20 [22 [Thu, 0910922010 [10 [12 [14 [16 [18 [20 [22 [Fri. 09/10/2010 10 [12 [14 [16 [18 [20 [22 [Sat.03/11/20010 10 [12 [14 [16 [18 [20
\&chednling L w

Wednesday. EETEme 08, 2010 ~|

Thursday _ Septomber 16, 2010+ 4[") Entrance Area

G5 John Smith £ John Smith
Excel
Stage Dinner Event
Display Times David Eshel
Additional Information Andrew Ballisa
51 Mercedes AA

(3 - =
\.)uorkspaoe E gned

@ User Defined

) Staff Schedule by Project
) Vehicle Assignments by Project L
©) Staff Schedule

) Vehicle Assignments
) Detailed Staff View
) Detailed Vehicle View %P Big Shaw

by 400" Sound Engineer

() Vehicle D Stage Dinner Event
) In-Coming Freelancers

4"} Entrance Area
£ 1.00" Light Engineer

9100 * AV Engine
T ‘%=
) Freelancers Pending

Andrew Ballisager

£ AV Engineer
Job Stat: 2
ki B carel Crane
[[#] Proposed [][@] Canceled
] @] Confirmed Dan DOLLINGER
& Dan Driggs
Resource Status A
42, David Eshel
[[¥] Reauested [][7] Canceled &, AV Engineer
[ [¥] Confirmed [] [7] Freferred
John Smith
| AV Engineer £ Sound Enginesr
View Details 2
4 i Patrick Patel
Assigned 7
© Resources Qmm=
©) Schedule
® Jobs Mercedes A
&1 Van 7.5t
S Unassigned
2] Staf
7 )] Vehicles

Resource Status

Start the resource planner:
1. easyjob Menu -> View -> Resource Plan
The resource planner is divided into four areas:

Assigned @

In this area, all assigned staff and vehicles are displayed grouped by jobs. You can use the filter to
restrict the view by scheduled item or job level. This view provides a complete overview of booked
staff and transportation.

Unassigned@
All scheduled resources to which staff or vehicles have not been assigned are unassigned.

Staff©

In the staff area, available staff and temporary staffing agencies are displayed in the staff area.

Vehicles@
Available vehicles are displayed in the vehicle area.
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Predefined workspaces

Various filter possibilities @ are available to further limit the display. To prevent having to manually

define the filter individually, we have predefined various workspaces ®. The individual filters are pre-
set automatically once you have selected the workspace.

User Defined
If you have manually customized a filter, the user-defined workspace is automatically activated.

Project Staff Schedule
After selecting the workspace, select the project. All filters are set up so that you can view and edit the
staff planning for a project.

Project Vehicle Schedule
After selecting the workspace, select the project. All filters are set up so that you can view and edit the
vehicle planning for a project.

Staff Schedule
The filter settings are customized so that you can view and edit all line items to which staff must be
assigned.

Vehicle Assignments
The filter settings are customized so that you can view and edit all line items to which vehicles must
be assigned.

Detailed Staff View
The filter settings are customized so that you can view and edit an overall view of all staff including
staff assigned to jobs.

Detailed Vehicle View
The filter settings are customized so that you can view and edit an overall view of all vehicles
including vehicles assigned to jobs.

Staff

After selecting the workspace, you will receive a staff selection. The filter settings are customized so
that you can view the jobs for which the staff member is scheduled as well as the jobs for which the
staff member meets the selection criteria.

Vehicle

After selecting the workspace, you will receive a vehicle selection. The filter settings are customized
so that you can view the jobs for which the vehicle is scheduled as well as the jobs for which the
vehicle meets the selection criteria.

Booking staff or vehicles

Booking a vehicle is basically identical to booking staff. For this reason this chapter will only describe
booking staff in more detalil.

Booking staff based on the resource type:

1. Select the Staff Schedule workspace
2. Select a line item to which a resource must be assigned

w

The staff area will only display staff members who fit the selected resource type.
4. Dragé&Drop the staff member on the resource type
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Booking staff based on the staff member:

1. Select the Staffworkspace

2. Select a staff member

3. The Unassigned area will only display resource types that have not been assigned that are
suitable for the selected staff member.

4. Drag&Drop the resource type on the person

Additional filter options

Job Status
Job Status ~ | In general, filter only confirmed jobs, as staff is not scheduled for

[1 [ Proposed [J[g] Canceled proposed or canceled projects.

[1[#] Cenfirmed

Resource Status
Resource Status » To check which resources you have requested but that are not

confirmed, you can filter the view by resource status.
[][¥] Requested [][&] Canceled Y y

[][¥] Confirmed [][&] Preferred

Quick-Start Views
View Details

>

You can hide the various display areas.

Assigned
@ Resources
) Schedule
) Jobs
Unassigned
Staff
Vehicles
Resource Status

With the resource status you can also see absences assigned to a
person, such as vacation, sick days, etc.
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Staff and Vehicles
Staff/Vehicles

Always Display
In-House Staff
[ ] Freelancer

Temporary Staffing Agency

Scheduled

Meets Selection Criteria
Show only whois avail.

Staff

Vehicle

Job/Project
Job/Project

Project
Job

Group Jobs

protonic

[ (]
[ J(a]

L))
L))

»

The resources displayed in the staff and vehicle area can be further
filtered.

If you check the Meets selection criteria box, you will only see staff that
meet the criteria for the selected resource type. With the boxes Always
Display, In-house staff, Freelancers and Temporary Staffing Agendies, you can also
display the corresponding staff types.

With the box Only display available the display will be limited to staff
members who are available at the corresponding point in time.

You can also filter by staff and vehicles in the resource planner.

%#  With the job/project filter, you can filter the current view by projects
and jobs.
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Document Output

Reports are displayed in easyjob on the basis of templates. Reports can include proposals, packing
lists, delivery notes and invoices. During the easyjob installation, various sample templates will be
created in the individual program modules.

These documents can be printed or saved in various electronic formats, including .pdf.
More about customizing the print design can be found in the Configuration and Setup Chapter
When an offer should be issued from a project, a print job is created.

In the easyjob print menu, the individual reports are grouped into seven areas - job/project, resources,
master data, invoicing, sales orders, purchase orders and workshop.

Reports | Tools Window

Job/Project 3
Resources 3
Master Data 3
Invoicing ]
Sales Order ]

Purchase Order b

Workshop ]

Purchase Invoice »

Selecting the report from the menu:

1. easyjob Menu -> Reports.
2. Select an area.
3. Select a template.

Selecting the report from the toolbar:

1. easyjob Menu -> Reports.
2. Select an area.
3. Select a template.

When selecting from the toolbar, easyjob automatically recognizes the currently open workshop
activity. You do not need to select the desired dataset. When the offer is output, the open project is
used.
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The print dialog will appear after selecting the desired template.

a Print @
Printer First Page

[<Standard> V]
Frinter Following Pages

[4513ndard> v]
Options

Copies 1

Output

@) Printer (") Preview (7 File

Format

Bt |[ ok || Cancel

Select the printing method in the printing dialog.

If for example the first side of the printout should be on letterhead with the company logo and the
following sides should be on white paper, various printers can be selected.

You can also output to a printer or use it in an electronic document. The electronic document can also
be attached to an email. easyjob uses the computer's standard email application.

The document can also be saved by attaching it as a reference to a project.
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Document Management

You can save documents for workshop activities such as projects, purchase orders, sales orders,
workshop, etc. A document reference can be any Windows document. In order to keep the database
as small as possible for quicker database queries, a reference to the file is saved for the document.

Documents can be CAD drawings, Excel tables, images or PDF documents. The corresponding
application must be installed in the computer to open the document.

Document display

All assigned documents are displayed in the document list.

0 o e e |

MainDala Overview Tasks JobCosis CostPlanner Fields Purchase lnvoices

Attachments from other programs can be assigned to a Project here.

architecture architecture JPG C:\Sharediarchitecture.JPG
Capital Production Capital Production JPG  C:\Shared\Capital Production.JPG
Classic Open Air Classic Open Airjpg C:\Shared'Classic Open Air jpg
Open fir Open Air JPG C\Shared\Open Air JPG

Rendering Stage 6 Rendering Stage 6jpg  C/\Shared\Rendering Stage 5.jpg

[ Template ]| Foides [ open |[  add |[  Eit | Delete |
[ Subhire |[ Overview || ToOutook | [ Resources |[ hems |[ Close |
Creator: sys admin (332010 9:26 PM) Last Edited: sys admin (4/2010 &:10 FM) [

An existing document can be opened by double clicking on it or by clicking on Jpen. We use the
application assigned to the document type in Windows to open the document.

The document preview shows all attached images in a preview.

proTonic’ 207




easyjob uses the standard Windows functions to preview a document. Therefore it depends on the
installed applications which documents can be previewed.

Adding documents
Different methods can be used to add documents.
Adding a document manually:
1. Click on add on the document list.
Adding a document via Drag&Drop from Windows Explorer:

1. Drag&Drop the document to the list view.

[l » Computer » Local Disk (C) b Shared

Organize v Includein library v Sharewith v Slideshow  New folder

[ 10-0003 ABC Product Launch.

1™ Computer
&, Local Disk (C3)

fd34 streckejpg

(Cremsloe o= | [ el -

(_siive | [_ovenven ] [ To0utoot ][ Resoes ] [_tens]|

Creator: sys admin (97212010 9:26 PM) Last Edited: sys admin (9142010 6:10 PM) l 0w

Adding a document to a project from the print dialog:

1. Open the print dialog.
2. Select Export
3. Check the box Attach file to Project:

Printer First Page
| <Standard>

Printer Following Pages
| <Standard>

Options

Copies 1 [¥] Attach file to Project

Output
(©) Printer () Preview

C:\Users'\cpfeil\Documents'10-0003 ABC Product Laun | ... |

Format

@PDF  ©RTF ©EMF ©XML [0 E-Mail
DHTML ©JPG D BMP ©XLS
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4, Click on OK

After adding a document, you can set the document properties.

f Document Properties @1
Preview File architecture JPG
Folders C:\Shared
Name architecture
Description
oK [ cancel |
Creator: sys admin (3/5/2010 10:03 PM) Last Edited: [i]

Filing documents using the pre-defined server path.

To ensure that all users save the documents uniformly in a folder structure on the server, you can
define in the server manager how the documents are saved in the folder structure.

Here is an example for saving project related documents. In the folder
WCAPELLA\shareddata\Documents, a folder is created for each customer, which will contain a sub-

folder with the project number.

i) easyjob 4.0 global shared data path l = ‘]

easyjob 4.0 database path M
The Assistant will help you configure the global share data, step by step. ﬁ

Attached documents in easyjob are automatically saved to the global document data share.

Activate global data share
Metwark path to the directory Sample : Vserver'ejdata’

C:\Program Files"protonic software'easyjob 4.0-en'data'easyjoben’shareddata‘\Docum (]

ropoer
Data Share C:\Program Files'protonic softwareeasyjob 4 0-en’\data‘\easyjobe [

Sub-folder ’Custorner\Nurnber Project - ]

Example C:\Program Files'protonic software\easyjob 4.0-en\data ]
“easyjoben‘shareddata’\Documents Customer' 07-0005 Sample

\wlorkshop i

(o e

When adding a local document, a screen will appear to copy the document to the foreseen folder.
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file://CAPELLA/shareddata/Documents

-
Document share

Preview

The file you are trying to add is not in the shared network folder

File architecture JPG
Current Folder C\Shared
Designated folder C:*Program Files'protonic softwareeasyjob 4 0-en‘data‘easyjc

which action would you like to complete?
() Move file to designated folder
@ Copy file to the designated folder

(7)) Keep file in source folder
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Statistics

The easyjob statistic functions are based on the easyjob Business Information Center. You can find a
detailed manual on the following website:

http://www.easyjob4.com/manuals/de-bic-001.pdf
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