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Introduction

Introduction

easyjob Controlling Center makes effective financial controlling possible.

The Controlling Center consists of various parts. The heart of the Controlling Center is purchase invoice management. With purchase
invoice management, all incoming invoices are processed and assigned to the various areas (project costs, sub-hires, workshop
activities, purchase orders, etc.).

The costs can be easily analyzed in the applicable program module. This matching process also enables data to be automatically posted
to the appropriate accounts. Data can be electronically submitted to your accounting professional as well.

Each purchase invoice can assigned using the scanner. When assigning purchase invoices to projects, an authorization workflow is
started so that the project leaders can confirm or reject the cost assignment.

Important Notice
This manual provides an overview about how to use the program module.

The implementation of the program module as well as the documentation has been done with great care. The individual program
functions are constantly checked through our Quality Assurance Process. However, errors can still occur.

Training
We offer customized training programs for the following extensive topics.

To learn more, please contact our sales office or visit the following link www.easyjob4.com/training.
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Installation

Installation

Program Module

If you already use easyjob 4.0 build 920 or later, an additional installation is not necessary.

Complete the following steps in order to activate the Controlling Center:

1. Reactivate your easyjob license using the activation assistant

2. Go to Program Settings -> General to activate the Controlling Center
3. Restart easyjob

User Rights

There are various Controlling Center rights available in the User Rights Manager.

€| Benutzereinstellungen ﬁﬁ
| Benutzer | Rechte | Berlinl Hamburg | Erinnerung |
[] Alle Rechte
[[] Controlling Center m

Bestellungen einsehen
Bestellungen bearbeiten
Bestellungen loschen
Zahlungsanweisungen einsehen
Allgemeinkosten einsehen
Imvestitionsplanung einsehen

[ Anlagegiiter verwalten

\orkflow aller Projekte verwalten

m

Workflow eigener Projekte verwalten

[] Artikel/iAdressen

Artikel einsehen
Artikel bearbeiten
Artikel loschen

4 m | »

| Speichem || Ok || Abbrechen |

The individual rights are self-explanatory. The user right for asset management is being prepared and is currently not a function.
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Program Settings

A few programming settings are required in order to start the Controlling Center.

1. easyjob Extras-> Options -> Controlling Center
-
i) Optionen =REERL X
Job Controlling Center Stammdaten
Standard Eingangsbelegsposition Kostkonto
Materialliste
Standard Eingangsbelegsposition Rechnungspositionstyp
Artikel Kostkonto Projekt
Keostkonto manuelle Bestellungposition
Adressen
Kosthonto manuelle Verkaufsposition
Ressourcen Kostkonto manuelle Fertigungsposition
Fakturierung Skriptoptionen
\Werkstatt Benutzernummer aktiviert [
Verkauf
Bestellung
Barcodescanner
Freelancer
‘Wehshon
re
-
Ok || Abbrechen

Standard Expense Accounts
Standard expense accounts will be described in more detail in the following chapter.

Script Options

Installation

In addition to the purchase invoice number that is automatically assigned by easyjob, the user number field can be automatically

populated by the user number script.

Chart of accounts

The chart of accounts is used for account assignment between easyjob and accounting. Different expense accounts are required

depending on the company.

If you outsource your accounting to an external service provider (i.e. an accountant), you must synchronize the individual accounts with

your accountant's office.

To assign the individual accounts when exporting the data to the accounting department, the individual expense accounts must first be

created.

On the basis of the created accounts, the preset account will be selected automatically in the purchase invoice upon assignment of the

purchase invoice line item.

1. easyjob Menu Master Data-> Accounts
2. Assign a clear name to the expense account.
3. Select the account type - expense account.
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Allgemeinkosten
Aufwendungen fiir Fremdleistungen
Biirobedarf

EDV Software

Einbauten in fremde Grundsticke
Erlose Verkauf

Erlgse Vermietung
Fremdfshrzeugkosten
Geringwertige Wirtschaftsguiter
Keostenkonto
Leasingfahrzeugkosten

Miete (Equipment)

Miete (Fremdfahrzeuge)

Pl

Reisekosten

Sonstige Betriebs und Geschéftsausstattung
Sonstige Kfz.-Kosten
Technische Anlagen
Telefon

Kostenkonto
Kostenkanto
Kostenkanto
Abschreibungskonto
Abschreibungskonto
Erlgéskonto
Erlgéskonto
Kostenkonto
Abschreibungskonto
Kostenkonto
Kostenkonto
Kostenkonto
Kostenkonto
Abschreibungskonto
Kostenkanto
Abschreibungskonto
Kostenkonto
Abschreibungskonto
Kostenkonto

Hinzufigen | | Bearbeiten || Loschen |

Standard Expense Accounts

Installation

To make automatic account assignment possible when exporting data to the accounting department, the individual expense accounts can
be pre-defined for the easyjob program modules.

The predefined expense account is always used when assigning a purchase invoice.

Use is basically identical for the income accounts. As expense account assignment is generally done in more detail, various expense

accounts can be selected in the various program modules.

Standard Expense Account Categories

1.

easyjob Menu Master Data-> Categories

x
v I =

Bezeichnung | [ESCted

Berechnungstage | Standard

Erloskenten

Vermietung | Erése Vermietung

Verkauf | Erlése Vermietung

Kostenkonten

Wermietinventar

und Bestellung | Kostenkarto

Werkaufsinventar
und Bestellung | Kestenkorto

Wartung | Kostenkorto

Reparatur | Kostenkonto

Anmigtung | Kostenkonto
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Installation

Five different expense accounts can be assigned to each category.
Rental Inventory and Purchase Order

When assigning a purchase invoice to a rental inventory entry purchase order or directly to an inventory entry in the master data, the
selected expense account is assigned.

Sales Inventory and Purchase Order

When assigning a purchase invoice to a sales inventory purchase order or direct to an inventory entry in the master data, the selected
expense account is used.

Workshop Activity

When assigning a purchase invoice to a maintenance workshop activity, the selected expense account is assigned.

Repair

When assigning a purchase invoice to a repair workshop activity, the selected expense account is used.

Sub-Hire

When assigning a purchase invoice to a sub-hire purchase order or a sub-hired job, the selected expense account is assigned.

Standard Expense Account Resources

1. easyjob Menu Master Data-> Resources
N

Ressource ﬁ

Kopidaten

Bezeichnung

@ Personal (") Fahrzeug

Fakturierungskonto ’Erlése Werkauf v]

Kostkonto [ Kosterkonto hd ]

Tarife ’ Hinzufugen ” Loschen

Standard

Preis Eigenkosten
Tag 35000 € 250.00€
Stunde 4000€ 30008
Kilometer 0.00€ 0.0D&

[ ok || Abbrechen |

o 4

The corresponding expense account can be selected for each resource type. When assigning a purchase invoice from an external service
provider, the selected expense account is used.

Standard Expense Account General Expenses

1. easyjob Menu Controlling-> General Expenses
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Installation

o
e Allgemeinkostentyp ﬁ
Detail | Eingagsbelege | Kosten nach Monaten
Bezeichnung  Teleforkosten
Kostenkaonto [ngemeinkosten -
[ ok || Abbrechen |

e

The corresponding expense account can be selected for each general expense type. When assigning a purchase invoice to the general

expense type, the selected expense account is used.

Standard Expense Account Job Cost Type

1. easyjob Menu Master Data-> Job Cost Types
3
D Jobkostentyp ﬁ
Bezeichnung
Erloskonto | Endse Verkauf -
Kostkonto [ Kostenkonto hd ]
[ ok || Abbrechen |
— 4

The corresponding expense account can be selected for each job cost type. When assigning a purchase invoice to a job expense entry,

the selected expense account is used.

Additlonal Standard Expense Types

Additional expense accounts are recorded in the program settings.

2. easyjob Extras-> Options -> Controlling Center
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Installation

K '
i) Optionen =RECAL X
Job Controlling Center Stammdaten
Standard Eingangsbelegsposition Kestkonto Kostenkonto -
Materialliste
Standard Eingangsbelegsposition Rechnungspositionstyp
Artikel Kostkonto Projekt Kostenkonto -
Keostkonto manuelle Bestellungposition Kostenkonto -
Adressen
Kosthonto manuelle Verkaufsposition Kostenkonto -
Ressourcen Kostkonto manuelle Fertigungsposition Allgemeinkaosten -
Fakturierung Skriptoptionen

Werkstatt Benutzernummer aktiviert [

Verkauf
Bestellung

Barcodescanner

Controlling Center

Freelancer

Wehshon

Ok || Abbrechen

Project Expense Account

When managing purchase invoices, a purchase invoice can be assigned to a project without qualifying it. As the assignment does not
belong to sub-hire, job costs or resources, an expense account will be used for it.

Manual Sales Line Items Expense Account

If a manual line item is added to a sales order, none of the articles standard expense accounts may be used. The expense account is
used for this.

Standard Purchase Invoice Line Item Expense Account
When creating a new purchase invoice line item, the expense account is pre-selected in the purchase invoice.
Standard Purchase Invoice Line Item Invoice Line Item Type

When creating a new purchase order line item, the line item type is pre-selected in the purchase invoice.

© 2008-2009 by protonic software GmbH



Controlling Center Entry Screen

Controlling Center Entry Screen

The Controlling Center is the main way to access the Controlling Center features.
In addition to the entry screen, the various Controlling Center areas can also be accessed from various menu points.

1. easyjob Menu Controlling Center-> Controlling Center

@2 Controlling Cockpit

easyjob Controlling Center

I
4 2007 | 2008 208 |

L2l
S 2009 .Jmn:mul o
50000 .EH{:isE
A0000 .KDSIEFI
Wit
30
10
s — - g
Eingangs- < Allgemein- Zahlungs-
% belege %,_J kostentyp % anweisungen
= #8 || T FEN

Investitions- Nach-
planung 1 kalkulation

The overview graphic ® provides a brief overview of the company's financial situation. Various lines calculate the current income and
expenses. This is used to calculate the month's profit.

The corresponding numbers are calculated from the scheduled income, from confirmed projects and sales orders as well as from
scheduled expenses.

The display is pre-selected as the previous one year period from the current month.

The buttons @ make it possible to quickly navigate the various Controlling Center areas. Clicking on the button will open the respective
program module.

Itis also possible to create a new data set ®for purchase invoices and general expenses.
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Controlling Center Entry Screen

Asset management is not currently implemented and is therefore deactivated. protonic software GmbH's sales department will inform you
when the module is available.
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Purchase Invoice Management

Purchase Invoice Management

A purchase invoice is used as the basis for many areas in the Controlling Center. Each invoice that you receive from a supplier is
registered as a purchase invoice.

By assigning the purchase invoice to the individual easyjob modules, cost control, project post calculation as well as purchase invoice
export to the accounting department can be carried out. Furthermore, the respective project leader can use an authorization workflow to
decide if the scheduled purchase invoice is correct. The payment instructions are calculated based on the payment terms. It is also
possible to attach the original purchase invoice to the documentation using the document scanner.

An advantage of entering the original purchase invoice is that by simply pressing a button, you can access the purchase invoice as well
as the ergonomic assignment of the purchase invoice line item. For the assignment, visual contact is not necessary between the
purchase invoice, screen and the keypad. Due to the poor results in automatically assigning via text recognition (OCR), this feature is
currently not yet activated.

Creating a purchase invoice directly from the Controlling Center or via the following steps:

1. easyjob Menu Controlling Center-> Create Purchase Invoice

T\ Eingangsbeleg [E=R(ECHFX"
Kopfdaten Positionen Dokumenie Beleg Kosten

Alle fur eine Bestellung notwendigen Informaticnen konnen festgehalten werden.

Kopfdaten Lieferant
Nummer 09-0001 Neu ]
Benutzernummer % -
Rechnungsnummer
Bezeichnung
Bearbeiter ! [Mmin admin v]
Typ Rechnung - =
Dokumentdatum 14072009 - Kreditornummer
MwSt Typ [Mwst -
Standort [ Hamburg - ]
\Workflow Status ﬁ]

(73 Alle Zuordnungen freigegeben

Drucken ] ’ Abschliefen “ 0K ]

Angelegt: Admin admin (14.07.2009 11:54) Bearbeitet: [].J

Finalizing a Purchase Invoice

When a purchase invoice is finalized, the purchase order can no longer be edited and is prepared to be exported to the accounting
department. Upon finalization, it is checked if the purchase invoice corresponds with the export definitions for the data export configured
in the master data.
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Purchase Invoice Management

Main Data

The document number, supplier and tax type are entered in the main data.
The address name is used to create the name upon assignment of the address and can be changed at any time.

The tax type is selected as a presetting for the individual purchase invoice line items. If a purchase invoice line item has various tax rates,
the tax can be corrected manually for the document line item.

In addition, you can see the summary of the individual workflow processes.
More information regarding transferring workflow processes to a purchase invoice can be found in the next chapter.

Documents

As in many of the easyjob program modules, you can assign as many documents to a purchase invoice as you want.

It is also possible to scan and import the original document in the purchase invoice.

Scanning using the Windows TWAIN interface

In order to copy a document using a scanner connected to a computer or a network, the scanner must be configured via the Windows
TWAIN interface.

Adding a document via a scanner:

1. Click on the Scan button
2. easyjob determines the available devices via the Twain interface.
Select Source @1

Sources:

e _4

3. Follow the additional standard dialogue for your scanner
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Purchase Invoice Management

& ScanGear CS

Ooa X @mdk| F|e

-

HH300dpi 2157 @1479 D 1274 MB

When scanning multi-paged purchase invoices, the Controlling Center supports multi-page TIF documents.
Assignment of the purchase invoice

If a document is used for the assignment of the individual line items (more information can be found in the following chapter), a document
must be assigned as the purchase invoice.

1. Click on the document
2. Select a document from the assigned documents
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Purchase Invoice Management

“ Eingangsbeleg
Kopfdaten Positionen Dokumente Beleg Kosten

To each Purchase Invoice a scanned copy of the paper Invoice Document can be attached.

w Prifsumme

Rechnungsnummer Diokumentdatumn  14.07.2005

Beleg |TolCollect i

Editor

Neu X Laschen Alle l[&schen

Ansicht

Seiten ~

Edit

14413 Prtsaan Datum
Seite

protonic software GmbH

e
Mz

Frankfurter Landstr. 52

Angelegt: Admin admin (14.07.2009 11.54)

0.00 € Restbetrag

0.00 €

5

Editor in neuem
Fenster affnen

&4

TOLL COLLECT

service on the road

Benutzernummer
utaufstellung Nr

[F=%|ECR =53

Abrechnungszeitraum 28.01.2007 - 27.02.2007

63452 Hanau
Mautaufstellung
Gesamtbetrag aktueller Abrechnungszeitraum 283,70 EUR
Land_Kfz:K _Verfahven'  km__Betragin EUR

DE  HU-XX Secute Drive 500 900,00

DE  HU-XX5 Fast Drive Way 200 750,00

Drucken || AbschlieBen || 0K |

Bearbeitet. Admin admin (14.07.2009 12.06)

(4l

Assligning Individual line Items In the purchase Involce

In order to make to easier to assign the respective cost types at a later time, the purchase invoice offers the function to graphically divide

the original document into individual portions.

Mautaufstellung
Gesamtbetrag aktueller Abrechnungszeitraum 283,70 EUR
Land Kfz-Kennzeichen Tarifbezeichnung Verfahren T km B Betrag in EUR
~ - e LUt I - i |- R s -
“5 DE  HU-XX Secute Drive - 500 900,00 |
T DE HU-XXS Fast Drive Way - 800 750,00 T
Brutto 1.963,50
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Purchase Invoice Management

In the tools list, you can customize the view so that you can see the purchase invoice line items correctly on the screen.
Selecting with the mouse, you can create a new Line Item.
If there are multiple line items on a document that you want to combine, you can expand the selection over multiple lines.

After assigning the area, the line item number is automatically added. The line item can be updated through a manual entry in the text
field.

If the document consists of multiple line items, you can create multiple copies of the selection via the context menu.

In the context menu, enter the number of copies and select "x number of copies”

Gcsamlbeirag aktuelier Abrechnungszeitraum 283,70 EUR
~Land Kfz-Kennzeichen Tarifbezeichnung O Varfahran T ki B .Berr:-g_m_E_U_R_ ~
] DE Hu-xx Secute Drive - 500 900,00
O DE  HUXXS Fast Drive Way Bearbeiten 800 750,000
Laschen

Anzahl kopien 1
1

Text Position »

Brutto 1.963,50

After copying a line item, the new line items will be listed and numbered under the base line item.

Gesamibetrag akiuelier Abrechnungszeitraum 283,70 EUR

Land Kfz-Kennzeichen Tarifbezeichnung __Varfahren T km B .Berrng_m_E_u_R_
15 DE  HU-XX Secute Drive O 500 900,000
2| DE HU-XXS Fast Drive Way 800 750,00

(] =) (=]
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For a larger workspace, you can also open the document in full screen mode.

“ Rechnung Editor

Editor Ansicht
- Eine Seite
b = Sejtenbreite
Zoom 100% .
Seiten ~
Zoom

protonic saftware GmbH
Frankfurter Landstr. 52

63452 Hanau

ag aktueller Abrechnungszeitraum

zeithen  Tarifhazeichnung

TOLL COLL

service

=)= s

/|

ECT

azd

Datum 1.03.200

Seite

angszeitraum 2

[ DE Hu-xx Secute Drive
~|l]DE HU-X0tS Fast Drive Way

m

Brutto

1.963,50

Please note that the purchase invoice can consists of multiple pages.

Purchase Invoice Management

If you added the document manually, please note that multi-paged documents can only be managed via a TIF document.

Purchase Invoice Line ltems

Entering purchase invoice line items

You can enter the purchase invoice in as many purchase invoice line items as you wish.

In order to quickly enter the purchase invoices, we recommend creating as few purchase line items as possible. The number of line items
you create depends finally on the level of detail with which you will later carry out your controlling. You can create a line item for each sub-

hired item in a supplier invoice, for example, or combine all sub-hired items for a job in one line item.

If you have already graphically created the line items in the previous step, the line items can be edited. If you are working without
graphical assignment, you will need to create each line item manually.
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Purchase Invoice Management

Kopfdaten Positionen Dokumenie Beleg Kosten

Zeigt die bestelliten Positionen an.
Rechnungsnummer Dokumentdatum 14072009 ~ Prifsumme  0.00E Restbetrag 0.00% [ Vertsilen
Anzahl Bezeichnung Betrag  MwSt Typ Konto Positionstyp
1. 100 0.00€ [Mwst +|[Kostenkorto || Ressource v]
: DE  HU-XX Secute Drive 500 900,00 |
2 100 0.00€ [MwSt = |[Kostenkorto =] Ressource v].
DE  HU-XX5 Fast Drive Way 800 750,00

Fuzzy Logik | Zucrdnungen | Bildausschnitt

Bildausschnitte oben anzeigen

%[ Verbinden || Hinzufiigen |

| Drucken || Abschlisen || 0K |

Angelegt: Admin admin (14.07.2009 11:54) Bearbeitet: Admin admin (14.07.2009 14:48) [.i

Manually entering the line ltem

If you are not assigning via the scanned document, you can also enter the line items manually.
For this, carry out the following steps:

1. Select the line item tab

2. Click on Add

Purchase Involce Line Item

The detail with which you want to enter the purchase invoice line items depends on the requirements of the individual reports. In principle,
you can also create a purchase invoice line item, for example, for a rental invoice with multiple items .

If a supplier has summarized multiple services in one line items, you can divide this into different @ services.
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Purchase Invoice Management

Kopfdaten Posifionen Dokumente Beleg Kosten

Zeigt die bestellten Positionen an.
Rechnungsnummer - Dokumentdatum 14072009 ~ Prifsumme 2000008 Restbetrag ~ -250.00€ | Verteilen
Anzahl Bezeichnung Betrag  MwSt Typ Konto Positionstyp
2i1.[ 1| Ressource zu Job: 02-0002.01 Architektur - AV-Techrib:|  2.250,00 €] [MwSt =] [Kostenkorto | Ressource -]
Anzahl Typ Vorgang Betrag Gesamt  Konto 225000€ .

Ressource zu Job: 08-0001.01 Neue
- 200 [Ressoure - Resscurce zu Jobr 08-0001 500,00 | 1.00000€ [Kostenkonto = @
Ressource zu Job: 02-0002.01
[Ressowce - |[L.] FEet o P n 25000€ | 25000€ [Kostenkonio = |[ X @

oo e v) (o) Pt e @ im0 sk 3] (5 3
......;:;|I},I}I} HF{ﬁmm v]m D,DD{:| Algemeinkosten =

Fuzzy Logik | Zuordnungen

Bildausschnitte oben anzeigen

%[ \erbinden ][ Hinzufiigen ]

| Drucken || AbschlieBen || 0K |

Angelegt: Admin admin (14.07.2009 12:14) Bearbeitet: Admin admin (14.07.2009 13:17) [.ﬂ

In the purchase invoice line item you can enter the quantity, name, price, tax type, revenue account and line item type.

If you enter the purchase invoice line item via the scanner, you can keep the name open, as you can view the original text in the display
window @.

The tax is automatically pre-selected based on the data in the document header.
Based on the selected account, the expenses will be assigned to an account when exported to the accounting department.

If you want to assign services to the respective line items, do not select the account and line item type field. Data export is based on the
account information from the service assignment. Then you can also leave the amount field open. The field will be calculated
automatically based on the assignment.

Manual service assignment

By assigning the services, you can assign the purchase invoice line items of the individual services in a very detailed manner. Based on
the service assignment, the expenses are displayed and calculated in the corresponding easyjob program module.

Service assignment - resources

By assigning a service to a resource, you assign the purchase invoice line item as a cost to an invoice for a project resource.
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o

Projekt

Purchase Invoice Management

08-0003 Meispielprojekt 01-00

Lichttechniker
Techniker
Lichttechniker

Techniker
LK/ 7 Bto
Techniker
LK/ 3,50

[ ok || Abbrechen |

Expense calculation In the project cost plan, this assignment is included in the real cost of staff or transportation.

Expense account The expense account is pre-selected on the basis of the expense account assigned to the

resource type.

Purchase invoice display Project

Service assignment - User
If you cannot assign any object in easyjob to this purchase invoice line item, select User.

Expense account The account is pre-selected on the basis of the program setting "Expense account manual

purchase invoice line item"

Service assignment - Service
By assigning a service to a workshop activity, you can enter the purchase invoice line item as a cost to an invoice that you received for a
workshop activity.

Ven [(115022009 = Warengruppe <alle> [=]
Bis 121022003 ~ Servicetyp  |<alle> -
Schlagwort kvd [¥] Offen  [¥] Geschlossen

. =

Abgeschlossen

[ o ]| Mhm]

Expense account The expense account is pre-selected on the basis of the item category account settings. If it

concerns maintenance or repair, the respective maintenance or repair expense account is
used.
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Purchase Invoice Management

Purchase invoice display Workshop Activity and Item Master Data

Service assignment - Job item
With a sub-hired equipment service assignment, you assign the purchase invoice line item as a cost for the sub-hired equipment.

Job 08-0004.03 - Anmietung fur Projekt 01

Anzshl Bezeichnung
iEurotruss FD24 2 00m

Eurctruss FO Trusspin incl. R-Clips

Liesegang Overhead-Projektor trainer HR electronic 575 HMI

Liesegang dv3B0 2700 ANSI-Lumen

Eurotruss FD24 0.40m

Eurotruss FD24 0,50m

Eurotruss FD34 0,90m

Eurotruss FD34 1,00m

Eurotruss FD34 4,00m

204
]
;
4
2
0

—y

4
20

Expense calculation In the project cost plan, this assignment is included in the real cost of the sub-hired
equipment.
Expense account The expense account is pre-selected on the basis of the "Sub-hired" account setting from

the item category.

Purchase invoice display Project and ltem Master Data

Service assignment - job costs
With job service assignment, supplier services are assigned to the job costs.

Projekt 0B-0003 Meispielprojekt 01-00

Job | Typ | Bezeichnung | Eigenkosten | weitert
08-0003.01 Abend Gala  Hotelkosten Crew 80.00€
08-0003.01 &bend Gala Gebiihren Maut B800.00€

08-0003.01 Abend Gala  Glospodeste | 1.40000€] |

L] L 3

[ ok || Abbrechen |

Expense calculation In the project cost plan, these assignment are included in the real costs of the job costs.
Expense account The expense account is pre-selected on the basis of the expense account assigned to the
job type.

Purchase invoice display Project

Service assignment - Sales
By assigning a service to a sales project, you assign the purchase invoice as a cost for a sales order.
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Werkauf Tzlkshow Festinstallation
Art |Anzshl | Bezeichnung
Werkauf 07-0001 Talkshow Festinstzllation & Acoustic Line TS-Mini Lautsprec

Verkaut G7-0001 Talksron Fesirsiliion

L] LI 3

Expense account Manual sales line items:

The account is pre-selected on the basis of the "Expense account manual sales line items"
program setting.

Sales line item from item master data

The expense account is selected from the item category on the basis of the "sales" account
settings.

Purchase invoice display Sales Order, Purchase Order, Item Master Data, ltem Inventory
Service assignment - Project
Each project can be assigned many different costs for services through job, resource and sub-hire costs.

If an assignment is not exactly possible or if there is a document that cannot be assigned to any of the listed areas, you can make a
general service assignment to the project.

Expense calculation In the project cost plan, these assignment are included in the real costs of the job costs.
Expense account The account is pre-selected on the basis of the "project expense account" program setting

Purchase invoice display Project

Service assignment - Purchase order
Purchase invoices that you receive based on purchase orders executed thorough easyjob purchase orders can be assigned to the
corresponding purchase orders.

10.00€| 10.00€
1 3er Dese outdoor 0.00% 1000€ 10,00€
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Expense calculation In the project cost plan, these assignments are included in the real cost of staff or
transportation.
Expense account Purchase order line item from item master data for rental inventory:

The expense account is pre-selected from the item category on the basis of the "rental
inventory and purchase order" account settings.

Purchase order line items from item master data for sales inventory:

The expense account is pre-selected from the item category on the basis of the "sales
inventory and purchase order" account settings.

Resources

The expense account is pre-selected on the basis of the expense account assigned to the
resource type.

Manual purchase order line items:

The account is selected on the basis of the "Expense account manual purchase order line
items" program setting.

Purchase invoice display Project, Sales, Purchase Order, ltem Master Data
Service assignment - Inventory

If you want to assign a purchase invoice for purchasing an item for the rental or sales stock and you do not have a purchase order a or
sales order, the service can be assigned an inventory entry.

Artikel Jer Dose outdoor
| Anzahl | Bezeichnung

Expense account Sales inventory entry:

The expense account is pre-selected from the item category on the basis of the "rental
inventory and purchase order" account settings.

Rental inventory entry:

The expense account is pre-selected from the item category on the basis of the "sales
inventory and purchase order" account settings.

Purchase invoice display Item Master Data

Service assignment -General expenses
General expense services such as telephone bills or similar will be assigned to the general expenses.
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Expense calculation Investment planning
Expense account The expense account is assigned on the basis of the selected general expense account.

Purchase invoice display General expenses

Automatic service assignment

For quicker assignment, based on the current purchase invoices, the fuzzy logic provides suggestions on the basis of the information
available in easyjob.

Kopfdaten Positionen Dokumente Beleg Kosten

Zeigt die bestellten Positionen an.
Rechnungsnummer Dokumentdatum 14072008 + Prifsumme  0.00€ Restbetrag 0.00€ | Verteilen
Anzahl Bezeichnung Betrag MwSt Typ Konto Positionstyp
1. 100 D.00E [Mwst ~|[Kostenkonto || Ressource v]

Fuzzy Logik | Zuordnungen |
Typ | Art
=l Ressource zu Job
Ressource zu Job  08-0001.01 Neue Druckhalle - 2,00 * AW-Techniker
Ressource zu Job  02-0002.01 Architektur - 1,00 * AV-Techniker

Bildausschnitte oben anzeigen

%| Verbinden H Hinzufugen ]

| Drucken || AbschliieBen |[ oOK |

Angelegt: Admin admin (14.07.2009 12:14) Bearbeitet: Admin admin (14.07.2003 12:14) [.ﬂ

To guarantee display clarity and performance, the filter is limited to 25 results and a time frame of plus/minus six months.
The following logic is used for the analysis:

Sub-hires

All sub-hire jobs, purchase orders for sub-hire jobs without the service assigned to the selected supplier.

Job Costs

From the selected suppliers, all job costs from the past without the service assigned in the previous and next six months are displayed.
Basis Job cost type

Purchase orders
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All purchase orders in progress without the service assigned to the selected supplier.

Resources

All resource assignments without the service assigned to the selected supplier.

Sale with assigned purchase order

All sales orders with purchase orders without the service assigned from the purchase order, in which the selected supplier is assigned.
Workshop

All workshop activities in progress without the service assigned, in which the selected supplier is selected as the address of the
maintenance provider.

Assign a purchase invoice line item via fuzzy logic to a invoice item in progress.

1. Drag the entry from the fuzzy logic and drop it on an empty assignment row

Kopfdaten Posifionen Dokumente Beleg Kosten

Zeigt die bestellten Positionen an.
Rechnungsnummer Dokumentdatum 14.07.2003  « Prifsumme 0.00€ Restbetrag 000€ | Vereilen
Anzahl Bezeichnung Betrag MwSt Typ Konto Peositionstyp
=i 1.00 000& [Mw.‘i v”Knsﬁa’imdn VHR&Bsoum vl
Anzshl Typ Vorgang Betrag Gesamt Konto 0.00e
ﬁ:||}|}|} ”Hﬁm v] B R 0,00 €& | Aligemeinkosten
Fuzzy Logik | Zuordnungen | h
Typ |ﬁ.rt
B Ressource zu Job
Ressource zu Job  08-0001.01 Neue Druckhalle - 2,00 = AV Sechniker

02-0002.01 Architektur - 1,00 2

Bildausschnitte oben anzeigen

%[ Verbinden || Hinzufiigen |

| Drucken || AbschlieBen |[ OK |

Angelegt: Admin admin (14.07.2008 12:14) Bearbsitet: Admin admin (14.07.2003 13:02) [l

Create and assign a new purchase invoice line item via fuzzy logic:

1. Drag the entry from the fuzzy logic and drop it on an empty area in the list
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Kopfdaten Posifionen Dokumente Beleg Kosten

Zeigt die bestellten Positionen an.
Rechnungsnummer Dokumentdatum 14.07.200% = Prifsumme 0.00€ Restbetrag 0.00€ Werteilen
Anzahl Bezeichnung Betrag  MwSt Typ Konto Positionstyp
21 100 000€ [Mwst v [Kosterkonto ] [Ressouce  ~|[X]:
Anzahl Typ Vorgang Betrag Gesamt Konto 0.00€
a‘|ﬂﬂ'ﬂ |[M v] B 0,00 & | Allgemeinkosten -
Fuzzy Logik | Zuordnungen | E
Typ [Art
=l Ressource zu Job
Ressource zu Job  08-0001.01 Neue Druckhal

02-0002.01 Architektur - 1.0

Bildausschnitte oben anzeigen

%[ Verbinden || Hinzufiigen |

| Drucken || AbschliieBen |[ oOK |

Angelegt: Admin admin (14.07.2009 12:14) Bearbeitet: Admin admin (14.07.2009 13:02) [.i

Jolning an assignment/line ltem

This function is newly implemented in easyjob 4.0 935. The documentation will be provided shortly.
Joining and distributing assignments/line items

This function is newly implemented in easyjob 4.0 935. The documentation will be provided shortly.
Cost overview

The sum of the individual line items is summarized in the cost overview.
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24 415.00€| 4.638.85€)| 29.053 85€

Allgemeinkeosten 400.00€
Allgemeinkesten  24.015,00€
Alle 0.00€

Gesamt Netto: 24415008

Gesamt Mws5t.: 463885 € Gesamt Brutto: 29.05385€

1. Zahlung
2. Zshlung

zu Bezahlen:

Tage 000 % 12.03.2009
Tage 0,00

% 12032009  zu Bezahlen:

| Abschliefien |[ 0K

Angelegt: Admin admin (09.02.2008 18:01)

Bearbeitet: Admin admin (21.03.2009 13:37) [.j

The list is grouped according to tax type and expense accounts.

The payment terms are taken from the address master data and can be adjusted later.
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General expense management
It should be possible to enter all incoming invoices via purchase invoice management. Therefore, it must be possible to process all
general costs such as telephone costs, warehouse rent etc.
For this, you can create as many general expenses as you require.
You can start the general expense management from the Controlling Center or using the easyjob menu.
1. easyjob -> Controlling -> General expenses

The general expenses receive a name as well as an expense account.

&Allgemeinkm‘ten ==
Detal | Eingagsbelege

Bezeichnung  Telefonkosten

Kanto [ngemeinkosten -

Ok || Abbrechen |

If the general costs are assigned from the purchase invoice via a service entry, the assigned expense account is automatically used.

In addition, all purchase invoices assigned to the general expense type can be viewed.
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- Eingagsbelege

von (21122008 ~ bis [¥]21.03.2009 ~ [7] Allgemeinkost
Positionsnummer Anzahl Bezeichnung

Allgemeinkosten Telefank

d il

Metto: S00.00E MwiSt: 171.00€  Brutto: 1.071.00€
4 n

An arranged view groups the sum of all assigned services from the purchase invoice on a monthly basis.

General expense management
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Payment instructions

The payment instructions can be scheduled on the basis of the processed purchase invoices.

The payment instructions can be started from the Controlling Center or using the easyjob Menu

1. easyjob Menu Controlling -> Payment instructions

50000

40000

30000

20000

10000

020 s S oo
Fillig in 7 Tagen Falligin 14 Tagen Fillig in 30 Tagen Falligkeit mehr als 30 Tage

oo =
Uberfallig

on 121122008 « Bis ¥ 19062008 - [] Zahlungen optimiert anzeigen

Nummer |Firma  |Zahlung  |Erste Zahlung | Zweite Zahlung | Netto MwSt | Brutto
Gesamt 53.74635€

Oberfallig 37.965.00€ 7.213.35€ 45.178.35¢€

= Falligin 14 Tagen 1.600.00€ 304.00€ 1.904.00€

02-0009 2 30.03.2009 30.03.2009 160000€  30400€ 1.50400€
= Falligin 30 Tagen 4 B0D,00€ 912,00€ 5712.00€
02-2001 2 11.04.2009 11.04.2009 800,00€ 152008 952,00 €
02-2002 2 15.04.2009 15.04.2009 400.00€ 76,008 476.00€
08-2003 2 15.04.2009 15.04.2009 0.00€ 0.00€ 0.00€
08-2004 2 16.04.2009 16.04.2009 900,00€ 171.00€ 1.071.00€
08-2006 2 16.04.2009 16.04.2009 1.40000€  26600€ 1.66600€
08-2007 2 16.04.2009 16.04 2009 500,00€ 95,00 535.00€
08-2008 2 17.04.2009 17.04.2009 800,00€ 152008 952,00 €
02-2010 2 17.04.2009 17.04.2009 0.00€ 0.00€ 0.00€
= Falligkeit mehr als 30 Tage 800.00€ 152.00€  952.00€

08-2009

i8]

800,00€  15200€ 952.00€

[ Exportierte Rechnungen als angewiesen kennzeichnen [ Export H Schlielen ]

The payment list ® groups the individual purchase invoices into the categories of "Overdue”, "Due in 14 days", "Due in 30 days" and
"Due in more than 30 days". In addition, the sum of all the invoices @is represented graphically according to the due date.

With the switch @ "display optimized payments", the payment instructions are scheduled according to liquidity. If the switch is activated,
the payments are recalculated on the basis of cash discounts.

To prevent having to enter the data manually in a banking program, the list can be sent to an Excel table @. By activating the switch
"Mark exported invoices as remitted: @, the purchase invoices will be marked as paid.

In the future, it will be possible to export the data to most banking programs.
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Investment planning

Investment planning provides support for investment decisions regarding rental equipment.

You can start the investment planning from the Controlling Center or using the easyjob menu.

1. easyjob Menu Controlling -> Investment Planning
m InvestmentCockpit El@
Pl = L L OP00 e L L R B
IMi"zm o.mbaml z
- .F‘ro)ekterk':ise
.Ressouroekosten
200 I:lF‘ro)ektkasten
EAIlgemeinkos(en
23000 l4nmistungen
20000 WP
0 2
o o o -3 o o o
s S S s ] S S
E g - :
z z z z = z z
‘Vorgeschlagene Artikelinvestition A1 ink R i Projektkosten Investitionen Einstellungen
Allgemeinkostenberechnung
. 80 [)\us letztem Monat hochrechnen v
40 U u 60
Al Anzahl | Ausgev) Kauferr| Bezeichnung
30, 70
20 80
| |
10° \ / ~e0
2\ S
o =
l Kaufempfehlungen auswahlen 4 m [
In 1.000,00 &

The investment planning is divided into various areas.
@ Time frame selection

@ Cost and income chart

(® selection of the items for investment

(@ Detailed cost calculation

The statistics (D calculate the scheduled project income, resource costs, project costs, general expenses and sub-hire costs of external
equipment. The monthly profit is calculated on the basis of the costs.

In order to better assess liquidity based on monthly profit, a future projection is made of the general expenses (@ either based on the last
month or the last year.

The items recommended for investment are taken from the recommended purchase statistics from the easyjob Business Information
Center. More information regarding the basis of computation can be found in the easyjob Business Information Center.
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For this click on the & Recommended Purchase button

Investment planning

m InvestmentCockpit ==
P L L L L™ L |""'29)a""' LI S B B B A
Iuim Mn'zmal 2

"' Alli| Anzahl| Ausgev| Kauferr| Bezeichnung Einkaufspreis -
] 0 0 32 Motorola GP-340 NMH- Akku 73.00€

0 ] 0 2 Eurctruss FO34 Bodenplatte, 54mm Hohe 25008 =

(&} V] 0 10 Eurctruss FDO34 0,40m 25008 1
(&} V] 0 16 Motorola GP-240 Headset (ultraleicht) 2500€
0 ] 0 12 Eurctruss FD34 2,00m 10000€
= 0 0 16 Motorola GP-340/UHF/1ECh. 3700
0 ] 0 17 Eurctruss FD24 0,50m 26008
(&} V] 0 14 Eurotruss FDO34 4,00m 200,008
[} V] 0 4 Motorola GP-340 6-fach Schnelladegerat 1h 157.00€
|:| 0 0 14 Eurotruss FD34 1,00m 50,00€
- (&} V] 0 & Eurotruss FD34 2 50m 75,00€
. - O 0 0 2 Eurotruss FD34 Comer 135° 75.00€
iy - - - = 0 0 12 Eurotruss FD34 0,30m 46,00€
B S g g ] 0 0 8 Eurotruss FD34 3,00m 150,00 €
w E N = O 0 0 26 d&b B2 Subwoofer 19° 1.000,00€

= = z z | o 0 26 Amp-Rack d&b 2-\wlege Monitoramping aktiv 1.000,00€ =

[ Alle

sl

‘Vorgeschlagene Artikelinvestition All

484

< %
927

[ Kaufempfehlungen schlielen

Investitionen

Projektkosten

Einstellungen

Allgemeinkostenberechnung

[ﬂus letztem Maonat hochrechnen

In 1.000.00 €

The list @ shows all recommended purchases from the selected time frame ®,

You can select your favorite items using the checkbox (®. All recommended purchases can be selected in the box Al @,

Click on the & button again to finalize the selection.
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Investment planning

m InvestmentCockpit EI@
™ L™ S L e L N N s B S LB N N POV s B B B L e e
Iuim Mn'zcnal a
.F‘mjekte rigza
.Ressouroekosten
DPIOjektkosten
uAllgemeinkosten
.Anmietu ngen
WFrofit
L 2
3 2 3 3 = s 3 = z 3 3 =
Vorgeschlagene Artikelinvestition Allgemeinkosten  Ressourcen Zumietungen  Projektkosten | Investitionen  Einstellungen
Allgemeinkostenberechnung
484 [Aus letztem Monat hochrechnen -
ot 7 Alli| Anzahl | Ausgev| Kauferr| Bezeichnung -
- b sao 32 32 32 Motorola GP-340 NMH- Akk| =
< ] 2 2 Eurotruss FD34 Bodenplatte,
10 10 10 Eurotruss FD34 0.40m
= —= 16 16 16 Motorola GP-240 Headset (u
| 12 12 12 Eurctruss FD34 2,00m
18 16 16 Motorola GP-340/UHF16ChH.
93" / Bas 17 17 17 Eurotruss FD34 0,50m
X _— 14 14 14 Eurotruss FD34 4,00m
~ ' A 4 4 4 Motorola GP-340 6-fach Schi
¢ ~—— w 14 14 14 Eurotruss FD341,00m
(=] c c £ Cuermbrien CM2A 3 Rle
[ Kaufempfehlungen auswahlen | 1 L1} L
In 1.000,00 £

After selecting the suggested items, you can use the scroll wheel O to select the quantity of the included items to be calculated.

All numbers will be recalculated based on the selection. You can see in real time how the costs @ change for each selected item.

With larger investments, the necessary expenses @ for sub-hires @ are lower, and they are higher for smaller investments.

You can see a more detailed view of the corresponding costs by selecting the cost type.

To do so, click on the cost diagram.
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Calculations

The post calculation is done via the easyjob Business Information Center. A separate license is required for the Business Information
Center.

You can start the calculations from the Controlling Center or using the easyjob menu.
1. easyjob Menu Statistics -> Business Information Center
The Controlling Center expands the easyjob Business Information Center with two important areas:

- Enhancement of the basis of computation of the existing statistics
- lts own category for Controlling Center data

Enhancement of the basis of computation

In statistics, many income side amounts are calculated. Without the Controlling Center, the Business Information Center only takes the
scheduled costs into account.

By activating the Controlling Center, the scheduled and real costs are considered together. For costs with a service assignment from the
purchase invoice, the real costs are considered, for unassigned costs the scheduled costs are considered.

For example:

If a job consists of two job cost entries, for the first the service assignment is entered via the purchase invoice and for the second there is
not yet an assignment, therefore the real costs are considered for the first entry and the scheduled costs are considered for the second
entry.

Controlling Center Category

Basic Terminology
The following terms are used to explain individual statistics. The basis of computation used for each term is documented below.

External services
The external services are services that are assigned to the individual purchase invoice line items.

Category Overview

Total costs from Income from confirmed jobs + income from project costs for the selected time frame.
the purchase

invoices

Total costs without  Income from proposed jobs + income from project costs for the selected time frame.
a purchase invoice

Total purchase

invoices to process

for payment

Number of

processed

purchase invoices

Cost by cost type

The cost trend grouped according to the type of cost of the selected time frame. Sales trends for the same time frame in the
previous year are also displayed. The calculation provides information regarding the percentage of costs from the various
areas.
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Sorting Year, Month

Fields
Cost type
Costs Sum of the external services

Total costs by cost type
The total costs by various cost type for the selected time frame.

Sorting None

Fields

Costtype  Cost type name

Costs Sum of the external services

Payment according to due date

Sum of the payment amounts without payment instructions, grouped according to month for the selected time frame.

Sorting Year, Month

Fields

Total Purchase invoice total

Tax Total tax for the purchase invoices
Totalincl.  Total incl. tax for the purchase invoices
tax

General expenses by cost type
The total general expenses by general expense type for the selected time frame

Sorting Year, Month

Fields

Costtype  General expense type
Total General expense type total
Account costs

The total costs by expense account for the selected time frame.

Sorting Account number

Fields

Account Cost account number and name
Total Total cost account costs

ltem cost distribution
The costs assigned to an item for the selected time frame

Use the expand and collapse buttons to view this data by category, sub-category, item or cost type.
The calculation provides information regarding the costs related to the individual items during the selected time frame.

Sorting Category, Sub-category, Item

Fields
Costs Net sum of the external service
Costs by project

Calculations
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The external services assigned to all projects in the selected time frame.
Use the expand and collapse buttons to view this data by year, month, project or cost type.

The calculation provides an overview of the individual external services related to the projects in the selected time frame.

Sorting Year, Month, Project, Cost Type
Fields

Cost type Cost type name

Purchase Purchase invoice number and name
invoice

Costs Costs of the external service

Distribution of general expenses
The overview summarizes all general expenses for the selected time frame.

Sorting None

Fields

Cost type Cost type name

Costs Costs of the external service

Distribution of costs by services
The assigned services from the purchase invoices are grouped and displayed according to the expense account for the
selected time frame.

Sorting Expense account

Fields

Costtype  Cost type name

Costs Costs of the external service

Purchase invoices by suppliers
The assigned services costs are displayed for each supplier for the selected time frame.
Use the expand and collapse buttons to view this data by supplier, purchase invoice, service type or service cost.

Sorting Supplier, Purchase Invoice, Cost Type
Fields

Document Purchase invoice number

number

Cost type Cost type name

Costs Costs of the external service

Cost type by supplier
The assigned suppliers are displayed for each cost type for the selected time frame.
Use the expand and collapse buttons to view this data by service type or supplier.

Sorting Service Type, Supplier

Fields
Supplier Company name from the supplier address
Costs Costs of the external service

Project costs over time
The assigned external services are displayed for each project in the selected time frame.
Use the expand and collapse buttons to view this data by year, month, project or service type.

Calculations
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Sorting Year, Month, Project, Service Type

Fields
Costtype  Cost type name
Costs Costs of the external service

Unassigned purchase invoices
For each purchase invoice, the processed purchase invoice line items without an assigned service are displayed for the
selected time frame.

Sorting Purchase invoice, purchase invoice line item
Fields

Purchase Number and company from the supplier address
invoice

Line item Line item number of the purchase invoice line item
Quantity Quantity from the purchase invoice line item

Text Purchase invoice line item text

Costs Purchase invoice line item costs

Total Quantity * Costs

Invoiced scheduled costs

The percentage of the scheduled costs with processed external services for the selected time frame.

Use the expand and collapse buttons to view this data by year, month, project, job and external service.

The report provides an overview of the scheduled costs that have been invoiced and of the external services the still require
purchase invoices.

Sorting Year, Month, Project, Job

Fields

Scheduled costs Scheduled costs (sub-hire price for sub-hires, actual costs for resources and actual costs for job
costs)

Costs by service Scheduled costs - costs without a service assignment

assignment

Costs without a Values for the selected time frame

service

assignment

Percentage froma  Scheduled costs / costs without a service assignment

service

assignment
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Data export to the accounting department

Data export to the accounting department

With data export, all finalized purchase invoices are transferred to the accounting department.

It is implemented in the same manner as when exporting invoice data.

Rechnungen

o @A - b
G @2mm - Sans
— | s (]
Kunde =)
Exportieren |Typ |Nu'rl'ner |Daiu'r| |Bescl'rah.ng |Bn.ll'h1 |F|n'na Kontonummer |Siaius
=l Rechnung
Rechnung 03-0002 22.03.2009 2430208 geschlossen
() Eingangsbeleg
Eingangsbeleg  08-1001 12.03.2009 456285€ Schleichpower GmbH

alle selektieren

| Sen || Abbrechen

In addition to invoices and processed payment receipts, also finalized purchase invoices can be selected for the data export.

The cost accounts will be used from the purchase invoice line item or the service assignment depending on if the purchase invoice was
processed on a line item level or with a service assignment.
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Purchase invoice overview

Purchase invoice overview

The processed purchase invoices are displayed via the service assignments in the various easyjob program modules.

An additional tab is shown in the forms (here in the project example)

Kopfdaten Obersicht Termine Ressourcen Aufgaben Jobkosten Dokumente Kostenplan Felder Eingangsbelege Workflow

won [[]22022008 w bis [[]22032009 = [¥]Bestellung [7] Resource [¥] Anmietung [7] Jobkost [¥] Allgemeinkost

Nummer | Ligferant |Anzahl | Bezeichnung [ Typ | Netto [MwSt [ Brutto WF Status
03-0006 <Gruppe> 1.00 <Gruppe> 1.400.00€ 266.00€ 1.666,00€
= 08-0007 <Gruppe> 1.00 <Gruppe> 500.00€ 95.00€ 535.00€
08-0007 Hetel Berlin Hof GmbH 1,00 Ubernachtung Jobkesten Crew 50000€ 9500€  595.00€
02-0010  <Gruppe> 215.00 <Gruppe> 500.00€ 95.00€ 535.00€
B 0S1004 |<Gruppe> | 100l<Gruppe> | | B00.00E| o.o0c| ooooel |
08-1004 Tell Collect 1,00 Jobkesten: 02-0001.01 Jobkosten Maut B00,00€ 000€  B00.00€ (¢

Netio: [ 320000€ MwSt|  45600€ Bruttor|  3656.00€ [
| Zumieten || Ubersicht || ZuOutlook || Ressourcen || Material || SchlieBen |
Angelegt: Bearbeitet: Admin admin (12.02.2009 17:03) [l

With the selection, the time frame @ as well as the service type (@ can be filtered in the purchase invoice lists.

The assigned external services are displayed ©)] according to purchase invoices. The context menu is used to open the corresponding
purchase invoice.

The current workflow status ( can be viewed in the project.
In addition, the (® total of the listed costs can be calculated.
Further purchase invoice views

The assigned purchase invoices can also be navigated using some other forms.
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Purchase invoice overview

In job costs, a purchase invoice icon is displayed for the assigned costs.

D Jobkosten @

Jobkostentyp Spezialarfertigungen - ]

Bezeichnung Glaspodeste
Eigenkosten 140000 €

WWeiterbelasten 2000008

B | Ok || Abbrechen

Click on the icon to open the purchase invoice.
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Project post calculation

Project post calculation

(Y] 02-0001 Beispielprojekt 01
Kopfdaten Obersicht Termine Ressourcen Aufgaben Jobkosten Dokumente Kostenplan Felder Eingangshelege Workflow

Der Kostenplan stellt Gbersichtlich eine Kostenanalyse dar.

Anmietung HeinzeTech |0 Anmietung Trussing SuperRent | Abend Gala |0 Tagung |0 Anmietung fiir Projekt 01 |

Projektkosten
Erlose Aufwendungen  Nachkalkulation 40000.00
Miete [ Zminze | 900,00€ | 500,00 € 35000,00
Verbrauchsmaterial | 000E | 000€ | D.0DE
Persconal [ 3750006 [ 184000 | 0.00€ 00000
Fuhrpark | 380,008 | 160.00€ | 000€ 25000,00
Jobkesten [ 4i000€ [ 280000E |  2700.00€
2000000
Zwischensumme [ mamme | 580000E | 3.20000€
15000,00
Projektergebnis 29681228 2281 22¢€
10000.00
Incl. Wersicherung 29.681.22€ £000.00
Budget pooe | -5.800,00€
00,00
Angebote einbeziehen Erdsa Aufwendung  Machkalkulation|

Jobverteilung | \warengruppen | Eigentiimerverteilung | Ressourcen | Aufwendungen | Miete | Verbrauchsmaterial | Personal | Fuhrparkc| Projektkosten

Mummer Lisferant Anzzhl Bezeichnung Geplante Erlése Geplants Kosten Lktuelle Kosten

"2 Gesamt Projektkosten 3.120.00€ 2.280.00€ 2.700.00&
08-0006 Thisis&Fly Preductions AG 1.00 glaspodeste 2.000,00€ 140000 € 1.400,00 &
08-0007 Hotel Berlin Hof GmbH 1,00 Ubernachtung 120,00€ 8000€ 500,00 €
08-1004 Tall Collect 1.00 Jobkosten: 02-0001.01 Abend Gal 1.000,00 & BO0.00E 200,00 &
Ll Il r

| Zumieten || Ubersicht || ZuOutlook || Ressourcen || Material || SchlieBen |

Angelegt: Bearbeitet. Admin admin (12.02.2009 17.03) [.ﬂ

On the basis of the processed services, the cost planner displays the costs from the assigned (@ external services for the scheduled
expenses.

Profit is calculated on the basis of the scheduled costs (@ and based on the actual @ costs.
To better view the information, the income/expenses graphic shows a new bar with the actual ® costs.

In the individual cost detailed views, the actual costs ‘& are displayed by an additional column.
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Authorization workflow in the project

Authorization workflow in the project

To ensure the checking of received invoices, an authorization process is started when assigning purchase invoices.

The workflow status is displayed using the following icons:

(¢ Workflow started. Waiting for authorization or rejection.
(¢ Purchase invoice assignment authorized.
(- Purchase invoice assignment rejected.

Authorization workflow overview

The status of the current workflow is shown in various views.

Authorization workflow status in a project
The purchase invoice assignment lists in the project show the status of the authorization workflow in the last column.

Kopfdaten Dbersicht Termine Ressourcen Aufgaben Jobkosten Dokumente Kostenplan Felder Bewertung Referenzen Einganosbelege

von [[11407.2003 + bis []14.07.2003 + []Bestellung [¥] Resource [¥]Anmietung [] Jobkost

Nummer | Rechnungsnummer | Positionsnummer | Anzahl | Bezeichnung | Netto
= 03-0002 1 <Gruppe> 250.00€

oz || 10 - [owe] o |

Netto: 250.00€  MwSt 40,00€  Brutto: 290.00€ E

| Zumieten || Ubersicht || ZuOutlook || Ressourcen || Material || SchlieBen |

Bearbeitet: Admin admin (06.07.2009 16:28) [.i

Authorlzation workflow status In purchase Involce line ltems
The authorization status of each line item is shown in the purchase invoice.
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Authorization workflow in the project

Kopfdaten Positionen Dokumente Beleg Kosten

Zeigt die bestellten Positionen an.
Rechnungsnummer  Dokumentdatum 14072009 ~ Frifsumme 2000.00€ Restbetrag  -250.00€ | Verteilen
Anzahl Bezeichnung Betrag  MwSt Typ Konto Positionstyp
21| 1] Ressource zu Job: 02-0002.01 Architektur - AV-Techniki|  2250.00 €| [MwSt = || Kostenkorto | [ Ressource -]'
: Anzahl Typ Vorgang Berag  Gesamt Konio 220006

- 200 [Ressowce  v][..) GESMFESRACRS TS S0000E [ 10000 [Kostekorto ][ X][WE] @
S0 [Remowce ][] FESRERERR EERRAL BO00E | 2000€ [Kostenkorto  v|[X][WF ]
400 [Ressource v| [.] essoucezulcb (2001201 | 25000 | 1.000.00€ [Kosterkonto v [ [WF (3
— - 00| Allgemeinkosten +

Fuzzy Logik | Zucrdnungen

Bildausschnitte oben anzeigen

%[ Verbinden || Hinzufiigen |

| Drucken || Abschlieen || 0K |

Angelegt: Admin admin (14.07 2003 12:14) Bearbeitet: Admin admin (14.07.2003 13:17) [.i
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Authorization workflow in the project

Authorization workflow status in the purchase invoice
The main data of the purchase invoice displays an overview of the current workflow status of the assignment.

T\ Eingangsbeleg = fE =
Kopfdaten Positionen Dokumenie Beleg Kosten
Alle fiir eine Bestellung notwendigen Informationen kénnen festgehalten werden.

Kopfdaten Lieferant
Nurmmer 09-0002 1000093.00 E
Benutzernummer 3 -
Ferdinand Kerd i
Rechnungsnummer Hauptstrale 1 =
14558 Muthetal 1
Bezeichnung Ferdinand Ker B
Telefon: 123456789
Bearbeiter 3 [Mmin admin v] Tglefgﬂ Mobil: 159456729
Typ Rechnung = Telefon Fima: 123456789 -
Dokumentdstum  14.07.2009 - Kreditornummer
MwSt Typ [ Mwst -
Standort [ Hamburg - ]
-
\workflow Status [1]

{741 Zuordnungen ohne Freigabs
(%31 Zuordnungen freigegeben
(&1 Zuordnungen abgelshnt

Drucken || AbschlieBen ||  OK |

Angelegt: Admin admin (14.07.2009 12:14) Bearbeitet: Admin admin (14.07.2009 13:22) ﬁ.]

You can view additional details by clicking on the info button.

Authorization workflow status in the Navigator and easyjob Today
The Navigator and easyjob Today list all assignments that have not been authorized in the "Purchase Invoices without authorization"
view.
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Authorization workflow in the project

- Meine Projekte

- Meine Aufgaben

- Geplant als Ressource

- Bingangsbelge ohne Freigabe
- My Rejected Purchase Invoice Assignmer
Lager

- Uberfalig Check Out

- Uberfalig Check In

- Heute Check Out

- Heute Check In

- Ab Heute Check Out

- Ab Heute Check In

Uberfalige Gerate
- Falige Gerate ab Heute
- Laufende Vorgange
- Uberfalige Vorgange
- Ressourcen
- Alle offenen Ressourcen ab Heute
- Alle angefragten Ressourcen ab Heute
- Mle (berbuchten Ressourcen ab Heute
- Jobs mit bendtigten Ressourcen
[ Verkauf
Laufende Verkaufe
- Uberfalige Vercaufe
- Beendete Verkdufe ohne Abrechnung
[=) Bestellwesen
.. Lawfende Bestellungen
. [Iberfalige Bestellungen
[=- Controling Center
i Eingangsbelege zum Arwsisen
Eingangsbelege ohne Freigaben
Eingangsbelege ohne Zuordnung
i Abgelehnte Eingangsbelege

In addition, all purchase invoices with a rejected authorization are shown in the "Rejected purchase invoices" view.

Authorize and reject assigned purchase invoices

The assignment is authorized or rejected via the workflow dialogue.

%, Change Workflow State '

Authorlzation from the project
1. Open the project.
2. Go to purchase invoices.
3. Open the context menu and click authorize.
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Authorization workflow in the project

Mummer | Rechnungsnummer | Pesitionsnummer Anzahl | Bezeichnung | Metto |'||'l|’F Status
= 09-0002 1 «<Gruppe> 250.00€

1,00000000 | Ressource zu Job: 02 Architeltur - AV-Techniker

Eingangsbeleg &ffnen

Dokument &ffnen

Freigeben

Authorization from the purchase invoice
1. Open the purchase invoice
2. Go to the purchase invoice line items
3. Click on the "WF" button

(2]

Kopfdaten Positionen Dokumente Beleg Kosten

Zeigt die bestellten Positionen an.
Hadrulgsmneri Dokumentdatum 14072009 ~ Prifsumme 2.00000€ Restbetrag ~ -250,00€ | Verteilen
Anzahl Bezeichnung Betrag  MwSt. Typ Konto Positionstyp
1| 1] Ressource zu Job: 02-0002 01 Archieldur - AV-Technik{| 225000 Mt 7)[Kostenkonto +|[Ressoce ~ (2]
: Anzahl Typ Vorgang Betrag Gesamt  Konto 2.250,00€ .

- 200 | [Ressource - Ressource 2y Job: 02-0001.01 Neve 500.00€ | 1.000.00€ [Kostenkonto = |[ X |[WF ]| (3

- 10 (Ressouve +] [ FESREREAR NN B000€ | 25000€ [Kostenkorto  =|[X|[WF |
0 (Reowee  -][) SRS RS [ 250008 | 1000006 (Kosenkoro - J[X(WF] G|

-r.'t|D,DD HM v] B 000D€ | Allgemeinkosten =

Fuzzy Logik | Zuordnungen

Bildausschnitte oben anzeigen

%[ Verbinden || Hinzufiigen |

| Drucken || AbschlieBen || 0K |

Angelegt: Admin admin (14.07.2009 12:14) Bearbeitet: Admin admin (14.07.2009 13:17) [l

Authorization from the navigator
1. Open the navigator
2. Select the "purchase invoices without authorization" view
3. Open the context menu and click on "workflow"
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